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City of Kenmore 

Special and Regular Council Meeting Agenda 

6:00 p.m., Monday, October 23, 2017 

Kenmore City Hall, Council Chambers 

18120 68th Ave. NE, Kenmore, WA 98028 

 

If you have any questions or to confirm agenda items prior to the meeting, or if you 
require special accommodations, please call the City Clerk at 425-398-8900. You may 
also stop by City Hall at 18120 68th Avenue NE, Kenmore. Council agendas are also 
available on our website at www.kenmorewa.gov. 

 

I. 6:00 p.m. - CALL SPECIAL MEETING TO ORDER 

 

II. RECESS TO EXECUTIVE SESSION: 

(Confidential Session of the Council) 

 

A. Discussion of Potential Litigation or Litigation per RCW 42.30.110 (1)(i)  
 

III. 7:00 p.m. RECONVENE TO REGULAR SESSION 

 

IV. POSSIBLE ACTION RELATING TO EXECUTIVE SESSION 

 

V. ROLL CALL 

 

VI. FLAG SALUTE 

 

VII. AGENDA APPROVAL 

 

VIII. CITIZEN COMMENTS 

 

A. This is an opportunity to express your views on issues that are important to you 

and to the community. Please limit your comments to three (3) minutes.  
 

IX. CONSENT AGENDA 

 

A. City Council Meeting Minutes of September 18, 2017 and September 25, 2017 

9-18-17 Minutes 

9-25-17 Minutes   
B. Resolution 17-300 Authorizing the Establishment of the Health Reimbursement 

Arrangement Voluntary Employees' Beneficiary Association (HRA VEBA) 

Plan 
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Agenda Item   
C. Authorize the City Manager to Execute Contract 17-C1780 with Earthworks 

Landscape Services, Inc. for Right-of-Way Landscape Maintenance 

Agenda Item   
D. Authorize the City Manager to Execute Amendment 4 to Contract 10-C873 

with PAWS for Animal Sheltering Services 

Agenda Item  
 

X. PUBLIC HEARING 

 

A. Deliberation to Allow "Drive-Through-Service" as a Temporary Use for 

Another Year Located at 6532 NE Bothell Way in the Downtown Commercial 

Zone - Bryan Hampson, Development Services Director 

Agenda Item  
 

XI. BUSINESS AGENDA 

 

A. "Drive-Through-Service" as a Temporary Use for Another Year in the 

Downtown Commercial Zone - Bryan Hampson, Development Services 

Director  

Agenda Item   
B. Resolution 17-302 Establishing a Federal Procurement Policy and Guidelines - 

Joanne Gregory, Finance and Administration Director and Janet Quinn - 

Management Analyst  

Agenda Item   
C. Ordinance 17-0442; Amending Noise Chapter 8.05 KMC, Amending Junk 

Vehicle Chapter 8.25, Amending Public Nuisances Chapter 8.35, and 

Amending Special Events Chapter 8.40 - Debbie Blessington, Building and 

Code Inspector 

Agenda Item   
D. Resolution 17-301 Kenmore's 2018 Fee Schedule - Bryan Hampson, 

Development Services Director 

REVISED Fee Schedule   
E. Update on Target Zero and the Neighborhood Transportation Plan Program - 

Brett Schock, Traffic Engineer 

Agenda Item 

Presentation  
 

XII. STAFF REPORT 

 

XIII. COUNCILMEMBER REPORTS & COMMENTS & INITIATIVES 

 

XIV. ADJOURNMENT 
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Upcoming Meetings: 

Tuesday, October 24, 2017 5:30 p.m. Special City Council Meeting - Personnel 

Monday, November 6, 2017 Special Council Meeting (Joint Meeting with the City of 

Shoreline from 5:30-6:30 p.m. and Regular Meeting at 7:30 p.m.)  

Monday, November 13, 2017 Council Meeting 

Monday, November 20, 2017 Council Meeting CANCELED 

Monday, November 27, 2017 Council Meeting 

January 5-6, 2018 Council Retreat - Location TBD 

January 17, 2018 State of the City Address 11:30 a.m. - Inglewood Golf Course 
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City of Kenmore, Washington 
City Council Regular Meeting Minutes 

September 18, 2017 
 
CALL SPECIAL MEETING TO ORDER — The Kenmore City Council special meeting was 
called to order by Councilmember Sperry at 5:30 p.m. 
 
EXECUTIVE SESSION 
Councilmember Sperry recessed the special meeting to an executive session at 5:30 p.m. to 
discuss Litigation and Potential Litigation with legal counsel, pursuant to RCW 42.30.110(1)(i). 
Councilmember Sperry stated that the executive session will last for approximately 90 minutes. 
 
At 7:00 p.m., Councilmember Sperry extended the executive session for 5 minutes. 
 
The meeting reconvened to regular session at 7:05 p.m. 
 
CALL MEETING TO ORDER — The Kenmore City Council meeting was called to order by 
Councilmember Sperry at 7:05 p.m. 
 
Councilmembers present:   
Deputy Mayor Allan Van Ness 
Councilmember Brent Smith 
Councilmember Laurie Sperry 
Councilmember Milton Curtis 
Councilmember Nigel Herbig 
Councilmember Stacey Denuski 
 
Councilmembers absent: 
Mayor David Baker 
 
Staff present:   
Rob Karlinsey, City Manager 
Nancy Ousley, Assistant City Manager 
Debbie Bent, Community Development Director 
Bryan Hampson, Development Services Director 
Cliff Sether, Police Chief 
Rod Kaseguma City Attorney 
Lauri Anderson, Senior Planner 
Kelly Chelin, City Clerk 
 
FLAG SALUTE 
The Council led the flag salute. 
 
AGENDA APPROVAL 
The agenda was approved as submitted. 
 
PROCLAMATION 
Diaper Need Awareness Week  - September 25 - October 1, 2017 
 
 

IX. A. City Council Meeting Minutes of September 18, 2017 an...
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PRESENTATION 
Introduce Bill Garza, Building and Maintenance Technician - Rob Karlinsey, City Manager 
 
CITIZEN COMMENTS 
Carrell Jones  
21007 28th Avenue SE 
Bothell, Washington 98021 
 
Ms. Jones spoke in favor of the shelter at Northlake Lutheran Church.  She asked the Council to 
approve the permits and donation for the church.  
 
Maurice Leary 
14728 12th Avenue SE 
Mill Creek, Washington 98012 
 
Mr. Leary spoke about the Step It Up Camp founded in 2011.  He is currently working with 
Northshore School District.  This program is for kids with challenges.  
 
Bob Luke 
6365 NE 193rd Place 
Kenmore, Washington 98028 
 
Mr. Luke introduced himself from Northlake Lutheran Church.  He urged the Council to support 
the temporary shelter. He stated there will be ample security measures in place.  
 
Todd Prince 
6706 NE 185th Street 
Kenmore, Washington 98028 
 
Mr. Prince stated there should have been a public meeting or neighborhood meeting on the 
proposed shelter.  He stated that the church is already inviting people to say.   
 
Tim King 
2240 214th Place SW 
Brier, Washington 98036 
 
Mr. King stated that he supported the shelter.  He believed it was a win-win for everyone.  
 
Kristin Joyner 
8409 NE 177th Street 
Bothell, Washington 98011 
 
Ms. Joyner spoke to a recent conversation she had with the Police Chief about the homeless 
population.  She stated that there is a need for a shelter in the City.  
 
Dennis Mendrey 
6410 NE 181st Street 
Kenmore, Washington 98028 
 

IX. A. City Council Meeting Minutes of September 18, 2017 an...
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Mr. Mendrey stated that housing is vital and he’s glad Kenmore is engaged to the issue.  He also 
stated that Deputy Mayor Van Ness and Councilmember Sperry will be missed on the Council. 
 
Dorothy Lund 
20418 73rd Court NE 
Kenmore, Washington 98028 
 
Ms. Lund said she is a teacher with the Northshore School District and has lived in the City for 
30 years.  She stated that she understands Council’s hesitation on the shelter but there are people 
suffering and need a bed for the night.  
 
Liz Colver 
18701 60th Avenue NE 
Kenmore, Washington 98028 
 
Ms. Colver also spoke in favor of the shelter.  She has been a resident of the City for over 6 
years. 
 
Don Ricks 
23630 29th Avenue  
Brier, Washington 98036 
 
Mr. Ricks also spoke in favor of the shelter.  He stated that he has been homeless before.  
 
Janet Quinn 
17012 72nd Avenue NE 
Kenmore, Washington 98028 
 
Ms. Quinn stated that she is a Kenmore resident and part of the Kenmore Bothell Interfaith 
Group (KBIG). She encouraged the Council to support the shelter.  
 
Celeste Deveney 
1113 232nd Street SW 
Bothell, Washington 98021 
 
Ms. Deveny also said she was part of the KBIG group and has worked at the church for 17 years. 
She stated that people need a place to say and the church wants to help these people.  
 
David Lowe 
20011 75th Avenue NE 
Kenmore, Washington 98028 
 
Mr. Lowe said that he is also part of the KBIG group.  He stated that the group wants to serve the 
community. 
 
Vicki Rhodes 
6123 NE 185th 
Kenmore, Washington 98028 
 

IX. A. City Council Meeting Minutes of September 18, 2017 an...
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Ms. Rhodes stated that she is a longtime resident.  She said she is proud of the efforts of the 
shelter.  
 
Tsukina Blessing 
14310 20th Avenue NE 
Seattle, Washington 98125 
 
Ms. Blessing stated that she is with the Lake City Partners Ending Homelessness.  She is 
available if the Council has questions about the shelter.  
 
BUSINESS AGENDA 
Joint Planning Commission Meeting - Presentation of Recommendations on the Neighborhood 
Business (NB) Rezoning Project - Debbie Bent, Community Development Director and Lauri 
Anderson, Senior Planner 
 
The following Planning Commission members were in attendance: 
Chair Nugent 
Vice Chair Ohrenschall 
Commissioner McDonald 
Commissioner Mulcare 
Commissioner Baker 
 
Community Development Director Bent and Senior Planner Anderson explained that the City 
Council directed that the Planning Commission’s 2017 docket include a review and updating of 
the Neighborhood Business (NB) zoning district.  NB is the last holdover commercial zoning 
district from King County.  The Commission has reviewed the NB zoning, held a public open 
house and public hearing, and is now ready to present their final recommendations. 
 
The NB zone is not large—only 9 parcels—and is found at only two locations: NE 153rd Place 
and NE 170th Street, along Juanita Drive (see Attachment 1).  Current land uses include a strip 
mall, restaurants, a veterinary clinic, personal services, a convenience store, and automotive 
service businesses, among others (see Attachment 2).  The City’s Comprehensive Plan states that 
the purpose of the NB zone is to “provide convenient daily retail and personal services for a 
limited service area, to minimize the impacts of commercial activities on nearby properties, and 
to provide for limited residential development.”   
 
As a first step in the NB zone review, the Planning Commission compared the zone with a 
similarly situated zone—the Community Business (CB) zone—another small-scale commercial 
zone which stretches along NE 181st Street near downtown.  Ultimately the Planning 
Commission concluded that the two NB areas could and should be treated differently.  They 
modeled the proposal for the area at NE 170th Street on the CB zone, renaming it the “CB zone 
Juanita subarea,” while retaining many of the existing NB zoning standards for the area around 
NE 153rd Place.  The Commission chose the CB zone designation as it was designed for 
locations within a walkable distance of downtown and regional transit—characteristics shared 
with the NB area at NE 170th Street. 
 
Council, staff and Planning Commission members engaged in a discussion.  This item will come 
back to a future meeting for adoption. 
 

IX. A. City Council Meeting Minutes of September 18, 2017 an...
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Funding Request from Northlake Lutheran Church Homeless Shelter - Bryan Hampson, 
Development Services Director 
 
Development Services Director Hampson explained that in December of 2016, Northlake 
Lutheran Church requested a pre-application meeting with the City to discuss the possibility of 
having a temporary homeless shelter at their church. 
 
Northlake Lutheran Church is in the R-12 zone (Residential 12 Dwelling Units per Acre). 
Temporary emergency shelters are not a permitted use or prohibited use in this zone. As such, a 
mechanism for the City to permit seasonal or transient uses not otherwise permitted is a 
Temporary Use Permit. Temporary Use Permits allow the City to place conditions on the 
approval.  
 
The following information was contained in the agenda bill presented: 
Following the pre-application meeting with City staff, the Police Chief, and the Fire Marshal, on 
June 23, 2017, Northlake Lutheran Church filed a Temporary Use Permit to use a portion of their 
church as an emergency cold weather homeless shelter. The proposal initially was to provide up 
to 30 days of emergency shelter for the homeless in the greater Kenmore/Bothell area between 
October 1st and March 31st. The project was reviewed as such and correction letters were sent to 
the applicant on August 30, 2017. City had not received a response from the applicant based on 
the review comments sent. The permit has not been approved. Staff has recently learned the 
project has changed. Based on the changes, a new review from City staff, the Police Chief, and 
the Fire Marshal will be required. Approval of the new proposal has not yet been determined.  
 
As presented at the September 11, 2017 Council meeting, Kenmore Bothell Interfaith Group, in 
partnership with Lake City Partners and the Salvation Army, are proposing to use Northlake 
Lutheran Church for the month of October as a regional homeless shelter and are requesting 
$2,000 from the City of Kenmore to fund transportation of their homeless guests and to purchase 
kitchen appliances. 
 
Council discussed the request for $2,000. 
 
MOTION: Deputy Mayor Van Ness made a motion to support the KBIG endeavor to 

aid the homeless shelter and assist with funding of $2,000, Councilmember 
Herbig seconded the motion.  The motion passed 5-1-0 with Councilmember 
Sperry abstaining.  

 
ADJOURNMENT 
 
Councilmember Sperry adjourned the meeting at 9:15 p.m. 
 
 
                  ________________________________ 
                                                                           David Baker, Mayor 
ATTEST: 
 
 
________________________________ 
Kelly M. Chelin, City Clerk 

IX. A. City Council Meeting Minutes of September 18, 2017 an...

Page 8 of 287



 1 

City of Kenmore, Washington 
City Council Regular Meeting Minutes 

September 25, 2017 
 
CALL SPECIAL MEETING TO ORDER — The Kenmore City Council special meeting was 
called to order by Mayor Baker at 6:30 p.m. 
 
EXECUTIVE SESSION 
Mayor Baker recessed the special meeting to an executive session at 6:30 p.m. to discuss 
Litigation and Potential Litigation with legal counsel, pursuant to RCW 42.30.110(1)(i). He 
stated that the executive session will last for approximately 30 minutes. 
 
The meeting reconvened to regular session at 7:00 p.m. 
 
CALL MEETING TO ORDER — The Kenmore City Council meeting was called to order by 
Mayor Baker at 7:00 p.m. 
 
Councilmembers present:   
Mayor David Baker 
Deputy Mayor Allan Van Ness 
Councilmember Laurie Sperry 
Councilmember Milton Curtis 
Councilmember Nigel Herbig 
Councilmember Stacey Denuski 
 
Councilmembers absent: 
Councilmember Brent Smith 
 
Staff present:   
Rob Karlinsey, City Manager 
Nancy Ousley, Assistant City Manager 
Debbie Bent, Community Development Director 
John Vicente, City Engineer 
Rod Kaseguma City Attorney 
Kelly Chelin, City Clerk 
 
FLAG SALUTE 
The Council led the flag salute. 
 
AGENDA APPROVAL 
The agenda was approved as submitted. 
 
PROCLAMATION 
Northshore Schools Foundation All in for Kids Month - October, 2017 
 
  

IX. A. City Council Meeting Minutes of September 18, 2017 an...
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CITIZEN COMMENTS 
Patrick O’Brien 
6330 NE 181st 
Kenmore, Washington 98028 
 
Mr. O’Brien spoke about the St. Edward ballfields, the restaurant pad in the Town Square and 
Mary’s Place. 
 
PRESENTATION 
Hopelink Utility Partnership 
 
Ellen Greene, Associate Director, Hopelink, talked to the Council about the utility partnership.  
 
WAC Update and Request for Funding 
 
Paul Flynn, President, Northshore Canoe & Kayak Club (dba KWAC) explained that to better 
support the mutually-aligned goal of KWAC and City of Kenmore, to connect people to the 
water, they respectfully submit a request for financial assistance for equipment procurement in 
2017.  The total request is for $40,100 of equipment funding to help connect more people to the 
water. Any such purchased equipment would be dedicated for primary use within Kenmore, with 
occasional temporary use at event sites (e.g., races) as reasonably warranted.  
 
Development of the sub-organizations (“club”) within KWAC presents a series of unique 
challenges. Each club is aligned with KWAC’s overall goal, and pursue it in their own way with 
their unique paddling sport needs. In keeping with KWAC’s non-profit status and the City’s 
commitment to public-access, Clubs are not profit centers, and raise few funds (which might 
suffice only to pay for contracted coaches). Annual dues are minimal, and not sufficient to 
purchase equipment. KWAC does provide “scholarships” to help at-need families or members 
participate in the various clubs and pay such dues. KWAC’s fund-raising capabilities are limited 
and insufficient to provide the equipment necessary for the individual Clubs.  
 
In short, in order to grow, KWAC must rely largely on donations. 
 
This request will come back during the budget discussion.  
 
CONSENT AGENDA 
 
MOTION: Mayor Baker moved to approve the consent agenda as submitted, 

Councilmember Herbig seconded the motion.  The motion passed 7-0. 
 
The consent agenda included the following: 
 
The following checks and electronic payments are approved for payment: 
Total check numbers: 37754 through 37859 in the amount of $685,501.29. 
Payroll check numbers: 10077-10078 in the amount of $7,218.38. 
Total payroll/taxes/flexible spending and health savings account electronic payments dated 
9/1/2017 in the amount of $108,630.77. 
 
Special City Council Meeting of August 14, 2017 and August 28, 2017 
 

IX. A. City Council Meeting Minutes of September 18, 2017 an...
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Receive and File the July, 2017 Financial Report for the City of Kenmore, Washington - Joanne 
Gregory, Finance and Administration Director 
 
PUBLIC HEARING 
Ordinance 17-0445 Amending the Kenmore Municipal Code to Address Vegetation and 
Sidewalk Maintenance - Brett Schock, Traffic Engineer 
 
Traffic Engineer Schock explained that staff’s recommendation is to adopt Ordinance No. 17-
0445 which addresses: 
1. The expectation for vegetation maintenance by abutting property owners. 
2. The responsibility for sidewalk maintenance, including an assessment by the City to 

determine the cause of sidewalk damage prior to performing repairs. 
3. Alignment of the processes for assessing the cost of vegetation maintenance or sidewalk 

maintenance with the requirements of the Revised Code of Washington (RCW).  
4. The City Manager’s assessment of cost to serve as a “resolution” as defined in RCW 

35.68.020. 
 
City staff presented this policy issue to City Council for discussion on March 13, 2017 and June 
12, 2017.  The Kenmore Municipal Code (KMC) currently places responsibility for vegetation 
management and sidewalk maintenance on the adjacent property owner.  In these two 
discussions, City Council chose to continue existing City practices regarding vegetation 
maintenance and take on a more proactive program of sidewalk maintenance.  The proposed 
code changes in Ordinance No. 17-0445 incorporate the feedback received from the City Council 
at those meetings.  City staff notified the Washington State Department of Commerce of the 
proposed Ordinance on July 18, 2017 and received no comments.  No State Environmental 
Protection Act (SEPA) review of the changes are required per exemption (19)(b) of Washington 
Administrative Code (WAC) 197-11-800.   
 
Ordinance No. 17-0445 also includes changes to the KMC as follows: 
1. The definition of “planting strip” in Section 12.70.010 is expanded with a third category, 

defining the planting strip as the portion of right of way between the edge of pavement 
and the private property right of way line if no other pavements are existing.   

2. Section 12.70.040 clarifies the City’s expected maintenance requirements.  Property 
owners must allow the use of the right of way by the public.  The minimum width of 
pedestrian way (4 feet) outside of the vehicle travel lane is defined.  The minimum 
vertical vegetation clearance over pedestrian paths (8 feet) and vehicle paths (11 feet) is 
defined.  Property owners must maintain drainage ditches clear of debris to allow free 
flow of storm water. 

3. The assessment of the cost of vegetation maintenance performed by the City because of a 
lack of property owner response is left to the discretion of the City Manager. 

4. There is also language that allows the City to maintain right of way vegetation, at the 
City Manager’s discretion. 

 
Ordinance No. 17-0445 also includes changes to the KMC as follows: 
1. Section 12.70.020 is changed allowing the City Manager, or designee, to conduct an 

assessment to determine the cause of damage to a sidewalk.   
a. The changes allow the City to make the sidewalk repairs at no expense to the property 

owner if the cause of sidewalk damage is determined to be in the public right of way. 
b. The City will assess the repair costs to the property owner if; 

i. The cause of sidewalk damage is determined to be caused by private property and  

IX. A. City Council Meeting Minutes of September 18, 2017 an...
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ii. The property owner refuses to complete the repairs on their own.  Repair of 
sidewalks by the property owner would require a right of way permit and need to 
meet City standards for sidewalk construction. 

2. Section 12.70.030 is changed to take the assessment by the City Manager, or designee, 
into account where determining the assignment of costs to the private property owner.  
The Section is also amended to add an appeals process through the Public Works Director 
and City Manager of any assigned costs to repair sidewalks. 

 
Mayor Baker opened the public hearing for public comment at 8:17 p.m. 
 
Pat O’Brien 
6330 NE 181st 
Kenmore, Washington 98028 
 
Mr. O’Brien spoke against the Ordinance. He believes this Ordinance could get the City in a lot 
of trouble. 
 
Mark Prince 
19330 55th Avenue NE 
Kenmore, Washington 98028 
 
Mr. Prince spoke to the City responsibilities and said the City needs to maintain their property as 
well.  
 
Mayor Baker closed the public hearing at 8:22 p.m. 
 
BUSINESS AGENDA 
Ordinance 17-0445 Amending the Kenmore Municipal Code to Address Vegetation and 
Sidewalk Maintenance - Brett Schock, Traffic Engineer 
 
MOTION: Councilmember Curtis made a motion to approve Ordinance 17-0445 

Amending the Kenmore Municipal Code to Address Vegetation and 
Sidewalk Maintenance, Councilmember Denuski seconded the motion.  The 
motion passed unanimously.  

 
Ordinance 17-0444 to Restrict Parking in Bicycle Lanes - Brett Schock, Traffic Engineer 
 
Traffic Engineer Schock explained that the purpose of this Ordinance is to restrict parking in 
bike lanes.  Parking in bike lanes is a safety concern for cyclists.  Ordinance 17-0444 would 
prohibit parking in bike lanes in the City of Kenmore. 
 
The City of Kenmore has expanded its bicycle network since 2014, adding 6.35 miles of marked 
lanes and buffered marked lanes on arterial roadways.  In addition, over 5 more miles of marked 
bike lane are in the City’s Capital Improvement Plan.  Bike lanes are a designated space on a 
roadway to increase the safety and comfort for cyclists. When these lanes are blocked by parked 
vehicles, cyclists are forced to use vehicle travel lanes, creating the potential for quick 
maneuvers into traffic and conflict points.  Consistently blocked bicycle lanes can make less-
confident riders uncomfortable using the City’s bicycle network.  Bicycle lanes are an important 
component of the City’s Target Zero program, Complete Streets ethic and Council’s goal #1 to 
improve multimodal transportation safety.   

IX. A. City Council Meeting Minutes of September 18, 2017 an...
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The Revised Code of Washington does not specifically prevent parking in marked bicycle lanes 
without passage of a local City Ordinance. This Ordinance prohibits parking of a vehicle in a 
marked bicycle lane, marked shared-use lane or marked bicycle lane buffer.  Washington State 
Department of Commerce and SEPA review of this Ordinance are not required.  If Council 
adopts the Ordinance, a 30-day public education and grace period, with warnings issued instead 
of citations, would be enacted prior to full enforcement of the Ordinance. 
 
MOTION: Councilmember Herbig made a motion to approve Ordinance 17-0444 to 

Restrict Parking in Bicycle Lanes, Councilmember Sperry seconded the 
motion.  The motion passed unanimously.  

 
Status Update for the Twin Springs Interim Plan - Debbie Bent, Community Development 
Director 
 
Community Director Bent, along with the City’s consultant Guy Michaelson with the Berger 
Partnership, provided a status update, including a PowerPoint presentation, on the Twin Springs 
Interim Plan.  Interim park uses would allow public use of the site but the intent is to minimize 
the cost of improvements and maintenance.  The presentation included review of the community 
input received from the online survey and 9/12/17 Open House.  This update provides an 
opportunity for Council to ask questions and provide feedback prior to the next public outreach 
effort including an Open House tentatively scheduled for October 10th.   
 
The Open House in October will present one to two scenarios for near term opportunities on the 
site. A Council meeting will be scheduled following public outreach to ask for direction on a 
preferred approach.  Following completion of the second outreach milestone, the near-term 
program opportunities will be honed and a preliminary master plan prepared along with cost 
assumptions.  The plan would also provide guidance on parking, access and pedestrian routes 
along 80th Ave NE. This information can then be used as a tool to help forward funding of park 
improvements through grants or other opportunities.  
 
Background: The Twin Springs 25-acre property was transferred to the City from King County 
on May 18, 2016 by Quit Claim Deed. The property must be used for public park, recreation or 
open space. The Interagency Agreement (Contract 16-C1509) and Surface Access Easement 
Agreement (Contract l6-C1509) between King County and the City (approved by Council 
2/8/16) outlines the conditions of property transfer. Although the property now belongs to the 
City; King County continues to have certain maintenance responsibilities on the City property 
for several years.  
 
On 7/25/16 Council direction was to keep Twin Springs park closed to the public pending: 1. 
Development of an interim use plan; 2. Resources are allocated for implementation of the plan; 
and 3. The recommendations of the Public Works Service Analysis in relation to bringing on a 
new park facility are available to consider in developing a maintenance plan for Twin Springs. 
 
On 4/24/17 Council authorized execution of Contract 17-C1732 with the Berger Partnership in 
the amount of $39,200 to develop a preliminary master plan (interim plan) for Twin Springs.  
The contract scope include:  Data gathering and review of existing documents to understand the 
sites physical assets and limits as well as regulatory realities; Development of 1-2 scenarios for 
how various near-term opportunities can exist on the site and document higher investment 
longer-term ideas generated from the first public outreach effort; Second public outreach effort 

IX. A. City Council Meeting Minutes of September 18, 2017 an...

Page 13 of 287



 6 

to obtain feedback on the near-term scenarios; and Interim Plan Documentation including a 
narrative and graphic package and a high-level cost assumption document. 
 
 
 
COUNCIL REPORTS 
 
Council discussed the topic of safe injection sites.  Staff and the City Attorney will look into this 
matter further and report back.  The City Attorney’s office will survey what other cities are 
doing. 
 
ADJOURNMENT 
 
Mayor Baker adjourned the meeting at 9:37 p.m. 
 
    
                  ________________________________ 
                                                                           David Baker, Mayor 
ATTEST: 
________________________________ 
Kelly M. Chelin, City Clerk 
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                   City Council Business Agenda Item 
                               City of Kenmore, WA 

 
 
Subject/Topic:  
Adopt 2018 Fee Schedule;  
Resolution No. 17-301 
 
   
 
Proposed Council Action/Motion:   
Approve Resolution No. 17-301 the City of 
Kenmore, Washington, Adopting the City of 
Kenmore’s 2018 Fee Schedule  
 

 
For Council Meeting Agenda of:  October 23, 2017 
 
Department: Development Services_ 
 
Prepared by: Bryan Hampson__ 
 
                                                                  Initial & Date 
Approved by Department Head:      __________ 
Approved by City Attorney:             __________ 
Approved by Finance Director:        __________ 
Approved by City Manager:              __________ 
 
Exhibits/Attachments:   
1. Resolution No. 17-301 with the 2018 Fee Schedule 

(Exhibit A) 
2. Exhibit B, 2017 Fee Schedule with tracked changes 
3. Exhibit C, FCS Group’s, May 2017, Development 

Services Fee Study 

Expenditure Required $ NA Amount Budgeted $ NA Appropriation Required $ NA 
INFORMATION/BACKGROUND: 
Annually the City of Kenmore’s fee schedule is reviewed and updated as provided for in Ordinance 02-0139. 
The fees and fee structures have generally not changed or been studied since the City incorporated in 1998. In 
2016 and 2017, Development Services conducted a fee study on the planning and building fees. The review of the 
different fees also presented the City with an opportunity to evaluate the fees and fee structures to determine if 
they were still applicable.  
 
The study evaluated both the entire fee category and individual fee services in each category based on 2015 
projects. Individual fee services apply for a specific service, such as a water heater replacement. New project’s 
fall into the entire fee category method, such as valuations or flat fees. Revenues for building services were high 
in 2015, mainly, if not entirely, because of a couple large projects including MainStreet’s projects. The cost 
recovery for individual fee services are all over the board, ranging from single digits to over 100%. Typical cost 
recoveries range from 80%-100% for building and 50%-100% for planning. Planning is usually lower, or less than 
100% because land-use activities tend to have a mix of public and private benefits that might be supported by a 
combination of fees and General Fund. 
 
The City Staff is proposing the following revisions and additions to the 2018 Fee Schedule: 
 
#1. To increase the Development Services fees by the Consumer Price Index (CPI), 3%, including impact fees; 
 
#2. Set the cost recovery for Building Services to 90%; 
 
#3.  Set the cost recovery for Planning Services to 80%; and  
 
#4. Delete fees and fee structures that are not applicable. 
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FISCAL CONSIDERATION: 
The proposed annual review and adjustments to the City’s fee schedule are needed to ensure the City is 
recovering costs necessary with performing associated services.  
 
COUNCIL GOAL/BUDGET OBJECTIVE BEING ADDRESSED: 
Economic development and to continue to improve City services and processes. 
 

 

XI. D. Resolution 17-301 Kenmore's 2018 Fee Schedule - Bryan...

Page 141 of 287



CITY OF KENMORE 
WASHINGTON 

RESOLUTION NO. 17-301 

A RESOLUTION OF THE CITY OF KENMORE, 
WASHINGTON, REVISING THE CITY FEE SCHEDULE 
AND ADOPTING THE 2018 FEE SCHEDULE. 

 

WHEREAS, for the convenience of Kenmore residents and other city customers, 
the City Council has adopted all City fees by resolution; and 

WHEREAS, the City reviews all fees annually and makes adjustments to them as 
necessary and appropriate; and 

WHEREAS, the City Council desires to adopt a revised fee schedule as set forth in this 
resolution; 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF KENMORE, 
WASHINGTON, DOES RESOLVE to adopt the "City of Kenmore, Washington 2018 Fee 
Schedule", attached as “Exhibit A” to this resolution, which shall be effective on January 1, 2018.  

PASSED BY THE CITY COUNCIL AT A REGULAR MEETING THEREOF ON THE 
23rd DAY OF OCTOBER 2017.  

 

CITY OF KENMORE 
 

  
 

David Baker, Mayor  
ATTEST/AUTHENTICATED: 
 
 
Kelly Chelin, City Clerk 

Approved as to form: 

 
Rod Kaseguma, City Attorney 
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City of Kenmore, Washington 
 

2018 Fee Schedule 
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City of Kenmore, Washington - 2018 Fee Schedule EXHIBIT A 
Page  1 of  16 

1. BUSINESS REGISTRATION AND LICENCES   

Business Registration 2018 Fee 
General Business - New Application for a new business $10 
General Business Renewal $10 
Home Occupation - New Application for a new business $10 
Home Occupation Renewal $10 
The business registration program is managed through Washington State 
Department of Revenue (DOR). The City registration fee is in addition to the 
DOR administration fee, which is currently $19 for new applications and $11 
for renewals. 

 

 
 Regulatory Business Licenses 2018 Fee 
Adult Entertainment  
 Device $50 each 
 Operator $500/year 
 Premises $200/year 
 Panoram Manager License $50/year 
Adult Cabaret  
 Operator $500/year 
 Cabaret Manager License $50/year 
 Cabaret Entertainer License $50/year 
 Adult Retail Business License $500/year 
Heavy Manufacturing Business $200/year 
Live Entertainment: music (other than mechanical); boxing or wrestling; pool 
halls; and bowling alleys.  

$200/year 
$100/six months 

$50/day 
Junk Shop License $300/year 
Junk Wagon License $40/year 
Marijuana Business License $500/year 
Massage Business and Public Bathhouse $150/year 
Massage Practitioner $50/year 
Theaters $100/each screen 
Pawnbroker $500/year 
Peddler/Solicitor No fee 
Secondhand dealer $40/year 
Renewal of License, registration or permit late penalty 10% of required fee 
Transferability of license of permit $25 

2. CODE ENFORCEMENT 

Code Enforcement 2018 Fee 
 Inspection/Posting $50 
 Re-inspection $50 
 Abatement Actual City costs 
 Abatement Hearing $360 
 Hearing Officer $215/hour 
 Notice of Violation Appeal Hearing $125 
 Removal of Declaration $20 
 Violation of a stop work order $500 
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City of Kenmore, Washington - 2018 Fee Schedule EXHIBIT A 
Page  2 of  16 

Housing Code Enforcement 2018 Fee 
 Inspection/Posting $255/hour 
 Re-Inspection plus Notice and Order $510 
 Hourly Rate $255 
 Appeal Fee $125 each 
 Closing Fee $255 
 Contract Abatement Fee 15% of the contract 
 Late Fee 25% of amount due 
 Hearing Officer $215/hour 

 
The following fees apply to all enforcement actions: 2018 Fee 
 Inspection Warrant $350/each 
 Attorney Fees Rate per hour to be determined as established by the City Attorney 

contract for legal services 
 Paralegal Services $60/hour 
 Notary Services $10 
 Abatement Actual cost of labor 

3. COMPREHENSIVE PLAN AND DEVELOPMENT REGULATION AMENDMENTS 

Type 2018 Fee 
Prescreening/threshold review fee $200 
Annual amendment cycle fee (applicants whose amendment proposals are 
approved for consideration by the City Council) 

 
$400 

 

4. DEVELOPMENT SERVICES 

General Fees 2018 Fee 
Development Review Technology Fee  
 Applies to all fees listed in Section 4. 

Exception: Items marked with an asterisk “*” are exempt from 
the technology fee  

5% 

Hourly Rate $106 
Additional excessive reviews and inspection fees  
 Applies to all development permits; additional plan review or 

inspections required by changes, additions or revisions to the 
plans or excess reviews of re-submittals will be billed at an 
hourly rate. 

Hourly 

Hourly fees throughout this section may be billed in ½ hour intervals 
 

Development Agreement 2018 Fee 
Threshold review with City Council $200* 
Development Agreement requested by the applicant  
(proposal is approved for consideration by the City Council) 

$5,000 + City 
Attorney fees 

Development Agreement requested by the City No Fee 
 

Pre-Application 2018 Fee 
Pre-application review fee No Fee 
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City of Kenmore, Washington - 2018 Fee Schedule EXHIBIT A 
Page  3 of  16 

Zoning and Land Use 2018 Fee 
Site plan application fee (Land-use permit associated to KMC 18.105)  
 Up to $100,000 project value $824 
 $100,001 - $1,000,000 project value $2,629 
 > $1,000,000 project value $2,629 plus $902 for 

each $1M or portion 
thereof 

Construction permit site plan review $102 
Landscape and tree management plan review  
 Initial plan review based on site area  
 0 – 1 site acre $459 
 > 1 – 2 site acres $832 
 > 2 site acres $832 plus $161 for 

each acre or portion 
thereof 

 Each plan revision review $321 
 Request for modification requiring public notice $120 
Landscape and tree management inspections  
 Landscape installation inspection $235 
 Landscape maintenance bond release inspection $186 
Request for site specific rezone $2,436 
Conditional use permits (CUP) and special use permits (SUP)  
 Administrative CUP $1,788 
 SUP with public hearing $2,298 
 Daycare with 24 children or less $1,318 
 Request for time extension $83 
Variances (including variances from KMC 18.55)  
 Application review $1,307 
 Request for time extension $83 
Boundary line adjustment $588 
Communications facility application fee $1,401 
 Conditional Use permit (CUP) $3,873 
 Minor Adjustment $2,527 
 Major Adjustment $8,795 
Accessory dwelling unit $411 
Change of use (zoning only) $986 
Land use inspections $Hourly 
Reasonable use exception $1,275 
Public agency and utility exception $1,275 
Zoning letter inquiry/request $171 
Legal lot status request $385 
Design review Hourly 
Temporary Use Permit $684 
Public notice mailing fee Actual cost of supplies 

and postage 
 

Subdivision – Preliminary Application Review 2018 Fee 
Preliminary short subdivisions (9 lots or less)  
 Base fee $436 
 Plus per lot $885 
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City of Kenmore, Washington - 2018 Fee Schedule EXHIBIT A 
Page  4 of  16 

 Revision to approved preliminary Hourly 
 Short subdivision alteration Hourly 
 Request for time extension $83 
Preliminary subdivisions (10 lots or more)  
 Base fee 1,311 
 Plus per lot 1,072 
 Major revision requiring new public hearing $2,428 
 Minor revisions submitted after preliminary approval (not  $726 
 necessitating additional hearings)  
 Request for time extension $83 
 Subdivision alterations or subdivision vacations  
 With public hearing $3,054 
 Without public hearing $1,483 
Binding site plan  
 Building permit, as-built or site plan review based plan $2,338 
 Conceptual plan $2,256 
 Revision to a preliminary approved plan $1,051 
 Revision to a final binding site plan $1,168 

 
Shoreline Management Permit 2018 Fee 
Substantial development permit  
 Total cost of proposed development:  
 Up to $100,000 $1,692 
 Over $100,000 Hourly 
Single family joint-use dock $1,688 
Shoreline conditional use permit $2,153 
Shoreline variance  
 Up to $100,000 project value 2,153 
 >$100,000 project value Hourly 
Shoreline re-designation $14,597 
Shoreline review of other permits or approvals for conditions $321 
Shoreline exemption $817 
Supplemental fees  
 Request for a time extension $83 
 Shoreline permit revision Hourly 
 Surcharge when public hearing required $674 
 Permit compliance inspections Hourly 

 
Special Reviews 2018 Fee 
State Environmental Policy Act (SEPA) review  
 Environmental checklist (Projects)  
 Base fee $1,492 
 After six hours Hourly 
 All fixed and contract costs Actual Cost 
 Environmental checklist (Non-Projects) Hourly 
 Draft Environmental Impact Statement (DEIS), Final 

Environmental Impact Statement (FEIS), Supplemental 
Environmental Impact Statement (SEIS) or addenda 
preparation and review costs – including scoping, writing, 
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City of Kenmore, Washington - 2018 Fee Schedule EXHIBIT A 
Page  5 of  16 

editing, publishing, mailing, distributing and contract 
administration: 

  Deposit – a percentage of total estimated 
cost 

33% 

  All fixed and contract costs Actual cost 
  Staff preparation and review cost Hourly 
Critical areas review  
Applicants will be eligible for a refund of the portion of the base fee that is 
less than the city’s costs (including consultants, public notice (as necessary) 
and other associated expenses). 

 

 Review of residential building permits, shoreline permits, 
individual short subdivision, boundary line adjustments and 
right-of-way use permits: 

 

  Site review base fee $1,291 
  Plus, per hour Hourly 
 Review of commercial building permits, grading permits, 

engineering permits, subdivisions, PUDs, declassifications, 
variances, conditional use permits and unclassified use 
permits: 

 

  Site review base fee $1,291 
  Plus, per hour Hourly 
 Flood plain determination – certificate of elevation $383 
  Plus, per hour Hourly 
 Review of mitigation plan compliance, per hour Hourly 
Critical areas inspection Hourly 
Inspection and monitoring, per hour Hourly 
Appeals  
 Appeals to the hearing examiner from decisions of the City $2,951* 
Departmental review of non-departmental permits $Hourly 
Review and monitoring of master drainage plans, per hour $Hourly 

 
Engineering: General Permitting & Inspections 2018 Fee 
 Parking review  
 New or additional spaces  
 First 0-25 spaces $24/each space 
 Next 26-50 $22/each space 
 Next 51-75 $18/each space 
 Next 76-150 $18/each space 
 Anything above 150 $12/each space 
 Minimum fee $308 
Tree removal $76 
Single-family drainage review  
 Base fee $248 
  Addition/rebuild drainage $305 
  New non-plat SFR drainage $703 
Commercial/Multi-family drainage plan review  
 Base fee $593 

Total distributed area   
0 – .50 site acre  $1,165 
.51 – 1 site acre  $1,607 
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City of Kenmore, Washington - 2018 Fee Schedule EXHIBIT A 
Page  6 of  16 

1.1 – 2 site acres  $2,936 
2.1 – 5 site acres  $6,445 

5.1 – 10 site acres  $7,764 
More than 10 acres  $8,643 

Traffic impact analysis review 
 Level 1 (10 P.M. peak hour trips or less) $351 
 Level 2 (11-75 P.M. peak hour trips) $833 
 Level 3 (Over 75 P.M. peak hour trips) $1,667 
Road standards/drainage standards variance $208 
Wet season grading variance Hourly 
Grading permits for small projects that do not exceed 500 cubic yards 
(volume and disturbed area) and that do not require engineered drawings 
as determined by the director. $312 
Large Project Grading permits 

Disturbed Area Base fee + Per acre 
Up to 1 acre $183 + $819.40 

> 1 acre $397 + $614.30 
 

Grading plan revision Hourly 
Grading permit operation monitoring (inspection fee when not associated 
to a Bond Quantity Worksheet) 

 

The operation monitoring fee shall be calculated by adding the applicable 
amount from the Annual Volume Table (below) to an amount equal to $215 
per acre disturbed and not rehabilitated during the monitoring period, to a 
maximum of $10,000. 

 

Annual Volume Table  
Volume deposited or removed Base fee  Per 100 cubic yards 

0 to 3,000 cubic yards $0 + $102.20 
>3,000 to 10,000 cubic yards $2,655 + $17.20 

>10,000 to 20,000 cubic yards $3,915 + $5.10 
>20,000 to 40,000 cubic yards $4,457 + $2.50 

>40,001 cubic yards $4,873 + $1.50 
  

Reclamation bond release inspection $266 
Re-inspection of non-bonded actions $234 
  
Construction inspections (when associated to a Bond Quantity Worksheet)  

Bond quantities worksheet amount (line T) Initial fee + additional fee based on bond 
$0 – $30,000 $221 + $119 / $1,000 bond 

>$30,000 – 120,000 $2,346+ $51 / $1,000 bond 
>$120,000  $6,970 + $14 / $1,000 bond 

Addition inspection after 1 year Hourly 
 

Maintenance bond inspections 
Bond quantities worksheet amount (line T) Initial fee + additional fee based on bond 

$0 – $30,000 $480 + $15.30 / $1,000 bond 
>$30,000 – 120,000 $801 + $5 / $1,000 bond 

>$120,000 $1,214 + $1.70 / $1,000 bond 
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City of Kenmore, Washington - 2018 Fee Schedule EXHIBIT A 
Page  7 of  16 

Engineering: Subdivision Plan Review and Inspections 2018 Fee 
Short subdivision engineering plan review  
 Short subdivision 4 lots or less  
 Base fee $2,173 
 Plus per lot $217 
 Short subdivision 5 to 9 lots  
  Base fee $4,320 
  Plus per lot $217 
 Additional review in excess of initial fees Hourly 
Subdivision engineering plan review  
 Subdivision 30 lots or less  
  Base fee $6,465 
  Plus per lot $35 
 Subdivision 31 lots or more  
  Base fee $6,988 
  Plus per lot $18 
 Revisions and re-submittals  
  Each occurrence $124 
  Additional review in excess of initial fees Hourly 
Planned unit development engineering plan review  
 30 units or less  
  Base fee $6,465 
  Plus per unit $47 

  
31 units or more  

  Base fee $7,197 
  Plus per unit $24 
 Revisions and re-submittals  
  Each occurrence $124 
  Additional review in excess of initial fees Hourly 
Conceptual binding site plan  
(including conceptual commercial binding site plan)  

 Plan and profile base fee $4,302 
 Revisions and re-submittals  
  Each occurrence $124 
  Additional review in excess of initial fees Hourly 

 
Construction inspections (when associated to a Bond Quantity Worksheet) 

Bond quantities worksheet amount (line T) Initial fee + additional fee based on bond 
$0 – $30,000 $221 + $119 / $1,000 bond 

$30,001 – 120,000 $2,346 + $51 / $1,000 bond 
$120,001 or more $6,970 + $14 / $1,000 bond 

Addition inspection after 1 year Hourly 
  
Subdivision final approval  
 Final short subdivision 4 lots or less $2,001 
 Final short subdivision 5 to 9 lots $4,033 

 Final short subdivision alteration $744 
 

 Final subdivision 30 lots or less  
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City of Kenmore, Washington - 2018 Fee Schedule EXHIBIT A 
Page  8 of  16 

  Base fee $6,066 
  Plus per lot $72 
 Final subdivision 31 lots or more  
  Base fee $6,737 
  Plus per lot $49 
 Subdivision alteration $1,122 

 Modification of a recorded building envelope $563 
 

 Request for name change $200 
 Final planned unit development $4,717 
  Request for time extension $151 
  Request for name change $200 
 Final building site plan $3,208 
Subdivision – post final fees  
Maintenance bond inspection  

Bond amount Initial fee + additional fee based on bond 
$0 – $30,000 $480 + $15.30 / $1,000 bond 

>$30,000 – 120,000 $801 + $5 / $1,000 bond 
>$120,000 $1,214 + $1.70 / $1,000 bond 

 
Building Permits 2018 Fee 
Building permit fees are based on valuation.  The table below establishes the permit fee from the 
valuation.  Valuation is determined by type of construction and square footage or from a contractor’s 
bid.  The most recent edition of the Building Safety Journal determines the type of construction and 
square footage factor. 
Total valuation fee 
$1 – $500 $25 

>$500 – $2,000 $25 for the first $500 plus $3.10 for each additional $100 or fraction 
thereof, to and including $2,000. 

>$2,000 – $25,000 $72 for the first $2,000 plus $14 for each additional $1,000 or fraction 
thereof, to and including $25,000. 

>$25,000 – $50,000 $408 for the first $25,000 plus $10.20 for each additional $1,000 or 
fraction thereof, to and including $50,000. 

>$50,000 – $100,000 $671 for the first $50,000 plus $7.10 for each additional $1,000 or 
fraction thereof, to and including $100,000. 

>$100,000 – $500,000 $1,035 for the first $100,000 plus $6 for each additional $1,000 or 
fraction thereof, to and including $500,000. 

>$500,000 – $1,000,000 $3,357 for the first $500,000 plus $5 for each additional $1,000 or 
fraction thereof, to and including $1,000,000. 

>$1,000,000 $5,840 for the first $1,000,000 plus $4 for each additional $1,000 or 
fraction thereof. 

Building plan review 
Plan review fees shall be 65% of the building permit fee (this does not include other review type 
costs).  If the plan is a “basic”, as determined by the Building Official, the plan check fee shall be 25% 
of the permit fee. 
Additional plan review required for changes, additions or revisions to plans 
(minimum charge ½ hour) Hourly 

For use of outside consultants for plan review and inspections Actual costs 
 
Mobile homes  
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 Mobile home permit $862 
 Temporary mobile home permit $802 
 Temporary mobile home for hardship $862 
 Non-insignia mobile home inspection $688 
Re-Roof permits  
 Single family residential $192 

 Commercial and multi-family Based on permit per 
fee valuation table 

Condominium conversion review  
 Project fee  
 1 to 30 units $1,697 
 31 to 99 units $1,918 
 100 or more units $2,601 
 Plus per unit $289 
Special plan review Hourly 
Pre-inspections  
 Fire or flood damage $378 
 Minimum housing or other code compliance $378 
 Relocation of structures $311 
Demolition inspection $311 
Re-inspection Hourly 
Inspections outside of normal hours Overtime Hourly 
Inspections for which no fee is specifically indicated Hourly 
Extension and renewal  
 Extensions for final inspection only  
 Single family residential $110 
 All other permits $110 

State Building Code Council surcharge  
$4.50/ building permit 

$2.00 dwelling unit 
after first 

 
Plumbing Permits 2018 Fee 

Commercial and Multi-family (Non one- and two-family 
dwellings and townhouses) 
 

Based on actual valuation of all 
fixtures materials and installation as 
submitted and determined by the 
Building Official. 
When plan review is required, as 
determined by the Building Official, 
the plan review fee for all permits 
will be 65% of the permit fee. 

New one- and two-family dwellings and townhouses $736/dwelling 

Alterations or additions to one- and two-family dwellings and townhouses Based on the table 
below 

Base fee $108 
Plus:  
For each plumbing fixture on one trap or set of fixtures on one trap $11/each 
Roof drain $11/each 
Electric water heater $33/each 
Alteration or repair of water piping or water treating equipment $68/each 
Back flow devices (other than atmospheric vacuum breakers) $68/each 
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Other $11/each 
 

Mechanical Permits 2018 Fee 

Commercial and Multi-family (Non one- and two-family 
dwellings and townhouses) 

Based on actual valuation of all 
fixtures materials and installation as 
submitted and determined by the 
Building Official. When plan review is 
required, as determined by the 
Building Official, the plan review fee 
for all permits will be 65% of the 
permit fee. 

New one- and two-family dwellings and townhouses $344/dwelling 

Alterations or additions to one- and two-family dwellings and townhouses Based on the table 
below 

Base fee $108 
Plus:  
Furnaces  

 For the installation or relocation of each floor furnace, 
including vent $135 

 For the installation or relocation of each suspended heating, 
recessed wall heater or floor-mounted unit heater $68 

Appliance vent  

 
For the installation, relocation or replacement of each 
appliance vent installed and not included in an appliance 
permit 

$21 

Repairs, alterations and additions  

 

For the repair or alteration of, or addition to each heating 
appliance, refrigeration unit, cooling unit, absorption unit, or 
each heating, cooling, absorption or evaporative cooling 
system, including installation of controls regulated by the 
Mechanical Code 

$202 

Ventilation and exhaust  
 For each ventilation fan connected to a single duct $11 

 For each ventilation system which is not a portion of any 
heating or air conditioning system authorized by a permit $11 

 For the installation of each hood which is served by mechanical 
exhaust, including the ducts for such hood $11 

Gas piping Gas pipe (1-5 outlets) $68 
 Gas pipe (outlets over 5) $11/outlet 
Miscellaneous  

 
For each appliance of piece of equipment regulated by the 
Mechanical Code but not classed in other appliance categories, 
or for which no other fee is listed in the table 

$135 

 Gas water heater $135 
 

Transportation Impact Fees* 2018 Fee 
ITE Land-Use Category Net New Person Trips Impact Fee  
 Single Mobility Unit Cost NA $5,898.00 
 Single-Family 1.45 per dwelling unit $9,600.04 per dwelling unit 
 Apartment 1.02 per dwelling unit $7,113.70 per dwelling unit 
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 Condominium 0.85 per dwelling unit $5,966.33 per dwelling unit 
 Mobile Home 0.97 per dwelling unit  $6,416.29 per dwelling unit 
 Hotel 0.87 per room $6,605.53 per room 
 Motel 0.68 per room $5,174.34 per room 
 Light Industrial 1.06 per 1,000 sq ft $10.20 per sq ft 
 Manufacturing 0.79 per 1,000 sq ft $7.67 per sq ft 
 Mini-Warehouse 0.28 per 1,000 sq ft $2.73 per sq ft 
 Marina 0.23 per boat berth $1363.14 per boat berth 
 Golf Course 0.37 per acre $2,218.91 per acre 
 Movie Theater 0.09 per seat $382.78 per seat 
 Health/Fitness Club 4.30 per 1,000 sq ft $25.33 per sq ft 
 High School 1.18 per 1,000 sq ft $4.45 per sq ft 
 Church 0.67 per 1,000 sq ft $4.68 per sq ft 
 Hospital 1.13 per 1,000 sq ft $10.73 per sq ft 
 Nursing Home 0.27 per bed $1,416.25 per bed 
 General Office 1.75 per 1,000 sq ft $16.94 per sq ft 
 Medical Office 4.20 per 1,000 sq ft $38.29 per sq ft 
 Shopping Center 2.98 per 1,000 sq ft $7.24 per sq ft 
 Supermarket 7.39 per 1,000 sq ft $29.17 per sq ft 
 Convenience Market 24-hr 31.27 per 1,000 sq ft $75.99 per sq ft 
 Drive-in Bank 19.23 per 1,000 sq ft $54.92 per sq ft 
 Restaurant, Sit-down 4.80 per 1,000 sq ft $23.32 per sq ft 
 Fast Food, No Drive-up 15.92 per 1,000 sq ft $63.27 per sq ft 
 Fast Food, w/Drive-up 19.88 per 1,000 sq ft $82.20 per sq ft 
 Gas Station 9.80 per pump $33,080.30 per pump 
 Gas Station w/Convenience 7.24 per pump $25,015.49 per pump 

 

Park Impact Fees* 2018 Fee 
 Single family residence  $2,642/unit 
 Multi-family  $1,727/unit 
 Mobile home  $821/unit 

 
Fire Department Review* 2018 Fee 
The fire review fee will be assessed per the approved contract with the Northshore Fire District #16 
for all single family, multi-family and commercial projects. 

 
Limited Right-of-Way Permits 2018 Fee 
Type A permit may be issued for activities within the right-of-way which will alter the surface or 
subsurface of the right-of-way. Examples include: 

• Open cut trenching 
• Culvert installation 
• Driveways 
• Shoulder improvements 
• Sidewalks 

• Above ground pedestals or utility boxes  
• Paving operations in right-of-way 
• Landscaping 
• Beautification (no fee) 

Application fee (includes review and 1 hour inspection) $208 
Inspections in excess of 1 hour Hourly 
Type B permit may be issued for temporary use of the right-of-way (24 hours or less) for activities 
that will not alter the right-of-way surface or subsurface. Examples include: 
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• Parade 
• Block party 

• Temporary parking 
• Temporary storage of dumpster/storage 

container 
Application fee (includes review and inspection) $78* 
 
 
 
Type C permit may be issued for temporary use of the right-of-way (more than 24 hours) for activities 
that will not alter the right-of-way surface or subsurface. Also includes activities that require traffic 
plan and traffic plan review.  Examples include: 

• Street closures 
• Extended storage in the right-of-

way 

• Commercial activities in the right-of-way 
• Right-of-way used as construction site for 

private development 
Application fee (includes 1 hour inspection) $157* 
Inspection in excess of 1 hour Hourly* 

Use fee 

Fee = (use area) x $20 
per sq. ft. x days of 

usage/365 or a 
minimum of $100, 

whichever is greater* 
 

Access Right-of-Way Permits* 2018 Fee 
 Application fee (includes 1 hour review and 1 hour inspection) $208* 
 Review fee in excess of 1 hour Hourly* 
 Inspection fee in excess of 1 hour Hourly* 
 Use fee  
  Open to the public No fee 

  Limited (not open to the public) 

Fee = (use area) x 
value1 x 25% or a 
minimum of $100 

whichever is greater* 
1  value of adjacent land (in area, sq ft) according to the County Assessor records 

 
Encroachment Right-of-Way Permits 2018 Fee 
 Application fee (includes 1 hour review and 1 hour inspection) $208 
 Review fee in excess of 1 hour Hourly 
 Inspection fee in excess of 1 hour Hourly 

 Use fee 

Fee = (use area) x 
value1 x No. of Years x 
12% or a minimum of 

$100 whichever is 
greater 

 1  value of adjacent land (in area, sq ft) according to the County Assessor records 
 

Utility franchise Right-of-Way Permits* 2018 Fee 
 Application fee $208 
 Review fee Hourly 
 Inspection fee Hourly 
 Use fee No fee 
 Violation of Work Hours $500 

XI. D. Resolution 17-301 Kenmore's 2018 Fee Schedule - Bryan...

Page 155 of 287



City of Kenmore, Washington - 2018 Fee Schedule EXHIBIT A 
Page  13 of  16 

 
Annual Use Payment for Use of Right-of-Way* 2018 Fee 
Type of Equipment/Facility within the right-of-way  

 
Separate support structure (such as a monopole or lattice) used 
solely for wireless antenna, with antenna/receiver transmitter 
and/or equipment cabinet $5,000/year 

 Antenna/receiver transmitter (on an existing or replacement 
pole) and equipment cabinet $3,000/year 

 Antenna/receiver transmitter (on an existing or replacement 
pole) or equipment cabinet, but not both $2,000/year 

 
State Route 522 driveway connection permit* 2018 Fee 
Fee structure. The following nonrefundable fee structure is established for the processing, review and 
inspection of the connection permit application. A description of each category can be found in 
section 12.85.040 of the KMC. Due to the potential complexity of Category II and Category III 
connection proposals, and required mitigation measures that may involve construction on SR 522, the 
city may require a developer agreement in addition to the connection permit. The developer 
agreement may include, but is not limited to: plans; specifications; maintenance requirements; 
bonding requirements; inspection requirements; division of costs by the parties, where applicable; 
and provisions for payment by the applicant of actual costs incurred by the city in the review and 
administration of the applicant’s proposal that exceed the required base fees in the following 
schedule: 

Category I – Base fee for one connection: 
 • Agricultural, forest, utility operation and maintenance $50 
 • Residential dwelling units (up to 10)- single connection $50/dwelling 
 • Other, with 100 average weekday vehicle trip ends $500 
 • Fee per additional connection point $50 

Category II – Base fee for one connection: 
 • Less than 1,000 average weekday vehicle trip ends $1,000 
 • 1,000 to 1,500 average weekday vehicle trip ends $1,500 
 • Fee per additional connection point $250 

Category III - Base fee for one connection:  
 • 1,500 to 2,500 average weekday vehicle trip ends $2,500 
 • Over 2,500 average weekday vehicle trip ends $4,000 
 • Fee per additional connection point $1,000 

Category IV – Base fee per connection: $100 
   

Surety Bond.  Prior to the beginning of construction of any connection, the city may require the 
permit holder to provide a surety bond as specified in WAC 468-34-020(3). 

 
Special Event Permit 2018 Fee 
Application fee $100* 

 
Memorial Sign 2018 Fee 
Application fee and sign $300* 
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5. ANIMAL CARE AND CONTROL 
Animal License and Registration 2018 Fee 
Pet license – dog or cat  
 Unaltered $60 
 Altered $30 
Juvenile pet license – dog or cat $15 
Discounted pet license – dog or cat $15 
Replacement tag $5 
Transfer fee $3 
Guard dog registration $100 
Exotic pet  
 New $500 
 Renewal $250 
Service animal No fee 
K-9 police dog No fee 
Late fees  
 Received 45-90 days following license expiration $15 
 Received 90-135 days following license expiration $20 
 Received more than 135 days following license expiration $30 
 Received more than 365 days following license expiration $30 plus license 

fee(s) for any 
previous year pet was 

unlicensed 
 

Animal Business and Activity Permits 2018 Fee 
Hobby kennel and hobby cattery license $50 
Private animal placement permit No fee 

 
Civil Penalties 2018 Fee 
General  
 No previous similar code violation within one year $50 
 One previous similar code violation within one year $100 

 Two previous similar code violation within one year 

Double the rate of the 
previous penalty, up 

to a maximum of 
$1,000. 

Vicious animal or animal cruelty violations  
 First violation within one year $500 
 Subsequent violations within one year $1,000 
Dog leash law violations  
 First violation within one year $25 
 Additional violation within one year $50 
Animal abandonment $500 
Unlicensed cat or dog  
 Altered cat or dog $125 
 Unaltered cat or dog $250 
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Service Fees 2018 Fee 

Adoptions –including licensing and spaying or neutering or the animal $75-$250 based upon 
adoptability/animal 

Spay or neutering deposit $150/animal 
Impound or redemption – dogs, cats or other small animals  
 First impound within one year $45 
 Second impound within one year $85 
 Third impound within one year $125 
Impound or redemption – livestock, small $45 

Impound or redemption – livestock, large 
$45 or actual cost of 

sheltering, whichever 
is greater 

Kenneling at King County animal shelter – per 24 hours or portion thereof in-
field pick-up of an owner’s deceased unlicensed pet or pick-up of an 
unlicensed pet released voluntarily to the regional animal service section. 

$20 

Owner-requested euthanasia (unlicensed pets) $50 
Optional micro-chipping for adopted pets $25 
 
 
 
 
 

 

6. MISCELLANEOUS 
Type 2018 Fee 
Credit Card Service Fee 3% 
NSF (insufficient check) $25 
Reports, copies, maps, etc.  

 Standard size black and white copies 
(standard size are 8 ½”x 11”, 8 ½” x 14”, and 11”x 17”) $0.15/page 

 Standard size color copies $0.20/page 

 Oversized documents such as building plans and maps Actual cost charged by 
outside vendor 

 Large copy jobs Actual cost charged by 
outside vendor 

 Records copied to CD or DVD $1 per CD or DVD 
 Records copied to thumb/flash drive Actual cost of supplies 

 Scanned Copies 
(converting from paper to electronic) 

No charge for first 10 
pages 

> 11 pages $0.10/page  

 Mailing envelopes or packaging and postage Actual cost of supplies 
and postage 

 Recording documents 
Actual costs or $100 

minimum, whichever is 
greater 

Use of City owned property, other than right-of-way, for event parking, 
storage or similar use $100/day 

City Sponsored Event - Vendor Fees  
 Food Vendor $30/day 
 Craft Vendor $30/day 
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 Non-Profit Booth or Vendor $10/day 
Public Safety Fees  
 First three false alarms No fee 
 Fourth and fifth false alarms $50 each 
 Sixth and additional false alarms $100 each 
Rhododendron Park Shelter Rental Fee  
 Kenmore Residents all day $120 
 Kenmore Residents half day $60 
 Non-Kenmore Residents all day $160  
 Non-Kenmore Residents half day $80 
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1. BUSINESS REGISTRATION AND LICENCES   

Business Registration 20178 Fee 
General Business - New Application for a new business $10 
General Business Renewal $10 
Home Occupation - New Application for a new business $10 
Home Occupation Renewal $10 
The business registration program is managed through Washington State 
Department of Revenue (DOR). The City registration fee is in addition to the 
DOR administration fee, which is currently $19 for new applications and $11 
for renewals. 

 

 
 Regulatory Business Licenses 20178 Fee 
Adult Entertainment  
 Device $50 each 
 Operator $500/year 
 Premises $200/year 
 Panoram Manager License $50/year 
Adult Cabaret  
 Operator $500/year 
 Cabaret Manager License $50/year 
 Cabaret Entertainer License $50/year 
 Adult Retail Business License $500/year 
Heavy Manufacturing Business $200/year 
Live Entertainment: music (other than mechanical); boxing or wrestling; pool 
halls; and bowling alleys.  

$200/year 
$100/six months 

$50/day 
Junk Shop License $300/year 
Junk Wagon License $40/year 
Marijuana Business License $500/year 
Massage Business and Public Bathhouse $150/year 
Massage Practitioner $50/year 
Theaters $100/each screen 
Pawnbroker $500/year 
Peddler/Solicitor No fee 
Secondhand dealer $40/year 
Renewal of License, registration or permit late penalty 10% of required fee 
Transferability of license of permit $25 

2. CODE ENFORCEMENT 

Code Enforcement 20178 Fee 
 Inspection/Posting $50 
 Re-inspection $50 
 Abatement Actual City costs 
 Abatement Hearing $360 
 Hearing Officer $215/hour 
 Notice of Violation Appeal Hearing $125 
 Removal of Declaration $20 
 Violation of a stop work order $500 
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Housing Code Enforcement 20178 Fee 
 Inspection/Posting $255/hour 
 Re-Inspection plus Notice and Order $510 
 Hourly Rate $255 
 Appeal Fee $125/ each 
 Closing Fee $255 
 Contract Abatement Fee $15% of the contract 
 Late Fee $25% of amount due 
 Hearing Officer $215/hour 

 
The following fees apply to all enforcement actions: 20178 Fee 
 Inspection Warrant $350/each 
 Attorney Fees Rate per hour to be determined as established by the City Attorney 

contract for legal services 
 Paralegal Services $60/hour 
 Notary Services $10 
 Abatement Actual cost of labor 

3. COMPREHENSIVE PLAN AND DEVELOPMENT REGULATION AMENDMENTS 

Type 20178 Fee 
Prescreening/threshold review fee $200 
Annual amendment cycle fee (applicants whose amendment proposals are 
approved for consideration by the City Council) 

 
$400 

 

4. DEVELOPMENT SERVICES 

General Fees 20178 Fee 
Development Review Technology Fee  
 Applies to all fees listed in Section 4. 

Exception: Items marked with an asterisk “*” are exempt from 
the technology fee  

5% 

P-Suffix and other required site plan reviews  
 Initial plan review $1,090 
 Each additional review for compliance, including signs and 

tenant improvements.  
$165 

 Amend adopted P-suffix conditions $2,266 
Mobile home park and RV park plan review $3,600 
Hourly Rate $106 
Site plan application fee (Land-use permit associated to KMC 18.105)  
 Up to $100,000 project value $800 
 $100,001 - $1,000,000 project value $3,000 
 > $1,000,000 project value $3,000 plus $1,000 

for each $1M or 
portion thereof 

Construction permit site plan review $101 
Landscape and tree management plan review  
 Initial plan review based on site area  
 0 – 1 site acre $213 
 > 1 – 2 site acres $341 
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 > 2 – 5 site acres $513 
 > 5 – 10 site acres $683 
 More than 10 site acres $1,367 
 Each plan revision review $328 
 Request for modification requiring public notice $680 
Landscape and tree management inspections  
 Landscape installation inspection $272 
 Landscape maintenance bond release inspection $272 
Additional excessive reviews and inspection fees  
 Applies to all development permits; additional plan review or 

inspections required by changes, additions or revisions to the 
plans or excess reviews of re-submittals will be billed at an 
hourly rate. 

$101/hourHourly 

Hourly fees throughout this section may be billed in ½ hour intervals 
 

Development Agreement 20178 Fee 
Threshold review with City Council $200* 
Development Agreement requested by the applicant  
(proposal is approved for consideration by the City Council) 

$5,000 + City 
Attorney fees 

Development Agreement requested by the City No Fee 
 

Pre-Application 20178 Fee 
Pre-application review fee No Fee 

 
Zoning and Land Use 20178 Fee 
Site plan application fee (Land-use permit associated to KMC 18.105)  
 Up to $100,000 project value $800824 
 $100,001 - $1,000,000 project value $3,0002,629 
 > $1,000,000 project value $3,0002,629 plus 

$1,000902 for each 
$1M or portion 

thereof 
Construction permit site plan review $101102 
Landscape and tree management plan review  
 Initial plan review based on site area  
 0 – 1 site acre $213459 
 > 1 – 2 site acres $341832 
 > 2 site acres $513832 plus $161 for 

each acre or portion 
thereof 

 Each plan revision review $328321 
 Request for modification requiring public notice $680120 
Landscape and tree management inspections  
 Landscape installation inspection $272235 
 Landscape maintenance bond release inspection $272186 
Request for site specific rezone $3,0332,436 
Conditional use permits (CUP) and special use permits (SUP)  
 Administrative CUP $3,6731,788 
 SUP with public hearing $8,5952,298 
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 Daycare with 24 children or less $1,3801,318 
 Request for time extension $14783 
Variances (including variances from KMC 18.55)  
 Application review $2,5271,307 
   
 Added fee when public hearing required $1,644 
 Request for time extension $14783 
Boundary line adjustment $580588 
Communications facility application fee $3681,401 
 Conditional Use permit (CUP) $3,873 
 Minor Adjustment $2,527 
 Major Adjustment $8,795 
Accessory dwelling unit $51411 
Change of use (zoning only) $51986 
Reuse of closed public school facilities $1,415 
Land use inspections $101/hourHourly 
Reasonable use exception $2,5271,275 
Public agency and utility exception $1,9741,275 
Zoning letter inquiry/request $101171 
Legal lot status request $202385 
Design review $101/hourHourly 
Temporary Use Permit $101684 
Public notice mailing fee $202*Actual cost of 

supplies and postage 
 

Subdivision – Preliminary Application Review 20178 Fee 
Preliminary short subdivisions (9 lots or less)  
 Short subdivision 4 lots or less  
 Base fee $1,123436 
 Plus per lot $142885 
 Short subdivision 5 to 9 lots  
 Base fee $7,110 
 Plus per lot $155 
 Revision to approved preliminary $908Hourly 
 Short subdivision alteration $1,259Hourly 
 Request for time extension $10183 
Preliminary subdivisions (10 lots or more)  
 Initial application  
 50 lots or less  
 Base fee $13,0981,311 
 Plus per lot $1691,072 
 More than 50 lots  
 Base fee $22,452 
 Plus per lot $37 
 Surcharge for applications utilizing lot clustering or flexible yard 

provisions (percent of initial fee) 
10% 

 Major revision requiring new public hearing $3,9092,428 
   
 Minor revisions submitted after preliminary approval (not  $935726 
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 necessitating additional hearings)  
 Request for time extension $10183 
 Subdivision alterations or subdivision vacations  
 With public hearing $3,9293,054 
 Without public hearing $1,9651,483 
 Supplemental fee – a surcharge for applications involving 

significant environmentally sensitive areas (percentage of total  
initial fee) 

10% 

 Supplemental fee – remanded applications (percentage of initial 
fee) 

50% 

Binding site plan  
 Building permit, as-built or site plan review based plan $4,9152,338 
 Conceptual plan $5,7962,256 
 Revision to a preliminary approved plan $1,1241,051 
 Revision to a final binding site plan $2,0181,168 

 
Shoreline Management Permit 20178 Fee 
Substantial development permit  
 Total cost of proposed development:  
 Up to $100,000 $1,692 
 Over $100,000 Hourly 
 Up to $10,000 $1,294 
 >$10,000 to $100,000 $2,588 
 >$100,000 to $500,000 $6,469 
 >$500,000 to $1,000,000 $9,704 
 >$1,000,000 $12,938 
Single family joint-use dock $2,5881,688 
Shoreline conditional use permit $2,153 
 Non-forest practices $7,298 
 Forest practices $1,327 
Shoreline variance  
 Up to $10,000100,000 project value $2,1902,153 
 >$100,000 project value $7,298Hourly 
Shoreline re-designation $14,597 
 Base fee $14,597 
 Per shoreline lineal foot $28 
 Maximum $54,740 
Shoreline review of other permits or approvals for conditions $179321 
Shoreline exemption $279817 
Supplemental fees  
 Request for an time extension of a permit, calculated as a 

percentage of the original permit 
20%$83 

 Shoreline permit revision, calculated as a percentage of the 
original permit 

20%Hourly 

 Surcharge when public hearing required 12%$674 
  Minimum $2,070 
   
 Permit compliance inspections Hourly 
  Hourly rate (including travel time) $101/hour 
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  Plus per mile $0.51/mile 

 
Special Reviews 20178 Fee 
State Environmental Policy Act (SEPA) review  
 Environmental checklist (Projects)  
 Base fee $601$1,492 
 After six hours $101/hourHourly 
 All fixed and contract costs Actual Cost 
 Environmental checklist (Non-Projects) Hourly 
 Supplemental Determination of Nonsignificance (DNS), 

Mitigated Determination of Nonsignificance (MDNS), or 
Determination of Significance (DS) review 

$101/hour 

 MDNS deposit $1,327 
 Environmental Impact Statement (EIS) deposit – a percentage 

of total estimated cost 
33% 

 Draft Environmental Impact Statement (DEIS), Final 
Environmental Impact Statement (FEIS), Supplemental 
Environmental Impact Statement (SEIS) or addenda 
preparation and review costs – including scoping, writing, 
editing, publishing, mailing, distributing and contract 
administration: 

 

  Deposit – a percentage of total estimated 
cost 

33% 

  All fixed and contract costs, and time costs, 
per hour 

$101/hourActual cost 

  Staff preparation and review cost Hourly 
 Post MDNS, DEIS, FEIS or SEIS publication work preparing or 

consulting on staff reports, permit conditions or public hearing 
testimony, per hour 

$101/hour 

Critical areas review  
Applicants will be eligible for a refund of the portion of the base fee that is 
less than the city’s costs (including consultants, public notice (as necessary) 
and other associated expenses). 

 

 Review of residential building permits, shoreline permits, 
individual short subdivision, boundary line adjustments and 
right-of-way use permits: 

 

  Site review base fee $1,0111,291 
  Plus, per hour $101/hourHourly 
 Review of commercial building permits, grading permits, 

engineering permits, subdivisions, PUDs, declassifications, 
variances, conditional use permits and unclassified use 
permits: 

 

  Site review base fee $1,00111,291 
  Plus, per hour $101/hourHourly 
 Flood plain determination – certificate of elevation $101383 
  Plus, per hour $101/hourHourly 
 Review of mitigation plan compliance, per hour $101/hourHourly 
Critical areas inspection $101/hourHourly 
Inspection and monitoring, per hour $101/hourHourly 
Appeals  

XI. D. Resolution 17-301 Kenmore's 2018 Fee Schedule - Bryan...

Page 166 of 287



City of Kenmore, Washington – 20178 Fee Schedule cont.     EXHIBIT B 

Page  8 of  20 
 Appeals to the hearing examiner from decisions of the City $1262,951* 
Departmental review of non-departmental permits $101/hourHourly 
Review and monitoring of master drainage plans, per hour $101/hourHourly 
Legal lot status request $202 

 
Engineering: General Permitting & Inspections 20178 Fee 
 Parking review  
 New or additional spaces  
 First 0-25 spaces $234/each space 
 Next 26-50 $212/each space 
 Next 51-75 $178/each space 
 Next 76-150 $178/each space 
 Anything above 150 $12/each space 
 Minimum fee $299308 
Clearing  
 0 – 5 site acres  
  Base fee $74 
  Hourly fee No fee 
 5.1 site acres or more  
  Base fee $372 
  Hourly fee $101/hour 
 Field inspections $101/hour 
Tree removal $7476 
Single-family dDrainage review  
 Residential drainage requirement review bBase fee $241248 
  Small site drainage review $145 
  Targeted drainage review $237 
 Full drainage review  
  Simplex reviewAddition/rebuild drainage $296305 
  Complex reviewNew non-plat SFR drainage $683703 
Commercial/Multi-family  drainage plan review base fee $576 
 Base fee $593 

Total distributed area 
Targeted drainage  
review #1, 2 and 3 

Full drainage review 
and targeted drainage 

review for #4 
0 – .50 site acre $905 $1,1311,165 
.51 – 1 site acre $1,248 $1,5601,607 
1.1 – 2 site acres $2,280 $2,8502,936 
2.1 – 5 site acres $5,005 $6,2576,445 

5.1 – 10 site acres $6,030 $7,5387,764 
More than 10 acres $6,713 $8,3918,643 

Traffic impact analysis review 
 Level 1 (10 P.M. peak hour trips or less) $341351 
 Level 2 (11-75 P.M. peak hour trips) $809833 
 Level 3 (Over 75 P.M. peak hour trips) $1,6181,667 
Road standards/drainage standards variance $202208 
Wet season grading variance Hourly 
Grading permits for small projects that do not exceed 500 cubic yards 
(volume and disturbed area) and that do not require engineered drawings 
as determined by the director. $303312 
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Large Project Grading permits –all other grading permits (based on the total of the two tables listed 
below) 
Table 1   

Volume Base fee  Per 100 cubic yards 
0 to 500 cubic yards $0 + $28.40 

>500 to 3,000 cubic yards $55 + $39.20 
>3,000 to 10,000 cubic yards $343 + $26.10 

>10,000 to 20,000 cubic yards $2,183 + $7.90 
>20,000 to 40,000 cubic yards $3,355 + $2.10 
>40,000 to 80,000 cubic yards $3,639 + $1.40 

>80,000 cubic yards  $4,286 + $0.60 
Table 2 

Disturbed Area Base fee + Per acre 
Up to 1 acre $178183 + $819.40 

1.1 to 10 acres> 1 acre $385397 + $614.30 
10.1 to 40 acres $2,948 + $360.80 

40.1 to 120 acres $10, 543 + $176 
120.1 to 360 acres $23,196 + $68.70 

360.1 acres or more $34,552  $36 
 

Grading plan revision Hourly 
 Hourly rate $101/hour 
Grading permit operation monitoring (inspection fee when not associated 
to a Bond Quantity Worksheet) 

 

The operation monitoring fee shall be calculated by adding the applicable 
amount from the Annual Volume Table (below) to an amount equal to $215 
per acre disturbed and not rehabilitated during the monitoring period, to a 
maximum of $10,000. 

 

Annual Volume Table  
Volume deposited or removed Base fee  Per 100 cubic yards 

0 to 3,000 cubic yards $0 + $102.20 
>3,000 to 10,000 cubic yards $2,5782,655 + $17.20 

>10,000 to 20,000 cubic yards $3,8013,915 + $5.10 
>20,000 to 40,000 cubic yards $4,3274,457 + $2.50 

>40,001 cubic yards $4,7314,873 + $1.50 
  

Reclamation bond release inspection $258266 
Re-inspection of non-bonded actions $227234 
  
Construction inspections (when associated to a Bond Quantity Worksheet)  

Bond quantities worksheet amount (line T) Initial fee + additional fee based on bond 
$0 – $30,000 $215221 + $119 / $1,000 bond 

>$30,000 – 120,000 $2,2782,346 + $51 / $1,000 bond 
>$120,000  $6,7676,970 + $14 / $1,000 bond 

Addition inspection after 1 year $101/hourHourly 
 

Maintenance bond inspections 
Bond quantities worksheet amount (line T) Initial fee + additional fee based on bond 

$0 – $30,000 $466480 + $15.30 / $1,000 bond 
>$30,000 – 120,000 $778801 + $5 / $1,000 bond 
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>$120,000 $1,1791,214 + $1.70 / $1,000 bond 

 
Engineering: Subdivision Plan Review and Inspections 20178 Fee 
Short subdivision engineering plan review  
 Short subdivision 4 lots or less  
 Base fee $2,1102,173 
 Plus per lot $211217 
 Short subdivision 5 to 9 lots  
  Base fee $4,1944,320 
  Plus per lot $211217 
 Additional review in excess of initial fees $101/hourHourly 
Subdivision engineering plan review  
 Subdivision 30 lots or less  
  Base fee $6,2776,465 
  Plus per lot $3435 
 Subdivision 31 lots or more  
  Base fee $6,7846,988 
  Plus per lot $1718 
 Revisions and re-submittals  
  Each occurrence $120124 
  Additional review in excess of initial fees $101/hourHourly 
Planned unit development engineering plan review  
 30 units or less  
  Base fee $6,2776,465 
  Plus per unit $4747 

  
31 units or more  

  Base fee $6,9877,197 
  Plus per unit $2324 
 Revisions and re-submittals  
  Each occurrence $120124 
  Additional review in excess of initial fees $101/hourHourly 
Conceptual binding site plan  
(including conceptual commercial binding site plan)  

 Plan and profile base fee $4,1774,302 
 Revisions and re-submittals  
  Each occurrence $120124 
  Additional review in excess of initial fees $101/hourHourly 

 
Construction inspections (when associated to a Bond Quantity Worksheet) 

Bond quantities worksheet amount (line T) Initial fee + additional fee based on bond 
$0 – $30,000 $215221 + $119 / $1,000 bond 

$30,001 – 120,000 $2,2782,346 + $51 / $1,000 bond 
$120,001 or more $6,7676,970 + $14 / $1,000 bond 

Addition inspection after 1 year $101/hourHourly 
  
Subdivision final approval  
 Final short subdivision 4 lots or less $1,9432,001 
 Final short subdivision 5 to 9 lots $3,9164,033 
 Final short subdivision alteration $722744 
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 Final subdivision 30 lots or less  
  Base fee $5,8896,066 
  Plus per lot $7072 
 Final subdivision 31 lots or more  
  Base fee $6,5416,737 
  Plus per lot $4849 
 Subdivision alteration $1,0891,122 

 Modification of a recorded building envelope $547563  
 Request for name change $194200 
 Final planned unit development $4,5804,717 
  Request for time extension $147151 
  Request for name change $194200 
 Final building site plan $3,1153,208 
Subdivision – post final fees  
Maintenance bond inspection  

Bond amount Initial fee + additional fee based on bond 
$0 – $30,000 $466480 + $15.30 / $1,000 bond 

>$30,000 – 120,000 $778801 + $5 / $1,000 bond 
>$120,000 $1,1791,214 + $1.70 / $1,000 bond 

 
Building Permits 20178 Fee 
Building permit fees are based on valuation.  The table below establishes the permit fee from the 
valuation.  Valuation is determined by type of construction and square footage or from a contractor’s 
bid.  The most recent edition of the Building Safety Journal determines the type of construction and 
square footage factor. 
Total valuation fee 
$1 – $500 $2425 

>$500 – $2,000 $2425 for the first $500 plus $3.10 for each additional $100 or fraction 
thereof, to and including $2,000. 

>$2,000 – $25,000 $7072 for the first $2,000 plus $14 for each additional $1,000 or 
fraction thereof, to and including $25,000. 

>$25,000 – $50,000 $396408 for the first $25,000 plus $10.20 for each additional $1,000 or 
fraction thereof, to and including $50,000. 

>$50,000 – $100,000 $651671 for the first $50,000 plus $7.10 for each additional $1,000 or 
fraction thereof, to and including $100,000. 

>$100,000 – $500,000 $10051,035 for the first $100,000 plus $6 for each additional $1,000 or 
fraction thereof, to and including $500,000. 

>$500,000 – $1,000,000 $3,2593,357 for the first $500,000 plus $5 for each additional $1,000 
or fraction thereof, to and including $1,000,000. 

>$1,000,000 $5,6705,840 for the first $1,000,000 plus $4 for each additional $1,000 
or fraction thereof. 

Building plan review 
Plan review fees shall be 65% of the building permit fee (this does not include other review type 
costs).  If the plan is a “basic”, as determined by the Building Official, the plan check fee shall be 25% 
of the permit fee. 
Additional plan review required for changes, additions or revisions to plans 
(minimum charge ½ hour) $101/hourHourly 

XI. D. Resolution 17-301 Kenmore's 2018 Fee Schedule - Bryan...

Page 170 of 287



City of Kenmore, Washington – 20178 Fee Schedule cont.     EXHIBIT B 

Page  12 of  20 
For use of outside consultants for plan review and inspections Actual costs 

Building code change in use or occupancy 
Minimum 2 hour inspection charge 
($202) plus actual inspections at 
hourly rate ($101/hour) 

 
Mobile homes  

 Mobile home permit $218862 
 Temporary mobile home permit $266802 
 Temporary mobile home for hardship $266862 
 Non-insignia mobile home inspection $266688 
Re-Roof permits  
 Single family residential $95192 

 Commercial and multi-family Based on permit per 
fee valuation table 

Special review of oversized buildings $140 
Condominium conversion review  
 Project fee  
 1 to 30 units $6741,697 
 31 to 99 units $1,6831,918 
 100 or more units $3,3692,601 
 Plus per unit $336289 
Special plan review $101/hourHourly 
Pre-inspections  
 Fire or flood damage $314378 
 Minimum housing or other code compliance $314378 
 Relocation of structures $314311 
Demolition inspection $95311 
Re-inspection (Ordinance 00-0098) $101/hourHourly 

Inspections outside of normal hours $101/hourOvertime 
Hourly 

Inspections for which no fee is specifically indicated $101/hourHourly 
Billboard alteration or relocation site review $674 
Certification of permit completion  
 Temporary occupancy certificate, per building or tenant space $287 

 Final occupancy certification when more than one building 
permit, each additional building $287 

 Final occupancy certification for individual condominium or 
other portions of buildings, per unit $129 

 Letter of completion for shell construction permits when more 
than one building permit, each additional building $287 

Extension and renewal  
 Extensions for final inspection only  
 Single family residential $101110 
 All other permits $101110 

 All other extensions or renewals (including temporary 
reinstatement)  

 Single family residential and all other permits $101 
 Temporary mobile home $132 
 Temporary hardship mobile home $120 
State Building Code Council surcharge  $4.50/ building permit 
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$2.00 dwelling unit 

after first 
 

Plumbing Permits 20178 Fee 

Commercial and Multi-family (Non one- and two-family 
dwellings and townhouses) 
 

Based on actual valuation of all 
fixtures materials and installation as 
submitted and determined by the 
Building Official. 
When plan review is required, as 
determined by the Building Official, 
the plan review fee for all permits 
will be 65% of the permit fee. 

New one- and two-family dwellings and townhouses $227736/dwelling 

Alterations or additions to one- and two-family dwellings and townhouses Based on the table 
below 

Base fee $24108 
Plus:  
For each plumbing fixture on one trap or set of fixtures on one trap $1011/each 
Roof drain $1011/each 
Electric water heater $1033/each 
Grease trap $10/each 
Alteration or repair of water piping or water treating equipment $1068/each 
Back flow devices (other than atmospheric vacuum breakers) $1068/each 
Other $1011/each 

 
Mechanical Permits 20178 Fee 

Commercial and Multi-family (Non one- and two-family 
dwellings and townhouses) 

Based on actual valuation of all 
fixtures materials and installation as 
submitted and determined by the 
Building Official. When plan review is 
required, as determined by the 
Building Official, the plan review fee 
for all permits will be 65% of the 
permit fee. 

New one- and two-family dwellings and townhouses $227344/dwelling 

Alterations or additions to one- and two-family dwellings and townhouses Based on the table 
below 

Base fee $24108 
Plus:  
Furnaces  

 
For the installation or relocation of each forced-air or gravity-
type furnace or burner, including ducts and vents attached to 
such appliance, up to and including 100,000 Btu/h (29.3 kW) 

$15 

 
For the installation or relocation of each forced-air or gravity-
type furnace or burner, including ducts and vents attached to 
such appliance, over 100,000 Btu/h (29.3kW) 

$18.40 

 For the installation or relocation of each floor furnace, 
including vent $15135 

 For the installation or relocation of each suspended heating, 
recessed wall heater or floor-mounted unit heater $1568 
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Appliance vent  

 
For the installation, relocation or replacement of each 
appliance vent installed and not included in an appliance 
permit 

$7.2521 

Repairs, alterations and additions  

 

For the repair or alteration of, or addition to each heating 
appliance, refrigeration unit, cooling unit, absorption unit, or 
each heating, cooling, absorption or evaporative cooling 
system, including installation of controls regulated by the 
Mechanical Code 

$14202 

Boilers, compressors and absorption systems  

 

For the installation and relocation of each boiler or compressor 
to and including 3 horsepower (10.6 kW) to and including 15 
horsepower (52.7 kW), or each absorption system to and 
including  100,000 Btu/h (29.3 kW) 

$15 

 

For the installation and relocation of each boiler or compressor 
to and including 3 horsepower (10.6 kW) to and including 15 
horsepower (52.7 kW), or each absorption system over  
100,000 Btu/h (29.3 kW) to and including 500,000 Btu/h (146.6 
kW) 

$27 

 

For the installation and relocation of each boiler or compressor 
over 15 horsepower (52.7 kW) to and including 30 horsepower 
(105.5 kW), or each absorption system over 500,000 Btu/h 
(146.6 kW) to and including 1,000,000 Btu/h (512.9 kW) 

$38 

 

For the installation or relocation of each boiler or compressor 
over 30 horsepower (105.5 kW) to and including 50 
horsepower (176 kW), or each absorption system over 
1,00,000 Btu/h (293.1 kW) to and including 1,750,000 Btu/h 
(512.9 kW) 

$56 

 
For the installation or relocation of each boiler or compressor 
over 50 horse power (176 kW), or each absorption system over 
1,750,000 Btu/h (512.9 kW) 

$94 

Air handlers  

 

For each air-handling unit to and including 10,000 cubic feet 
per minute (cfm) (4719 Us), including ducts attached thereto.  
Note: this fee does not apply to an air-handling unit which is a 
portion of a factory-assembled appliance, cooling unit, 
evaporative cooler or absorption unit for which a permit is 
required elsewhere in the Mechanical Code) 

$11 

 For each air-handling unit over 10,000 cfm (4719 Us) $18 
Evaporative Coolers  
 For each evaporative cooler other than the portable type $11 
Ventilation and exhaust  
 For each ventilation fan connected to a single duct $811 

 For each ventilation system which is not a portion of any 
heating or air conditioning system authorized by a permit $11 

 For the installation of each hood which is served by mechanical 
exhaust, including the ducts for such hood $11 

Incinerators  

 For the installation or relocation of each domestic-type 
incinerator $18.20 
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 For the installation or relocation of each commercial or 
industrial-type incinerator $15 

Gas piping Gas pipe (1-5 outlets) $1168 
 Gas pipe (outlets over 5) $111/eachoutlet 
Miscellaneous  

 
For each appliance of piece of equipment regulated by the 
Mechanical Code but not classed in other appliance categories, 
or for which no other fee is listed in the table 

$11135 

 Gas water heater $11135 
 

Transportation Impact Fees* 20178 Fee 
ITE Land-Use Category Net New Person Trips Impact Fee  
 Single Mobility Unit Cost NA $5,898.00 

 Single-Family 1.45 per dwelling unit $9,320.439,600.04 per dwelling 
unit 

 Apartment 1.02 per dwelling unit $6,906.507,113.70 per dwelling 
unit 

 Condominium 0.85 per dwelling unit $5,792.555,966.33 per dwelling 
unit 

 Mobile Home 0.97 per dwelling unit  $6,229.416,416.29 per dwelling 
unit 

 Hotel 0.87 per room $6,413.146,605.53 per room 
 Motel 0.68 per room $5,023.635,174.34 per room 
 Light Industrial 1.06 per 1,000 sq ft $9.9010.20 per sq ft 
 Manufacturing 0.79 per 1,000 sq ft $7.457.67 per sq ft 
 Mini-Warehouse 0.28 per 1,000 sq ft $2.652.73 per sq ft 
 Marina 0.23 per boat berth $1,323.441363.14 per boat berth 
 Golf Course 0.37 per acre $2,154.282,218.91 per acre 
 Movie Theater 0.09 per seat $371.63382.78 per seat 
 Health/Fitness Club 4.30 per 1,000 sq ft $24.5925.33 per sq ft 
 High School 1.18 per 1,000 sq ft $4.324.45 per sq ft 
 Church 0.67 per 1,000 sq ft $4.544.68 per sq ft 
 Hospital 1.13 per 1,000 sq ft $10.4210.73 per sq ft 
 Nursing Home 0.27 per bed $1,375.001,416.25 per bed 
 General Office 1.75 per 1,000 sq ft $16.4516.94 per sq ft 
 Medical Office 4.20 per 1,000 sq ft $37.1738.29 per sq ft 
 Shopping Center 2.98 per 1,000 sq ft $7.037.24 per sq ft 
 Supermarket 7.39 per 1,000 sq ft $28.3229.17 per sq ft 
 Convenience Market 24-hr 31.27 per 1,000 sq ft $73.7875.99 per sq ft 
 Drive-in Bank 19.23 per 1,000 sq ft $53.3254.92 per sq ft 
 Restaurant, Sit-down 4.80 per 1,000 sq ft $22.6423.32 per sq ft 
 Fast Food, No Drive-up 15.92 per 1,000 sq ft $61.4363.27 per sq ft 
 Fast Food, w/Drive-up 19.88 per 1,000 sq ft $79.8182.20 per sq ft 
 Gas Station 9.80 per pump $32,116.8033,080.30 per pump 
 Gas Station w/Convenience 7.24 per pump $24,286.8825,015.49 per pump 

 

Park Impact Fees* 20178 Fee 
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 Single family residence  $2,5652,642/unit 
 Multi-family  $1,6771,727/unit 
 Mobile home  $797821/unit 

 
Fire Department Review* 20178 Fee 
The fire review fee will be assessed per the approved contract with the Northshore Fire District #16 
for all single family, multi-family and commercial projects. 

 
Limited Right-of-Way Permits 20178 Fee 
Type A permit may be issued for activities within the right-of-way which will alter the surface or 
subsurface of the right-of-way. Examples include: 

• Open cut trenching 
• Culvert installation 
• Driveways 
• Shoulder improvements 
• Sidewalks 

• Above ground pedestals or utility boxes  
• Paving operations in right-of-way 
• Landscaping 
• Beautification (no fee) 

Application fee (includes review and 1 hour inspection) $202208 
Inspections in excess of 1 hour $101/hourHourly 
Type B permit may be issued for temporary use of the right-of-way (24 hours or less) for activities 
that will not alter the right-of-way surface or subsurface. Examples include: 

• Parade 
• Block party 

• Temporary parking 
• Temporary storage of dumpster/storage 

container 
Application fee (includes review and inspection) $7678* 
 
 
 
Type C permit may be issued for temporary use of the right-of-way (more than 24 hours) for activities 
that will not alter the right-of-way surface or subsurface. Also includes activities that require traffic 
plan and traffic plan review.  Examples include: 

• Street closures 
• Extended storage in the right-of-

way 

• Commercial activities in the right-of-way 
• Right-of-way used as construction site for 

private development 
Application fee (includes 1 hour inspection) $152157* 
Inspection in excess of 1 hour $101/hourHourly* 

Use fee 

Fee = (use area) x $20 
per sq. ft. x days of 

usage/365 or a 
minimum of $100, 

whichever is greater* 
 

Access Right-of-Way Permits* 20178 Fee 
 Application fee (includes 1 hour review and 1 hour inspection) $202208* 
 Review fee in excess of 1 hour $101/hourHourly* 
 Inspection fee in excess of 1 hour $101/hourHourly* 
 Use fee  
  Open to the public No fee 

  Limited (not open to the public) Fee = (use area) x 
value1 x 25% or a 
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minimum of $100 

whichever is greater* 
1  value of adjacent land (in area, sq ft) according to the County Assessor records 

 
Encroachment Right-of-Way Permits 20178 Fee 
 Application fee (includes 1 hour review and 1 hour inspection) $202208 
 Review fee in excess of 1 hour $101/hourHourly 
 Inspection fee in excess of 1 hour $101/hourHourly 

 Use fee 

Fee = (use area) x 
value1 x No. of Years x 
12% or a minimum of 

$100 whichever is 
greater 

 1  value of adjacent land (in area, sq ft) according to the County Assessor records 
 

Utility franchise Right-of-Way Permits* 20178 Fee 
 Application fee $202208 
 Review fee $101/hourHourly 
 Inspection fee $101/hourHourly 
 Use fee No fee 
 Violation of Work Hours $500 

 
Annual Use Payment for Use of Right-of-Way* 20178 Fee 
Type of Equipment/Facility within the right-of-way  

 
Separate support structure (such as a monopole or lattice) used 
solely for wireless antenna, with antenna/receiver transmitter 
and/or equipment cabinet $5,000/year 

 Antenna/receiver transmitter (on an existing or replacement 
pole) and equipment cabinet $3,000/year 

 Antenna/receiver transmitter (on an existing or replacement 
pole) or equipment cabinet, but not both $2,000/year 

 
State Route 522 driveway connection permit* 20178 Fee 
Fee structure. The following nonrefundable fee structure is established for the processing, review and 
inspection of the connection permit application. A description of each category can be found in 
section 12.85.040 of the KMC. Due to the potential complexity of Category II and Category III 
connection proposals, and required mitigation measures that may involve construction on SR 522, the 
city may require a developer agreement in addition to the connection permit. The developer 
agreement may include, but is not limited to: plans; specifications; maintenance requirements; 
bonding requirements; inspection requirements; division of costs by the parties, where applicable; 
and provisions for payment by the applicant of actual costs incurred by the city in the review and 
administration of the applicant’s proposal that exceed the required base fees in the following 
schedule: 

Category I – Base fee for one connection: 
 • Agricultural, forest, utility operation and maintenance $50 
 • Residential dwelling units (up to 10)- single connection $50/dwelling 
 • Other, with 100 average weekday vehicle trip ends $500 
 • Fee per additional connection point $50 

Category II – Base fee for one connection: 
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 • Less than 1,000 average weekday vehicle trip ends $1,000 
 • 1,000 to 1,500 average weekday vehicle trip ends $1,500 
 • Fee per additional connection point $250 

Category III - Base fee for one connection:  
 • 1,500 to 2,500 average weekday vehicle trip ends $2,500 
 • Over 2,500 average weekday vehicle trip ends $4,000 
 • Fee per additional connection point $1,000 

Category IV – Base fee per connection: $100 
   

Surety Bond.  Prior to the beginning of construction of any connection, the city may require the 
permit holder to provide a surety bond as specified in WAC 468-34-020(3). 

 
Special Event Permit 20178 Fee 
Application fee $100* 

 
Memorial Sign 20178 Fee 
Application fee and sign $300* 

 

5. ANIMAL CARE AND CONTROL 
Animal License and Registration 20178 Fee 
Pet license – dog or cat  
 Unaltered $60 
 Altered $30 
Juvenile pet license – dog or cat $15 
Discounted pet license – dog or cat $15 
Replacement tag $5 
Transfer fee $3 
Guard dog registration $100 
Exotic pet  
 New $500 
 Renewal $250 
Service animal No fee 
K-9 police dog No fee 
Late fees  
 Received 45-90 days following license expiration $15 
 Received 90-135 days following license expiration $20 
 Received more than 135 days following license expiration $30 
 Received more than 365 days following license expiration $30 plus license 

fee(s) for any 
previous year pet was 

unlicensed 
 

Animal Business and Activity Permits 20178 Fee 
Hobby kennel and hobby cattery license $50 
Private animal placement permit No fee 

 
Civil Penalties 20178 Fee 
General  
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 No previous similar code violation within one year $50 
 One previous similar code violation within one year $100 

 Two previous similar code violation within one year 

Double the rate of the 
previous penalty, up 

to a maximum of 
$1,000. 

Vicious animal or animal cruelty violations  
 First violation within one year $500 
 Subsequent violations within one year $1,000 
Dog leash law violations  
 First violation within one year $25 
 Additional violation within one year $50 
Animal abandonment $500 
Unlicensed cat or dog  
 Altered cat or dog $125 
 Unaltered cat or dog $250 

 
Service Fees 20178 Fee 

Adoptions –including licensing and spaying or neutering or the animal $75-$250 based upon 
adoptability/animal 

Spay or neutering deposit $150/animal 
Impound or redemption – dogs, cats or other small animals  
 First impound within one year $45 
 Second impound within one year $85 
 Third impound within one year $125 
Impound or redemption – livestock, small $45 

Impound or redemption – livestock, large 
$45 or actual cost of 

sheltering, whichever 
is greater 

Kenneling at King County animal shelter – per 24 hours or portion thereof in-
field pick-up of an owner’s deceased unlicensed pet or pick-up of an 
unlicensed pet released voluntarily to the regional animal service section. 

$20 

Owner-requested euthanasia (unlicensed pets) $50 
Optional micro-chipping for adopted pets $25 
 
 
 
 
 

 

6. MISCELLANEOUS 
Type 20178 Fee 
Credit Card Service Fee 3% 
NSF (insufficient check) $25 
Reports, copies, maps, etc.  

 Standard size black and white copies 
(standard size are 8 ½”x 11”, 8 ½” x 14”, and 11”x 17”) $0.15/page 

 Standard size color copies $0.20/page 

 Oversized documents such as building plans and maps Actual cost charged by 
outside vendor 
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 Large copy jobs Actual cost charged by 
outside vendor 

 Records copied to CD or DVD $1 per CD or DVD 
 Records copied to thumb/flash drive Actual cost of supplies 

 Scanned Copies 
(converting from paper to electronic) 

No charge for first 10 
pages 

> 11 pages $0.10/page  

 Mailing envelopes or packaging and postage Actual cost of supplies 
and postage 

 Recording documents 
Actual costs or $100 

minimum, whichever is 
greater 

Use of City owned property, other than right-of-way, for event parking, 
storage or similar use $100/day 

City Sponsored Event - Vendor Fees  
 Food Vendor $30/day 
 Craft Vendor $30/day 
 Non-Profit Booth or Vendor $10/day 
Public Safety Fees  
 First three false alarms No fee 
 Fourth and fifth false alarms $50 each 
 Sixth and additional false alarms $100 each 
Rhododendron Park Shelter Rental Fee  
 Kenmore Residents all day $120 
 Kenmore Residents half day $60 
 Non-Kenmore Residents all day $160  
 Non-Kenmore Residents half day $80 
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Firm Headquarters 

Redmond Town Center 

7525 166th Ave NE 

Suite D-215 

Redmond, Washington 98052 

Serving the Western U.S. 

and Canada since 1988 

Washington | 425.867.1802 

Oregon | 503.841.6543 

 

 

FCS GROUP
Solutions-Oriented Consulting

May 30, 2017 

  

Bryan Hampson 

Development Services Director 

City of Kenmore 

P.O. Box 82607 

Kenmore, Washington 98028-0607 

 

Subject:  Development Services Fee Study 

 

Dear Mr. Hampson: 

Attached is our final report on the results of our Development Services Fee Study. We want to thank you 

and all the City staff for their assistance and participation in helping us gather information for the study. If 

you have any questions, please feel free to contact me at (425) 867-1802 extension 228.   

 

Sincerely, 

 

 

Peter Moy 

Principal 
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CHAPTER I: INTRODUCTION  
The City of Kenmore’s Development Services Department (DSD) initiated a cost of service study for its 

building and current planning permitting and inspection functions to determine the cost of services and 

the City’s cost recovery for its development permits and services. To help the City understand the full 

cost of service and cost recovery related to its building and planning permit services, DSD engaged FCS 

GROUP to perform a cost of service and fee study. This cost of service and fee study identifies the City’s 

labor and non-labor resources, establishes the full cost of service for fee-related activities provided by the 

Development Services Department, determines the City’s cost recovery rate, and establishes a framework 

for cost recovery policies and funding reserve recommendations related to its development permitting 

functions. 

The approach used to conduct the study involved the following: 

 Working with the DSD management and staff who are involved with fee and non-fee related services 

for building and current planning, 

 Analyzing 2015 timekeeping and financial documentation and data associated with development 

related services and fees, 

 Working with DSD staff to analyze the existing fee structures and to estimate the direct labor time 

needed to provide each development related service and/or fee, 

 Reviewing with DSD management and staff the direct and indirect labor estimates, non-labor and 

overhead cost allocation results, the cost of service analysis, and the cost recovery results,  

 Having DSD management and staff review the cost of service and cost recovery for each fee, and 

 Presenting the cost of service analysis and cost recovery results to the City Council. 

The process used for collecting and analyzing the data required active participation by City staff. We 

want to take the opportunity to recognize the time, participation, and effort that all DSD and Engineering 

staff devoted to the study and to scheduling and organizing the meetings. 

DEVELOPMENT SERVICES DEPARTMENT BACKGROUND 

The Development Services Department is responsible for oversight of proposed development and 

permitting throughout the City. DSD’s mission is to implement the City Council’s vision of 

providing a safe and pleasant community while improving the community’s quality of life. To 

accomplish its mission, DSD has six core functions: 

 Permit intake and management, 

 Development review team meetings, 

 Permit review, 

 Construction inspections, 

 Monitoring projects after completion, and 

 Code compliance. 
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For 2015 there were seven DSD and one Public Works staff that support these core functions as 

shown in Exhibit 1. 

Exhibit 1  

2015 DSD Organizational Chart* 

 

The DSD is a General Fund department and is supported by both fees and the City’s General Fund. 

The 2016 budget is $823,321, which includes $631,010 in personnel costs and $192,311 for other 

operating costs. 

  

Department Director
 

Planner
 

Building Plans 
Examiner & 
Inspector

 

Fire Review & 
Inspection

 (NFD)

Building & Code 
Inspector

 

Permit Specialist 
Part Time/Temp

 

Assistant Planner
 

Transportation & 
Road Standards 

Review & Inspection 
(ENG)  

 

Administrative 
Assistant (.5 FTE)

 

Storm and Surface 
Water Review & 
Inspection (ENG) 

 

Utilities Review and 
Inspection (ENG & 

NUD)
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CHAPTER II: COST OF SERVICE AND FEE 

METHODOLOGY  

To determine the cost of service and the appropriate fees, a defined task plan was followed as outlined 

below in Exhibit 2. The methodology identifies both the labor and non-labor resources that are required to 

perform the services and activities and analyzes the cost of service for each of the fee and non-fee 

services performed by DSD’s building and current planning staff and Public Works’ Engineering staff. 

The analysis provides the City’s elected officials, management, and DSD staff the opportunity to 

determine the cost basis for the services and the fees.  

Exhibit 2  

Cost of Service and Fee Methodology 

 

STEP 1: COLLECT DATA 

The data collection phase is the critical step that establishes the parameters of the cost of service and fee 

analyses. Data needs include a listing of services, time estimates, and costs. The first part of the data 

collection process involved taking an inventory of the different DSD services that should be included in 

Overhead 

Costs

Time 

Estimates

Non-Labor 

Costs

Labor 

Costs

Direct 

Services

Indirect 

Support 

Services

Dept./Div. 

Overhead

Building

Current 

Planning

Program 

Level

Fee 

Category

Individual 

Fee

Cost 

Category

Fee & Non-

Fee 

Services

Technical Analysis Policy Analysis

Citywide 

Overhead

1 3 4 52

Collect 

Data
Build Cost

Layers

Define the

Full Cost

of Service

Set Cost

Recovery

Policy

Set Fees

or Funding
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the study. Based on interviews with the City staff and the City’s current fee schedules, fee and non-fee 

services were identified as well as the indirect support activities related to the overall DSD operations.  

Appendix A shows a list of current fee services by fee group. Because the fees and fee structures have 

generally not changed since the City was incorporated in 1998, the review of the different fees also 

presented the City with an opportunity to evaluate the different fees and fee structures to determine if they 

were still applicable to the City’s development activity and land uses. The next chapter will further 

identify any proposed fee and structure changes. Also included in Appendix A is the list of original fees, 

and those fees no longer deemed applicable are shown with a strike-through. In total, 149 fees were 

removed or edited; equivalent to 50% of the original fees. Exhibits 3 and 4 list the fixed fee service 

categories that DSD included in the study. Valuation based building fees are not included as part of the 

individual fee analysis because the fees are not based on the amount of time and effort spent performing 

the work. Asterisked (*) services represent non-fee services that DSD also wanted to include in the cost of 

service analysis. 

Exhibit 3 

Building Fee Service Categories 

Building 

 Building code change in use or occupancy – minimum 2 hour 

 Mobile homes, mobile home – permit 

 Mobile homes, temporary mobile home – permit 

 Mobile homes, temporary mobile home for hardship – permit 

 Mobile homes, non-insignia mobile home – inspection 

 Re-roof permit, single family residential 

 Re-roof permit, commercial and multi-family 

 Special review of oversized buildings 

 Condominium conversion review 

 Special plan review 

 Pre-inspections, fire or flood damage 

 Pre-inspections, minimum housing or other code compliance 

 Pre-inspections, relocation of structures 

 Demolition inspection 

 Re-inspection (Ordinance 00-0098) 

 Inspections outside of normal hours 

 Inspections for which no fee is specifically indicated 

 Billboard alteration or relocation site review 

 Certification of permit completion 

 Extension and renewal, final inspections  

Plumbing 

 Plumbing, new one and two-family dwellings and townhouses – per dwelling 

 Plumbing, alterations or additions to one and two-family dwellings and townhouses  

Mechanical 

 Mechanical, new one and two-family dwellings and townhouses – per dwelling 

 Mechanical, alterations or additions to one and two-family dwellings and townhouses – base fee 

 Alterations or additions to one and two-family dwellings and townhouses, furnaces, installation 

or relocation of forced air or gravity  

 Alterations or additions to one and two-family dwellings and townhouses, installation or 

relocation of floor furnace including vent 

 Alterations or additions to one and two-family dwellings and townhouses, installation or 

relocation of each suspended heating, recessed wall heater or floor-mounted unit heater 
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 Repairs, alterations and additions, each heating appliance, refrigeration unit, cooling unit, 

absorption unit, or system, including installation of controls regulated by the Mechanical Code  

 Boilers compressors and absorption systems, installation and relocation  

 Air handlers 

 Evaporative coolers  

 Ventilation and exhaust 

 Incinerators, installation or relocation, domestic-type  

 Incinerators, installation or relocation, commercial or industrial-type – each 

 Gas piping  

 Miscellaneous appliance regulated by mechanical code  

 Miscellaneous, gas water heater  

Other 

 *Expedited Plan Review 

Exhibit 4 

Planning Fee Service Categories 

 

General Fees 

 Site plan application fee 

 Construction permit site plan review 

 Landscape and tree management plan review 

 Landscape and tree management inspections 

 Additional excessive reviews and inspection fees 

Pre-Application 

 Pre-application review 

Zoning and Land Use 

 Request for site specific rezone 

 Conditional use permits and special use permits,  

 Variances  

 Boundary line adjustment 

 Communications facility application fee 

 Accessory dwelling unit 

 Change of use (zoning only) 

 Reuse of closed public school facilities 

 Land use inspections 

 Reasonable use exception 

 Public agency and utility exception 

 Zoning letter inquiry / request 

 Design review 

 Temporary Use Permit 

 Public notice mailing fee 

Subdivision – Preliminary Application Review 

 Preliminary short subdivisions, short subdivision 

 Preliminary subdivisions, initial application  

 Binding site plan, building permit, as-built or site plan review based plan 

 Binding site plan  
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Shoreline Management Permit 

 Shoreline, substantial development  

 Shoreline, single family joint-use dock 

 Shoreline conditional use permit 

 Shoreline variance  

 Shoreline re-designation 

 Shoreline review of other permits or approval for conditions 

 Shoreline exemption 

 Shoreline, supplemental fees 

Special Reviews 

 State Environmental Policy Act (SEPA) review, environmental checklist  

 SEPA supplemental Determination of Non-significance (DNS), Mitigated Determination of Non-

significance (MDNS), or Determination of Significance (DS) review 

 SEPA MDNS – deposit 

 SEPA EIS – deposit as % of total estimated cost 

 SEPA Draft Environmental Impact Statement (DIS), Final Environmental Impact Statement (FEIS), 

Supplemental Environmental Impact Statement (SEIS) or addenda preparation and review costs – 

including scoping, writing, editing, publishing, mailing, distributing and contract administration 

 SEPA Post MDNS, DEIS, FEIS or SEIS publication work preparing or consulting on staff reports, 

permit conditions or public hearing testimony – per hour 

 Critical areas review,  

 Critical areas inspection  

 Inspection and monitoring  

 Appeals to hearing examiner from decisions of the City 

 Departmental review of non-departmental permits 

 Review and monitoring of master drainage plans  

 Legal lot status request 

Other 

 *Addressing 

Estimating Time for Fee Services 

A major data collection effort included gathering time data to determine the number of hours worked 

per employee to provide fee and non-fee services. To help identify the staff time spent and the costs 

associated with the different services, the time and costs were divided into the three broad categories. 

Using 2015 timesheet and expense data provided by the City, we identified and divided the time and 

costs into three major categories. 

Direct Services - These are services provided that can be directed to a specific activity such as 

processing a shoreline permit. Direct services are divided into two categories; direct fee time and 

direct non-fee time. Direct fee times are specific activities related directly to development fee 

services. Direct non-fee time, such as code development and long range planning, are specific direct 

activities but are not related to a fee. 

Indirect Services - These indirect services support direct services such as customer information, 

training, and general administration. These activities cannot be assigned to a specific project, 

application, activity, or request. However, for this analysis, the staff time sheets only categorized the 

indirect staff time as administrative services so it is assumed that all indirect support services were 

included in the administrative services category. 

XI. D. Resolution 17-301 Kenmore's 2018 Fee Schedule - Bryan...

Page 189 of 287



City of Kenmore, Washington   Development Services Fee Study 

May 2017  page 7 

 

   

Overhead Services - Overhead services include Department management and staff costs as well as 

any general departmental non-labor costs. The costs of these overhead services were allocated to 

each fee category (i.e. building and planning) and then allocated between fee and non-fee services in 

each category based on the proportion of direct fee hours and direct non-fee hours.  

Labor costs were based on actual 2015 salary, wages, and benefits. Hours worked as recorded on the 

timesheet were used when available, and an assumption of 2,080 total annual hours was used for full time 

employees (FTEs) as an estimate when timesheet data was unavailable. Because the DSD staff tracks 

their time in broad categories, the time spent on services for each fee group (e.g. Building and Planning) 

was identified for 2015. Employee time distributions can be found in Appendix B. These estimates were 

used to divide staff time between the services discussed above and were ultimately used to calculate 

hourly rates used to determine fee service labor costs. 

Non-labor costs were also collected for these services. Dividing the non-labor costs between services and 

fee categories (Building, Planning, and Administration) is explained further in Step 2: Build Cost Layers. 

STEP 2: BUILD COST LAYERS 

The next stage in the process was to develop the cost layers for each applicable cost category (direct, 

indirect, and overhead) that is associated with direct services. The design and structure for the analytical 

model were based on the services and activities identified in Step 1 that were associated with the three 

service categories: direct, indirect, and overhead services. These three cost layers were developed for each 

fee category and the cost layers were divided into two components: labor and non-labor.  

Labor Cost Components 

To build the labor cost component, the staff time allocations for each activity in the major categories (i.e. 

direct, indirect, and overhead) were first priced at each individual staff member’s loaded hourly rate. The 

loaded hourly rate for one staff member equals the person’s annual salary and benefits divided by the 

available work hours (i.e. total annual hours minus leave). The labor costs associated with each cost 

category represent the number of hours spent in each category multiplied by each staff member’s hourly 

rate. The indirect labor costs were also then allocated between direct fee and non-fee services based on 

the proportion of time spent on each group. For example, if 75% of staff time is spent on direct fee 

services, then 75% of indirect administrative labor costs is attributed to direct fee services. This is step 

ensures that the cost layers do not over or under represent fee or non-fee times. 

Non-Labor Cost Components 

After the labor costs for each staff member and each service were calculated, the non-labor costs for DSD 

were analyzed. The non-labor costs in each group were allocated to the different cost categories and 

DSD’s fee and non-fee services. If a non-labor cost can be associated exclusively to a fee category, all of 

those costs go directly to direct cost of the service. If the non-labor costs are shared, they are divided 

based on the proportion of hours in each cost category.  

Allocating Overhead Cost between Fee Categories 

Department overhead costs consisting of the DSD Director and the administrative time and costs were 

allocated based on number of FTE’s in each DSD division. These costs were distributed within the 

Building and Planning fee categories as Department overhead costs for both fee services and non-fee 

services in proportion to the total number of direct hours spent per type of service. For the permit intake 

staff, their time and costs were allocated based on the proportion of permits for all three fee categories 

and is also included as part of the Department overhead costs. 
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Fully Loaded Hourly Rates 

Once developed, the cost layers are added together to calculate a fully loaded hourly rate for each 

staff member. This rate is not just the cost of salary and benefits, but also the cost of indirect support, 

overhead support, and materials. Exhibit 5 shows the average loaded hourly rates by position. The 

calculated 2015 average hourly rate was $127.69 per hour for all positions.  

Exhibit 5  

Fully Loaded Hourly Rates by Position 

Planner $142.45 

Assistant Planner $129.88 

Capital Project Manager $  92.80 

Building Inspector / Plans Examiner $145.62 

Permit Specialist $  24.96* 

*Only represents the salary and benefit cost because the cost of the permits specialist 

is included as part of the other staff’s hourly rates. 

The relatively low hourly rate for the Capital Project Manager position is because there are no 

allocated overhead and non-labor costs associated with this position in Public Works. Additionally, 

loaded hourly rates for administrative staff are not included on this list since those costs are already 

included as part of the loaded rates. However, when administrative staff has time on fees, an hourly 

rate that includes just salary and benefits is used. 

STEP 3: DETERMINE THE FULL COST OF SERVICE 

After establishing the different cost layers, the full cost of service was calculated. The full cost of 

service is calculated for the entire fee category (Building and Planning) as well as for the individual 

fee services in each category. The initial steps of the cost of service analysis were focused on taking 

each fee category’s 2015 cost of operations and distributing those costs among the different service 

categories and components to establish the cost layers that ultimately make up each fee category’s 

total cost. This is important for comparing the total cost of a program to its revenue. For example, by 

taking the total direct costs spent on Planning fee services and adding the associated indirect and 

overhead costs, the full cost of fee services for Planning is calculated. This is crucial for 

understanding the true overall cost of providing a specific fee services. 

In addition to the overall cost of service for a fee category, the cost of each individual fee service 

provided in a fee category was determined. Fee related activities such as staff review, correction 

cycles, and permit close-out were identified for each fee service, and the time spent on such activities 

by all the different staff was estimated. To determine how much time is spent providing each 

individual fee service, staff focus groups were held to discuss the amount of time each position spent 

processing the various permits. Based on the current fees and any additional new fees, each fee 

service was discussed and the processing times by position class were identified.  

The cost for each Building and Planning fee service was calculated by applying the fully loaded 

hourly rates for each individual staff member to their estimated time spent on an individual permit. 

The total processing times for the current and potential fees can be found in Appendix C. The final 

list of fees shown in Appendix C is substantially different than the original fee list in Appendix A 

because the staff believed that many of the current fees are no longer applicable  or can be 

consolidated within a revised fee structure.  
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STEP 4: SET COST RECOVERY OBJECTIVES 

Once the full cost of service was identified and the hourly rates established, the next step is to identify the 

cost recovery levels and to establish cost recovery objectives. The total costs of the various fee categories 

were compared to the fees charged or to the overall revenue generated by each program to determine the 

level of cost recovery (e.g. percentage of full costs compared to revenue generated). When services cost 

more than the revenue generated, funding support from the General Fund or other funds is needed to 

cover the gap between the costs and revenues. Cost recovery objectives are policy decisions that can be 

based on factors such as the relative public or private benefit provided by the service. If an activity has a 

public benefit, it might be more appropriately supported by the General Fund. Conversely, if an activity 

has mostly private benefits, it might be more appropriately supported by fees. Activities that have a mix 

of public and private benefits might be supported by a combination of fees and General Fund. This is an 

important concept that should be considered when determining the level of cost recovery and can be 

especially true for current planning fees. The amount of cost recovery is a policy decision that is generally 

made by the City Council.  

STEP 5: SET FEES 

The final step of the cost of service and fee analysis is to calculate the fees based on the cost recovery 

policies. To calculate the fees, the amount of time spent to provide each fee service was established. Fees 

are not always set at the fully analyzed cost recovery level. Other considerations in fee setting besides the 

private versus public benefit considerations include key questions such as: 

 Is it feasible to set fees at the calculated level?  

 Will increasing fees result in compliance or public safety problems? 

 Can the market bear the fee increases? 

 Do adjustments in fees adversely affect other City goals? 

 Are there feasible process changes that might bring costs into better balance with revenues? 

Other Revenue
(e.g. Taxes)

Fee Revenue 
(e.g. Service Fees)

Public Benefit

(e.g. Comprehensive

Planning)

Private Benefit

(e.g. Building
Inspection)

FUNDED BY

FUNDED BY

Public
Benefit
Service

Private
Benefit
Service

0%

100%

Cost Recovery 
Level
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CHAPTER III: COST OF SERVICE AND COST 

RECOVERY ANALYSIS 

Based on the methodology described in the prior chapter, the estimated 2015 full cost of service for 

all of DSD’s development fee services were developed as well as the full cost for all non-fee 

supported services. This cost of service analysis shows costs in two ways:  

1. The cost of service for the overall fee category (i.e. how much does it cost to provide 

building and planning fee services?). 

2. The cost per individual fee such as what is the full cost of a particular fee service such as an 

accessory dwelling unit review. 

The overall 2015 cost of service per fee category is comprised of direct, indirect, and overhead cost 

layers as they relate to fee services. Each cost layer has the associated labor and non-labor costs. 

Labor costs were based on actual timesheet data provided by staff. Timesheet information by 

function (Building and Planning) was categorized with staff input to accurately determine the time 

spent on fee and non-fee services. Indirect and overhead costs were appropriately allocated based on 

the hours worked. 

The cost recovery for a fee category is based on the fee revenues received for 2015. For overall cost 

recovery, it is important to account for carryover permit revenue: fee revenue that is realized in one 

year but the expenses are not incurred until the following year or years. For example, if 20 permit 

applications are submitted in a particular year but only 10 were approved or closed, the fee revenue 

for the 10 permits completed has been earned but the expenses for the 10 uncompleted permits might 

not be incurred until the next year. The revenue from these 10 uncompleted permits should be carried 

over into the next year and shown as carryover revenue in 2015. Due to a change the permitting 

systems and data gathering between 2015 and 2016, we were unable to calculate carryover revenue 

for 2015. However, future analysis can use currently collected data to estimate carryover permit 

revenue. 

Because the cost of service was calculated for each individual fee, the 2015 cost of service can be 

compared to the 2015 fee charged. The list of fees used for calculating the cost of service is reflected 

in Appendix A, or the updated fee list. Cost recovery for eliminated fees is not provided. The cost 

recovery analysis was not performed for valuation-based permits at a detailed level (primarily 

Building related revenues) because these fees are not based on the amount of time needed to process 

the permits.  

BUILDING COST OF SERVICE AND RECOVERY 

The overall cost for providing building permitting services in 2015 was $285,528. Exhibit 6 shows 

that direct services comprised almost 50% of costs while administrative and Department overhead 

costs represented 13% and 37%, respectively.    
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Exhibit 6  

2015 Full Cost of Service for Current Building Services 

 

 

In Exhibit 7, the cost recovery analysis for building services showed that the reported revenues 

of$760,680 were greater than the total costs of providing building related fee services by almost 

$500,000. 

Exhibit 7  

2015 Cost Recovery for Building Services* 

*Includes all revenues received, but does not identify revenues that should  

be carried over into the next year or future years. 

Although the 2015 cost recovery analysis shows that collected revenues were greater than costs, i t 

should be noted that when payments are made to the City for building services, the customer does not 

always receive the services immediately or even within the same year. The City accounts for the 

Labor 

Costs

Non-Labor 

Costs

Total Direct Services 123,528$           16,495$                  140,023$        49%

Contract Services -$                             -$                     -  

Subtotal Direct Costs 123,528$           16,495$                  140,023$        49%

Administrative 34,226$             4,299$                    38,525$           13%

-                           -                                -                       -  -                           -                                -                       -  

Subtotal Indirect Costs 34,226               4,299                       38,525$           13%

Department Administration OH - Fee Related 67,987$             38,993$                  106,979$        37%

Subtotal Overhead Costs 67,987$             38,993$                  106,979$        37%

Total Building and Inspection Costs 225,742$           59,787$                  285,528$        100%
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revenue in the year it is paid even though the City might not provide all the services for a year or 

more later because plans might be submitted near the end of the year or construction projects will 

often last longer than a year. As a result, the City’s 2015 DSD budget report only shows the revenue 

paid, which makes it appear that the 2015 building fee services earned more revenue than the costs 

associated with those services. The City’s data on when plans and permits are submitted and finally 

approved did not provide sufficient detail to determine the progress on permit services carried into 

the next year and to calculate a carryover revenue amount. The City staff noted that several large 

projects were submitted and in progress in 2015. 

Individual Fixed Building Fees 

Exhibit 8 shows the cost recovery for individual fixed fees for building services. Fee services that are 

hourly are included in this list; however, these will not show a cost recovery percentage since they 

are based on the actual time spent on a fee service. Only two of the fees actually have a current cost 

recovery level higher than the current fee. Items in bold and italics indicate a potentially new or 

reworded fee. 

Exhibit 8  

Individual Building Fee Cost Recovery Analysis 

 

Fee Services for Building and Inspection 

Cost of 

Service 

Current 

Fee 

Cost 

Recovery (%) 

Mobile homes, mobile home – permit $930 $218 23% 

Mobile homes, temporary mobile home – permit $865 $266 31% 

Mobile homes, temporary mobile home for hardship – permit $930 $266 29% 

Mobile homes, non-insignia mobile home – inspection $742 $266 36% 

Re-roof permit, single family residential $207 $95 46% 

Re-roof permit, commercial and multi-family Based on Value 

Condominium conversion review, 1 to 30 units – project fee $1,831 $674 37% 

Condominium conversion review, 31 to 99 units – project fee $2,069 $1,683 81% 

Condominium conversion review, 100 or more units – project fee $2,806 $3,369 120% 

Condominium conversion review, per unit fee $312 $336 108% 

Special plan review Hourly 

Pre-inspections, fire or flood damage, under 5,000 sq. ft. $408 $314 77% 

Pre-inspections, fire or flood damage, over 5,000 sq. ft. - hourly Hourly 

Pre-inspections, minimum housing or other code compliance, under 5,000 

sq. ft. 

$408 $314 77% 

Pre-inspections, minimum housing or other code compliance, over 5,000 sq. 

ft.- hourly 
Hourly 

Pre-inspections, relocation of structures, under 5,000 sq. ft. $335 $314 94% 

Pre-inspections, relocation of structures, over 5,000 sq. ft. - hourly Hourly 

Demolition inspection $335 $95 28% 

Re-inspection (Ordinance 00-0098) Hourly 

Inspections outside of normal hours Overtime Hourly 

Inspections for which no fee is specifically indicated Hourly 

Extension and renewal $119 $101 85% 

Plumbing, new one and two-family dwellings and townhouses – per dwelling $794 $227 29% 
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Fee Services for Building and Inspection 

Cost of 

Service 

Current 

Fee 

Cost 

Recovery (%) 

Plumbing, alterations or additions to one and two-family dwellings and 

townhouses – base fee 

$116 $24 21% 

Plumbing, alterations or additions to one and two-family dwellings and 

townhouses – per trap 

$12 $10 86% 

Plumbing, alterations or additions to one and two-family dwellings and 

townhouses – per roof drain or footing drain 

$12 $10 86% 

Plumbing, alterations or additions to one and two-family dwellings and 

townhouses – per electric water heater 

$36 $10 27% 

Plumbing, alterations or additions to one and two-family dwellings and 

townhouses – per alteration or repair of water piping or water treating 

equipment 

$73 $10 14% 

Plumbing, alterations or additions to one and two-family dwellings and 

townhouses – per back flow device 

$73 $10 14% 

Plumbing, alterations or additions to one and two-family dwellings and 

townhouses – per other 

$12 $10 86% 

Mechanical, new one and two-family dwellings and townhouses – per dwelling $371 $227 61% 

Mechanical, alterations or additions to one and two-family dwellings and 

townhouses – base fee 

$116 $24 21% 

Alterations or additions to one and two-family dwellings and townhouses, 

installation or relocation of forced air or gravity type furnace 

$146 $15 10% 

Alterations or additions to one and two-family dwellings and townhouses, 

installation or relocation of floor furnace including vent 

$73 $15 21% 

Alterations or additions to one and two-family dwellings and townhouses, 

installation or relocation of each suspended heating, recessed wall heater or 

floor-mounted unit heater 

$73 $15 21% 

Appliance vent installation, relocation or replacement – per unit not included 

in an appliance permit 

$23 $7 31% 

Repairs, alterations and additions, each heating appliance, refrigeration unit, 

cooling unit, absorption unit, or system, including installation of controls 

regulated by the Mechanical Code 

$218 $14 6% 

Boilers compressors and absorption systems, installation and relocation $291 $15 5% 

Air handlers $146 $11 8% 

Ventilation and exhaust, connected to a single duct - each $12 $8 69% 

Ventilation and exhaust, not a portion of any heating or air conditioning 

system authorized by a permit - each 

$12 $11 94% 

Ventilation and exhaust, hood installation - each $12 $11 94% 

Incinerators, installation or relocation, domestic-type – each $218 $18 8% 

Gas piping – 1 to 5 outlets $73 $11 15% 

Gas piping – over 5 outlets per outlet $12 $1 9% 

Miscellaneous appliance regulated by mechanical code – each $146 $11 8% 

Miscellaneous, gas water heater – each $146 $11 8% 

*Expedited plan review - base fee plus actual costs of consultants and/or 

overtime 

$25 $0 0% 
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PLANNING COST OF SERVICE AND RECOVERY 

Exhibit 9 shows that the overall cost for providing planning permitting services in 2015 was 

$405,508. Direct services comprised about 50% of the costs, similar to building services. Overhead 

costs comprised the next largest bucket when considering the full cost of service.  

Exhibit 9  

Full Cost of Service for Current Planning Services 

 

Exhibit 10 shows that only $141,115 in revenue was generated by planning fees which recovered 

only 35% of the total costs for planning fee services. With only 35% of costs covered by fee 

revenues, the General Fund is contributing over $260,000 towards costs related to planning services 

fees. 

  

Labor 

Costs

Non-Labor 

Costs

Total Direct Services 172,459$           10,036$                  182,496$        45%

Contract Services 24,385$                  24,385$           6%

Subtotal Direct Costs 172,459$           34,421$                  206,880$        51%

Administrative 30,032$             1,745$                    31,777$           8%

Subtotal Indirect Costs 30,032               1,745                       31,777$           8%

Department Administration OH - Fee Related 98,984$             67,867$                  166,851$        41%

Subtotal Overhead Costs 98,984$             67,867$                  166,851$        41%

Total City Planning Costs 301,475$           104,033$                405,508$        100%

City Planning

Annual Cost Components
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Costs

% of Total 

Costs
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Exhibit 10 

2015 Cost Recovery for Planning Services 

 

Individual Fixed Planning Fees 

Over 75 individual planning fees were analyzed for their cost of service and their cost recovery as 

shown in Exhibit 11. An analysis of the individual fee cost recovery reveals a range of cost recovery 

percentages across the different fees. The majority of fees recover less than 50% of costs needed to 

process the various types of planning permits. Generally, the higher cost fees such as the Critical 

Areas Review fee have cost recovery rates over 100%, whereas lower cost fees such as a Change of 

Use have far lower cost recovery percentages. Of note is the Pre-Application Review. There is 

currently no fee for this service even though the cost of service is estimated at over $2,000. As 

previously mentioned, items in bold and italics indicate a potentially new or reworded fee. 

Exhibit 11 

2015 Individual Planning Fee Cost Recovery Analysis 

Fee Services for City Planning 
Cost of 

Service 

Current 

Fee 
Cost Recovery 

(%) 

Site plan application fee up to $1m $3,191 $1,090 34% 

Site plan application fee greater than $1m - per $1m or portion 

thereof 
$1,095 $0 0% 

Construction permit site plan review $110 $101 92% 

Landscape and tree management plan review, initial plan review – 

0 to 1 site acre $557 $213 38% 

Landscape and tree management plan review, initial plan review – 

1 to 2 site acres $1,010 $341 34% 

Landscape and tree management plan review, plan revision 

review 
$390 $328 84% 
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Fee Services for City Planning 
Cost of 

Service 

Current 

Fee 
Cost Recovery 

(%) 

Landscape and tree management plan review, request for 

modification (requiring public notice) $146 $680 467% 

Landscape and tree management inspections, installation 

inspection 
$285 $272 95% 

Landscape and tree management inspections, maintenance bond 

release inspection $226 $272 120% 

Additional excessive reviews and inspection fees – by ½ hour Hourly 

Pre-application review $2,421 $0 0% 

Request for site specific rezone $2,956 $3,033 103% 

Conditional use permits and special use permits, administrative 

CUP 
$2,170 $3,673 169% 

Conditional use permits and special use permits, SUP with public 

hearing 
$2,789 $8,595 308% 

Conditional use permits and special use permits, daycare with 24 

children or less $1,600 $1,380 86% 

Conditional use permits and special use permits, request for time 

extension 
$101 $147 145% 

Variances, application review $1,586 $2,527 159% 

Variances, request for time extension $101 $147 145% 

Boundary line adjustment $713 $580 81% 

Communications facility application fee $1,700 $368 22% 

Accessory dwelling unit $443 $51 12% 

Change of use (zoning only) $1,196 $51 4% 

Land use inspections Hourly 

Reasonable use exception $1,547 $2,527 163% 

Public agency and utility exception $1,547 $1,974 128% 

Zoning letter inquiry / request $207 $101 49% 

Design review Hourly 

Temporary Use Permit $830 $101 12% 

Public notice mailing fee Charge by postage cost 

Preliminary short subdivisions, short subdivision – base fee $529 $1,123 212% 

Preliminary short subdivisions, short subdivision – per lot $1,074 $142 13% 

Preliminary short subdivisions, revision to approved preliminary Hourly 

Preliminary short subdivisions, short subdivision alteration Hourly 

Preliminary short subdivisions, request for time extension $101 $101 100% 

Preliminary subdivisions, initial application 10 lots or more – 

base fee 
$1,591 $13,098 823% 

Preliminary subdivisions, initial application 10 lots or more – 

per lot 
$1,301 $169 13% 
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Fee Services for City Planning 
Cost of 

Service 

Current 

Fee 
Cost Recovery 

(%) 

Preliminary subdivisions, initial application, major revision 

requiring new public hearing $2,946 $3,909 133% 

Preliminary subdivisions, minor revisions submitted after 

preliminary approval 
$881 $935 106% 

Preliminary subdivisions, request for time extension $101 $101 100% 

Preliminary subdivisions, subdivision alterations or vacations – 

with public hearing $3,706 $3,929 106% 

Preliminary subdivisions, subdivision alterations or vacations – 

without public hearing $1,800 $1,965 109% 

Binding site plan, building permit, as-built or site plan review 

based plan 
$2,837 $4,915 173% 

Binding site plan, conceptual plan $2,738 $5,796 212% 

Binding site plan, revision to a preliminary approved plan $1,275 $1,124 88% 

Binding site plan, revision to a final binding site plan $1,418 $2,018 142% 

Shoreline, substantial development permit – up to $100,000 $2,053 $2,588 126% 

Shoreline, substantial development permit - over $100,000, 

hourly 
Hourly 

Shoreline, single family joint-use dock $1,821 $2,588 142% 

Shoreline conditional use permit, non-forest practices $2,613 $7,298 279% 

Shoreline variance – up to $100,000 project value $2,613 $2,190 84% 

Shoreline variance – over $100,000 hourly Hourly 

Shoreline re-designation, base fee $3,477 $14,597 420% 

Shoreline review of other permits or approval for conditions $390 $179 46% 

Shoreline exemption $991 $279 28% 

Shoreline, supplemental fees, request for an extension of a permit 

- % of original permit % Original Permit 

Shoreline, supplemental fees, permit revision - % of original 

permit 
% Original Permit 

Shoreline, supplemental fees, surcharge when public hearing is 

required - minimum fee $818 $2,070 253% 

Shoreline, supplemental fees, permit compliance inspections – per 

hour 
Hourly 

Shoreline, supplemental fees, permit compliance inspections – per 

mile 
Per Mile 

State Environmental Policy Act (SEPA) review, environmental 

checklist – Base Fee $1,811 $601 33% 

SEPA supplemental Determination of Non-significance (DNS), 

Mitigated Determination of Non-significance (MDNS), or 

Determination of Significance (DS) review 

Hourly 

SEPA EIS – deposit as % of total estimated cost % Cost 
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Fee Services for City Planning 
Cost of 

Service 

Current 

Fee 
Cost Recovery 

(%) 

SEPA Draft Environmental Impact Statement (DIS), Final 

Environmental Impact Statement (FEIS), Supplemental 

Environmental Impact Statement (SEIS) or addenda preparation 

and review costs – including scoping, writing, editing, publishing, 

mailing, distributing and contract administration 

Hourly 

SEPA Post MDNS, DEIS, FEIS or SEIS publication work 

preparing or consulting on staff reports, permit conditions or 

public hearing testimony – per hour 

Hourly 

Critical areas review, review of residential building permits, 

shoreline permits, individual short subdivision, boundary line 

adjustments and right-of-way use permits – Site review base fee 

plus hourly 

$1,567 $1,011 64% 

Critical areas review, review of commercial building permits, 

grading permits, engineering permits, subdivisions, PUDs, 

declassifications, variances, conditional use permits, and 

unclassified use permits boundary line adjustments and right-of-

way use permits – Site review base fee plus hourly fee 

$1,567  $1,011 64% 

Critical areas review, flood plain determination – certificate of 

elevation  
$465 $101 22% 

Critical areas review, flood plain determination – per hour Hourly 

Critical areas review, review of mitigation plan compliance – per 

hour 
Hourly 

Critical areas inspection – per hour Hourly 

Inspection and monitoring – per hour Hourly 

Appeals to hearing examiner from decisions of the City $3,581 $126 4% 

Departmental review of non-departmental permits Hourly 

Review and monitoring of master drainage plans – per hour Hourly 

Legal lot status request $467 $202 43% 

*Addressing $142 $0 0% 
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CHAPTER IV: FEE SURVEY 

To determine how the City’s fees compare to similar and neighboring cities, DSD’s fees were 

compared to fees for Bothell, Kirkland, Lake Forest Park, Shoreline, and Mill Creek. The cities were 

selected based on input from DSD staff. It should be noted that only the fee schedules were used, and 

further research might be needed to determine whether the jurisdiction is fully recovering its costs or 

has policies that allow less than full cost recovery.  

For building fees, Kenmore’s plan review and building permit fees were compared with the five 

selected jurisdictions based on average construction valuations for a new single family residence, 

single family remodel, new commercial, new multifamily, and various levels of tenant 

improvements. Overall, the City had the lowest building related fees for all types of construction 

except for new commercial and new multifamily construction.   

The City’s most common planning fees were also compared to the five jurisdictions mentioned. 

These fees are preliminary short subdivision, SEPA checklist review, and shoreline substantial 

development fees. Of these three types of fees, the City had the second lowest current fee for the 

preliminary short subdivision and the lowest shoreline substantial development  for a $100,000 

development, and the third highest current fee for a SEPA checklist review. Fee comparisons are 

limited here due to the need to compare “apples to apples”. If a common fee in Kenmore did not exist 

in a compared jurisdiction, it was not used for the analysis. 

VALUATION-BASED BUILDING FEES 

Exhibit 12  

Building Fees for Single Family Residential 
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Exhibit 13 

Building Fees for Single Family Remodel 

 

Exhibit 14  

Building Fees for New Commercial 
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Exhibit 15 

Building Fees for New Multifamily 

 

 

Exhibit 16 

Building Fees for Commercial Improvement 
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Exhibit 17  

Building Fees for Commercial Addition 

 

 

Exhibit 18  

Building Fees for Multifamily Improvement 
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COMMON PLANNING FEES 

 

Exhibit 19  

Graph and Table of Common Planning Fees 

 

 

 Common Planning Fees Comparison 

  
Kenmore 
(Current) 

Kenmore 
(At Cost) 

Bothell Kirkland 
Lake 

Forest 
Park 

Shoreline 
Mill 

Creek 

Preliminary Short 
Subdivision 4 Lots (43.5 
hrs.) 

$1,691 $4,825 $6,628 $7,321 $4,000 $7,014 $1,500 

SEPA review* 
(environmental 
checklist, 20 hrs.) 

$2,015 $3,599 $3,047 $937 $750 $3,225 $500 

Shoreline Substantial 
Development ($100,000) 

$2,588 $2,053 $3,352 $4,645 $3,500 $5,483 N/A 

* Fees are based on the hours for the specified permit and the hourly rates. 
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CHAPTER V: RESERVE POLICY AND 

IMPLEMENTATION ISSUES  

The results of this study can be used to help develop or confirm the City’s current cost recovery 

policies and its fee structure or provide a basis for different cost recovery policies or fee structures. 

During the data collection and discussions about the various fees, a predominant issue was the legacy 

of King County’s fee structure. Since becoming an independent City, it has predominately 

maintained King County’s fee types and fee structure despite the fact that many of the County’s fees 

do not align with the City’s current development opportunities and activities. Tailoring DSD fees to 

Kenmore’s own needs allowed a significant reduction in the types of fees offered as well as a review 

of the cost of service.  

Unlike many of the services supported by the General Fund, the demand and the resulting revenues 

for development services are related to the economy and the amount of development activity 

occurring. Building fee revenues as well as other development related revenues can fluctuate with the 

economy, and forecasting building revenues can involve a number of factors because of the valuation 

methodology used to calculate fees. As shown in Chapter III, building fee revenues exceeded 

building services costs in 2015. If the City wants to align the building services revenues more closely 

with their cost of service as part of the overall financial management of DSD, the City might want to 

consider accounting and managing these services as a separate enterprise or special revenue fund to 

increase transparency and financial stability concerning building and planning revenues. Because 

DSD is part of the General Fund, it is currently difficult to determine how well DSD’s fee services 

are performing relative to their cost recovery goals without performing a separate study.  

If building services and current planning services were managed as a separate enterprise or special 

revenue fund, managing a fund balance and identifying needed reserves can be used to strategically 

address key financial issues for development oriented fee services.  The purpose of financial reserves 

for a building/development services fund is to improve management of cash flow from year to year 

and to improve the financial stability for services that are subject to the economic cycles related to 

the housing and commercial construction industry.  There are a couple of considerations related to 

operating a separate fund. There might be a need to have working capital for the fund to pay its 

expenses. For working capital cash, the Government Finance Officers Association recommends a 

working capital goal of at least 17% (i.e. 60 days or two months cash reserve) of fund expenditures. 

Also creating a separate fund means additional financial accounting and reporting for the City’s 

finance staff.  

RESERVE POLICIES 

Based on the cyclical nature of the housing and construction industry, there are three types of reserve 

categories that can help assure more financial stability for the City's building and current planning 

operations.  In addition to contributing to the basic working capital cash, reserves can also include 

amounts for deferred workload liability (i.e. pre-paid or carryover work), core staffing, and 
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technology and equipment funding.   The specific policy issues or actions that City staff and the City 

Council might want to consider include: 

 Should the City have a full cost recovery policy for development related services? 

 Should a technology and equipment surcharge and reserve be added to support DSD’s share of 

technology improvements related to the permitting or timekeeping systems and any facility and 

equipment purchases?  

 Should other reserves be established to account for prepaid work and core staffing?  

Deferred Workload Liability 

A deferred workload liability is created when development fees are paid in one year when a permit 

application is submitted, but the City services associated with the permit are provided in the next 

year or in future years. The deferred liability can be funded by carryover revenues paid in advance, 

and it is not a reserve component that needs a separate funding source.  

However, such advance payments are included as part of a fund balance at the end of a year when 

collected revenues are greater than expenditures, and as a result, a surplus might overstate the actual 

fund balance contribution. This deferred workload liability is especially important to recognize when 

it appears that building revenues exceeded building costs at the end of year and when construction is 

rapidly declining as it did in 2008 and 2009.  If these carryover permits still need to be processed, the 

additional reserve from the previous year's payments can delay the necessity to reduce DSD’s budget. 

In some cities, the deferred liability is recognized as unearned revenue and is not included in the 

reported revenues. This situation is more commonly applied to building type permits and provides 

more transparency regarding the development fees received and how and when they are spent.  

Technology Reserve 

In addition to accounting for the deferred liability, a reserve can be established for technology 

improvements and/or equipment replacement (e.g. vehicles) by implementing a technology 

surcharge. To help pay for future major technology improvements, a reserve could be established. 

For example, replacing DSD’s current permitting system software in five years might be a need 

where it could begin collecting funds through a technology surcharge on all permits. If the future cost 

is $100,000, DSD could set a surcharge on permit fees that would collect about $20,000 per year. If 

DSD has to pay cash for new vehicles instead of being charged a replacement fee amount each year, 

DSD might also need to start generating reserves for its vehicle replacements.  

The Department could rely on raising fees over the next several years or it could add an amount 

annually as part of the surcharge to fund reserves for its technology and fleet replacements. The 

added fee revenue provides a funding source for technology and equipment that specifically benefits 

the users of the services provided by a separate development services fund rather than having the 

General Fund pay for technology that only benefits a specific group of City customers. If more or 

less reserve funding is generated in a year, the surcharge can be decreased or increased the next year 

depending on the Department’s needs.   

Core Staffing Reserve 

The last reserve category is to establish a reserve to support core staffing needs.  A core staffing 

reserve ensures that minimum staffing levels are maintained for development services during times 

when there is a significant decrease in workload and revenues.  When workload and revenue 

reductions occur, management can take a number of steps to balance the budget such as adjusting 

staffing levels or raising fees.  However, given the cyclical nature of development work, the time 

needed to hire new staff, the new staff training time, and the demand for timely permit processing 
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when the economy improves, DSD might not want to reduce staff or raise fees too quickly if a 

downturn in the economy is forecast for only a short period of time. A core staffing reserve can be 

used to stabilize fees and maintain essential levels of expertise and service for a specific period of 

time before making changes, if necessary. Once the core staffing amount is determined, this type of 

reserve can be funded by a surcharge or by surplus revenues over time. If such a reserve is 

established, DSD might not need to reduce staff immediately or require General Fund support to 

maintain its staffing level when there is a downturn in the economy or when the General Fund 

revenues decline. 

OBSERVATIONS 

The City might want to consider accounting and managing these services as a separate enterprise or 

special revenue fund to increase transparency and financial stability. Because DSD is part of the 

General Fund, it is currently difficult to determine how well DSD’s fee services are performing 

relative to their cost recovery goals without performing a separate study. With a separate fund the 

City can account better for reserves and development related revenues and costs. The previously 

identified reserves provide mechanisms to deal with issues related to transparency, maintaining 

staffing and expertise during economic downturns, and financing major technology improvements 

and equipment. If such reserves are not established, the City’s General Fund will probably continue 

to provide funding to support any core staffing and technology improvement initiatives, but DSD will 

also be competing for funds with the other services supported by the City’s General Fund.  
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APPENDIX A: DETAILED FEE LISTS 

BUILDING 

 Building code change in use or occupancy – minimum 2 hour 

 Mobile homes, mobile home – permit 

 Mobile homes, temporary mobile home – permit 

 Mobile homes, temporary mobile home for hardship – permit 

 Mobile homes, non-insignia mobile home – inspection 

 Re-roof permit, single family residential 

 Re-roof permit, commercial and multi-family 

 Special review of oversized buildings 

 Condominium conversion review, 1 to 30 units – project fee 

 Condominium conversion review, 31 to 99 units – project fee 

 Condominium conversion review, 100 or more units – project fee 

 Condominium conversion review, per unit fee 

 Special plan review 

 Pre-inspections, fire or flood damage 

 Pre-inspections, minimum housing or other code compliance 

 Pre-inspections, relocation of structures 

 Demolition inspection 

 Re-inspection (Ordinance 00-0098) 

 Inspections outside of normal hours 

 Inspections for which no fee is specifically indicated 

 Billboard alteration or relocation site review 

 Certification of permit completion, temporary occupancy certificate – per building / tenant space 

 Certification of permit completion, final occupancy certification when more than one building 

permit – each additional building 

 Certification of permit completion, final occupancy certification for individual condominium or 

other portions of buildings – per unit 

 Certification of permit completion, letter of completion for shell construction permits when more 

than one building permit – each building 

 Extension and renewal, final inspections – single family residential 

 Extension and renewal, final inspections – all other permits 

 Extension and renewal, final inspections – all other extensions or renewals, single family 

residential, and all other permits 

 Extension and renewal, final inspections – temporary mobile homes 

 Extension and renewal, final inspections – temporary hardship mobile home 

 

Plumbing 

 Plumbing, new one and two-family dwellings and townhouses – per dwelling 

 Plumbing, alterations or additions to one and two-family dwellings and townhouses – base fee 

 Plumbing, alterations or additions to one and two-family dwellings and townhouses – per trap 
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 Plumbing, alterations or additions to one and two-family dwellings and townhouses – per roof 

drain 

 Plumbing, alterations or additions to one and two-family dwellings and townhouses – per electric 

water heater 

 Plumbing, alterations or additions to one and two-family dwellings and townhouses – per grease 

trap 

 Plumbing, alterations or additions to one and two-family dwellings and townhouses – per 

alteration or repair of water piping or water treating equipment 

 Plumbing, alterations or additions to one and two-family dwellings and townhouses – per back 

flow device 

 Plumbing, alterations or additions to one and two-family dwellings and townhouses – per other 

 

Mechanical 

 Mechanical, new one and two-family dwellings and townhouses – per dwelling 

 Mechanical, alterations or additions to one and two-family dwellings and townhouses – base fee 

 Alterations or additions to one and two-family dwellings and townhouses, furnaces, installation 

or relocation of forced air or gravity type -  up to 100,000 Btu/h (29.3 kW) 

 Alterations or additions to one and two-family dwellings and townhouses, installation or 

relocation of forced air or gravity type - over 100,000 Btu/h (29.3kW) 

 Alterations or additions to one and two-family dwellings and townhouses, installation or 

relocation of floor furnace including vent 

 Alterations or additions to one and two-family dwellings and townhouses, installation or 

relocation of each suspended heating, recessed wall heater or floor-mounted unit heater 

 Appliance vent installation, relocation or replacement – per unit not included in an appliance 

permit 

 Repairs, alterations and additions, each heating appliance, refrigeration unit, cooling unit, 

absorption unit, or system, including installation of controls regulated by the Mechanical Code 

 Boilers compressors and absorption systems, installation and relocation – 3 horsepower (10.6 

kW) to 15 horsepower (52.7 kW) or absorption system up to 100,000 Btu/h (29.3 kW) 

 Boilers compressors and absorption systems, installation and relocation – 3 horsepower (10.6 

kW) to 15 horsepower (52.7 kW) or absorption system from 100,000 Btu/h (29.3 kW) to 500,000 

Btu/h (146.6 kW) 

 Boilers compressors and absorption systems, installation and relocation – 15 horsepower (52.7 

kW) to 30 horsepower (105.5 kW) or absorption system from 500,000 Btu/h (146.6 kW) to 

1,000,000 Btu/h (512.9 kW) 

 Boilers compressors and absorption systems, installation and relocation – 30 horsepower (105.5 

kW) to 50 horsepower (176 kW) or absorption system from 1,000,000 Btu/h (293.1 kW) to 

1,750,000 Btu/h (512.9 kW) 

 Boilers compressors and absorption systems, installation and relocation – Over 50 horsepower 

(176 kW) or absorption system over1,750,000 Btu/h (512.9 kW) 

 Air handlers, up to 10,000 cubic feet per minute (cfm) 

 Air handlers, over 10,000 cfm 

 Evaporative coolers - each 

 Ventilation and exhaust, connected to a single duct - each 

 Ventilation and exhaust, not a portion of any heating or air conditioning system authorized by a 

permit - each 

 Ventilation and exhaust, hood installation - each 

 Incinerators, installation or relocation, domestic-type – each 

 Incinerators, installation or relocation, commercial or industrial-type – each 

 Gas piping – 1 to 5 outlets 

 Gas piping – over 5 outlets 
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 Miscellaneous appliance regulated by mechanical code – each 

 Miscellaneous, gas water heater – each 

 

Other 

 *Expedited Plan Review 

CURRENT PLANNING 

Comprehensive Plan and Development Regulation Amendments 

 Comprehensive Plan, Prescreening / threshold review fee 

 Comprehensive Plan, annual amendment cycle fee 

 

General Fees 

 P-Suffix and other required site plan reviews, initial plan review 

 P-Suffix and other required site plan reviews, additional review 

 P-Suffix and other required site plan reviews, amendments to adopted conditions 

 Mobile home park and RV park plan review 

 Site plan application fee 

 Construction permit site plan review 

 Landscape and tree management plan review, initial plan review – 0 to 1 site acre 

 Landscape and tree management plan review, initial plan review – 1 to 2 site acres 

 Landscape and tree management plan review, initial plan review – 2 to 5 site acres 

 Landscape and tree management plan review, initial plan review – 5 to 10 site acres 

 Landscape and tree management plan review, initial plan review – >10 site acres 

 Landscape and tree management plan review, plan revision review 

 Landscape and tree management plan review, request for modification (requiring public notice)  

 Landscape and tree management inspections, installation inspection 

 Landscape and tree management inspections, maintenance bond release inspection 

 Additional excessive reviews and inspection fees – by ½ hour 

 

Pre-Application 

 Pre-application review 

 

Zoning and Land Use 

 Request for site specific rezone 

 Conditional use permits and special use permits, administrative CUP 

 Conditional use permits and special use permits, SUP with public hearing 

 Conditional use permits and special use permits, daycare with 24 children or less  

 Conditional use permits and special use permits, request for time extension 

 Variances, application review 

 Variances, public hearing 

 Variances, request for time extension 

 Boundary line adjustment 

 Communications facility application fee 

 Accessory dwelling unit 

 Change of use (zoning only) 

 Reuse of closed public school facilities 

 Land use inspections 

 Reasonable use exception 

 Public agency and utility exception 
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 Zoning letter inquiry / request 

 Design review 

 Temporary Use Permit 

 Public notice mailing fee 

 

Subdivision – Preliminary Application Review 

 Preliminary short subdivisions, short subdivision 4 lots or less – base fee 

 Preliminary short subdivisions, short subdivision 4 lots or less – per lot 

 Preliminary short subdivisions, short subdivision 5 to 9 lots – base fee 

 Preliminary short subdivisions, short subdivision 5 to 9 lots – per lot 

 Preliminary short subdivisions, revision to approved preliminary 

 Preliminary short subdivisions, short subdivision alteration 

 Preliminary short subdivisions, request for time extension 

 Preliminary subdivisions, initial application 50 lots or less – base fee 

 Preliminary subdivisions, initial application 50 lots or less – per lot 

 Preliminary subdivisions, initial application more than 50 lots – base fee 

 Preliminary subdivisions, initial application more than 50 lots – per lot 

 Preliminary subdivisions, initial application, application surcharge for utilizing lot clustering or 

flexible yard provisions 

 Preliminary subdivisions, initial application, major revision requiring new public hearing  

 Preliminary subdivisions, minor revisions submitted after preliminary approval 

 Preliminary subdivisions, request for time extension 

 Preliminary subdivisions, subdivision alterations or vacations – with public hearing 

 Preliminary subdivisions, subdivision alterations or vacations – without public hearing 

 Preliminary subdivisions, supplemental fee, significant environmentally sensitive areas  

 Preliminary subdivisions, supplemental fee, remanded applications 

 Binding site plan, building permit, as-built or site plan review based plan 

 Binding site plan, conceptual plan 

 Binding site plan, revision to a preliminary approved plan 

 Binding site plan, revision to a final binding site plan 

 

Shoreline Management Permit 

 Shoreline, substantial development permit – up to $10,000 

 Shoreline, substantial development permit - $10,000 to $100,000 

 Shoreline, substantial development permit - $100,000 to $500,000 

 Shoreline, substantial development permit - $500,000 to $1,000,000 

 Shoreline, substantial development permit – over $1,000,000 

 Shoreline, single family joint-use dock 

 Shoreline conditional use permit, non-forest practices 

 Shoreline conditional use permit, forest practices 

 Shoreline variance – up to $10,000 project value 

 Shoreline variance – over $10,000 project value 

 Shoreline re-designation, base fee 

 Shoreline re-designation, per shoreline lineal foot 

 Shoreline re-designation, maximum 

 Shoreline review of other permits or approval for conditions 

 Shoreline exemption 

 Shoreline, supplemental fees, request for an extension of a permit - % of original permit 

 Shoreline, supplemental fees, permit revision - % of original permit 

 Shoreline, supplemental fees, surcharge when public hearing is required - minimum fee 
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 Shoreline, supplemental fees, permit compliance inspections – per hour 

 Shoreline, supplemental fees, permit compliance inspections – per mile 

 

Special Reviews 

 State Environmental Policy Act (SEPA) review, environmental checklist – Base Fee 

 SEPA review, environmental checklist – after 6 hours 

 SEPA supplemental Determination of Non-significance (DNS), Mitigated Determination of Non-

significance (MDNS), or Determination of Significance (DS) review 

 SEPA EIS – deposit as % of total estimated cost 

 SEPA Draft Environmental Impact Statement (DIS), Final Environmental Impact Statement 

(FEIS), Supplemental Environmental Impact Statement (SEIS) or addenda preparation and 

review costs – including scoping, writing, editing, publishing, mailing, distributing and contract 

administration 

 SEPA Post MDNS, DEIS, FEIS or SEIS publication work preparing or consulting on staff 

reports, permit conditions or public hearing testimony – per hour 

 Critical areas review, review of residential building permits, shoreline permits, individual short 

subdivision, boundary line adjustments and right-of-way use permits – Site review base fee 

 Critical areas review, review of residential building permits, shoreline permits, individual short 

subdivision, boundary line adjustments and right-of-way use permits – per hour 

 Critical areas review, review of commercial building permits, grading permits, engineering 

permits, subdivisions, PUDs, declassifications, variances, conditional use permits and 

unclassified use permits – Site review base fee 

 Critical areas review, review of commercial building permits, grading permits, engineering 

permits, subdivisions, PUDs, declassifications, variances, conditional use permits and 

unclassified use permits – per hour 

 Critical areas review, flood plain determination – certificate of elevation 

 Critical areas review, flood plain determination – per hour 

 Critical areas review, review of mitigation plan compliance – per hour 

 Critical areas inspection – per hour 

 Inspection and monitoring – per hour 

 Appeals to hearing examiner from decisions of the City 

 Departmental review of non-departmental permits 

 Review and monitoring of master drainage plans – per hour 

 Legal lot status request 

 

Other 

 *Addressing 
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APPENDIX B: 2015 EMPLOYEE TIME 

DISTRIBUTION 

BUILDING 

Building and Inspection 

LABOR HOURS Total 

Ryan Mumma - 

Building Insp / 

Plans Examiner 

Mike Thomas - 

Building 

Inspector 

Labor Breakdown 

 Annual Regular Labor 3,151 2,027 1,125 

 Annual Overtime 0   

 Annual Labor 3,151 2,027 1,125 

 Annual Leave 365 275 90 

 Total Available Work Hours 2,786 1,752 1,034 

 

Indirect Activities Administrative 581 506 75 

Net Annual Labor  

Related to Direct Services 

2,205 1,246 959 

 

Direct Fee Time 

Categories for 

Building and 

Inspection 

Bld Inpspections 1,110 583 527 

Bld Insp Consult 41  41 

Bld Review 362 360 2 

CRW Building 211 179 32 

DRT Meetings Buildings 44 44  

Direct Non-Fee Time 

Categories for 

Building and 

Inspection 

CARS 298 2 297 

CE Bldgs 49 9 40 

Building Other 
91 70 21 

 Total Direct Hours 1,767 1,246 959 

Total Indirect Hours 581 506 75 

Total Direct Hours - Fee Services  1,767 1165.5 602 

Total Direct Hours - Direct Non-Fee Time Categories  438 80 358 

Grand Total 2785.72 1751.5 1034.22 
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CURRENT PLANNING 

City Planning 

LABOR HOURS 

Total Andrew Bauer - 

Associate Planner 

Samantha Loyuk - 

Assistant Planner 

Labor Breakdown 

Annual Regular Labor 4,253 2,141 2,112 

Annual Overtime 0   

Annual Labor 4,253 2,141 2,112 

Annual Leave 524 290 234 

 Total Available Work Hours 3,729 1,851 1,878 

 

Indirect Activities Administrative 633 340 293 

Net Annual Labor  

Related to Direct Services 

3,096 1,511 1,585 

Direct Fee Time 

Categories for City 

Planning 

Addressing 48 0 48 

CRW Planning 656 114 542 

H.E. Srvcs 115 78 37 

Land-use Insp 1,441 992 449 

Land-use Review 40 30 10 

DRT Meetings Planning 46 31 15 

Prmt Intk & Mngmt 469 99 370 

St Eds St. Park 48 48  

Direct Non-Fee Time 

Categories for City 

Planning 

CARS 1 0 1 

CE Bus Lic 9 0 9 

CMR Rentals 17 0 17 

Code Development 23 11 12 

Ed/Outreach 2 0 2 

Emer Man-Prep 1 1 0 

ARCH 38 26 12 

CE-Crit Areas 8 8 0 

CE-Zoning/LU 16 16 0 

Hist Bldg Pres 25 16 9 

MBP.com 27 0 27 

NWMaps.net/GIS 37 31 6 

PRR 6 0 6 

Planning Other 27 10 17 

Total Direct Hours 
3,096 1,511 1,585 

 
Total Indirect Hours  633 340 293 

Total Direct Hours - Fee Services  2,861 1,392 1,469 

Total Direct Hours - Direct Non-Fee Time Categories  235 119 116 

Grand Total  3,729 1,851 1,878 

XI. D. Resolution 17-301 Kenmore's 2018 Fee Schedule - Bryan...

Page 216 of 287



City of Kenmore, Washington   Development Services Fee Study 

May 2017  Appendix C-1 

 

   

APPENDIX C: FEE PROCESSING TIMES 

BUILDING 

Fee Services for Building 
New Estimated 

Minimum Hours 

Mobile homes, mobile home – permit 8.75 

Mobile homes, temporary mobile home – permit 8.25 

Mobile homes, temporary mobile home for hardship – permit 8.75 

Mobile homes, non-insignia mobile home – inspection 6.75 

Re-roof permit, single family residential 2.25 

Re-roof permit, commercial and multi-family 0.00 

Condominium conversion review, 1 to 30 units – project fee 15.75 

Condominium conversion review, 31 to 99 units – project fee 17.75 

Condominium conversion review, 100 or more units – project fee 23.75 

Condominium conversion review, per unit fee 3.00 

Special plan review 0.00 

Pre-inspections, fire or flood damage, under 5,000 sq. ft. 4.25 

Pre-inspections, fire or flood damage, over 5,000 sq. ft. - hourly 0.00 

Pre-inspections, minimum housing or other code compliance, under 5,000 sq. ft. 4.25 

Pre-inspections, minimum housing or other code compliance, over 5,000 sq. ft. - hourly 0.00 

Pre-inspections, relocation of structures, under 5,000 sq. ft. 3.75 

Pre-inspections, relocation of structures, over 5,000 sq. ft. - hourly 0.00 

Demolition inspection 3.75 

Re-inspection (Ordinance 00-0098) 0.00 

Inspections outside of normal hours 0.00 

Inspections for which no fee is specifically indicated 0.00 

Extension and renewal 2.00 

Plumbing, new one and two-family dwellings and townhouses – per dwelling 6.90 

Plumbing, alterations or additions to one and two-family dwellings and townhouses – base 

fee 
2.25 

Plumbing, alterations or additions to one and two-family dwellings and townhouses – per 0.08 
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Fee Services for Building 
New Estimated 

Minimum Hours 

trap 

Plumbing, alterations or additions to one and two-family dwellings and townhouses – per 

roof drain or footing drain 
0.08 

Plumbing, alterations or additions to one and two-family dwellings and townhouses – per 

electric water heater 
0.25 

Plumbing, alterations or additions to one and two-family dwellings and townhouses – per 

alteration or repair of water piping or water treating equipment 
0.50 

Plumbing, alterations or additions to one and two-family dwellings and townhouses – per 

back flow device 
0.50 

Plumbing, alterations or additions to one and two-family dwellings and townhouses – per 

other 
0.08 

Mechanical, new one and two-family dwellings and townhouses – per dwelling 4.00 

Mechanical, alterations or additions to one and two-family dwellings and townhouses – 

base fee 
2.25 

Alterations or additions to one and two-family dwellings and townhouses, installation or 

relocation of forced air or gravity type furnace 
1.00 

Alterations or additions to one and two-family dwellings and townhouses, installation or 

relocation of floor furnace including vent 
0.50 

Alterations or additions to one and two-family dwellings and townhouses, installation or 

relocation of each suspended heating, recessed wall heater or floor-mounted unit heater 
0.50 

Appliance vent installation, relocation or replacement – per unit not included in an 

appliance permit 
0.16 

Repairs, alterations and additions, each heating appliance, refrigeration unit, cooling unit, 

absorption unit, or system, including installation of controls regulated by the Mechanical 

Code 

1.50 

Boilers compressors and absorption systems, installation and relocation 2.00 

Air handlers 1.00 

Ventilation and exhaust, connected to a single duct - each 0.08 

Ventilation and exhaust, not a portion of any heating or air conditioning system authorized 

by a permit - each 
0.08 

Ventilation and exhaust, hood installation - each 0.08 

Incinerators, installation or relocation, domestic-type – each 1.50 

Gas piping – 1 to 5 outlets 0.50 

Gas piping – over 5 outlets per outlet 0.08 

Miscellaneous appliance regulated by mechanical code – each 1.00 

Miscellaneous, gas water heater – each 1.00 

*Expedited plan review - base fee plus actual costs of consultants and/or overtime 1.00 
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CURRENT PLANNING 

Fee Services for Current Planning 
New Estimated 

Minimum Hours 

Site plan application fee up to $1m 27.75 

Site plan application fee greater than $1m - per $1m or portion thereof 10.00 

Construction permit site plan review 1.25 

Landscape and tree management plan review, initial plan review – 0 to 1 site acre 4.50 

Landscape and tree management plan review, initial plan review – 1 to 2 site acres 7.50 

Landscape and tree management plan review, plan revision review 4.50 

Landscape and tree management plan review, request for modification (requiring public 

notice) 
3.50 

Landscape and tree management inspections, installation inspection 2.00 

Landscape and tree management inspections, maintenance bond release inspection 2.00 

Additional excessive reviews and inspection fees – by ½ hour N/A 

Pre-application review 21.00 

Request for site specific rezone 29.25 

Conditional use permits and special use permits, administrative CUP 21.25 

Conditional use permits and special use permits, SUP with public hearing 27.25 

Conditional use permits and special use permits, daycare with 24 children or less 17.25 

Conditional use permits and special use permits, request for time extension 1.00 

Variances, application review 17.50 

Variances, request for time extension 1.00 

Boundary line adjustment 7.50 

Communications facility application fee 17.75 

Accessory dwelling unit 5.25 

Change of use (zoning only) 11.50 

Land use inspections 0.00 

Reasonable use exception 18.00 

Public agency and utility exception 18.00 

Zoning letter inquiry / request 2.00 

Design review N/A 

Temporary Use Permit 8.00 

Public notice mailing fee N/A 

Preliminary short subdivisions, short subdivision – base fee 9.25 

Preliminary short subdivisions, short subdivision – per lot 8.50 

Preliminary short subdivisions, revision to approved preliminary N/A 

Preliminary short subdivisions, short subdivision alteration N/A 

Preliminary short subdivisions, request for time extension 1.00 

Preliminary subdivisions, initial application 10 lots or more – base fee 21.00 

Preliminary subdivisions, initial application 10 lots or more – per lot 11.00 
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Fee Services for Current Planning 
New Estimated 

Minimum Hours 

Preliminary subdivisions, initial application, major revision requiring new public hearing 28.50 

Preliminary subdivisions, minor revisions submitted after preliminary approval 8.00 

Preliminary subdivisions, request for time extension 1.00 

Preliminary subdivisions, subdivision alterations or vacations – with public hearing 34.00 

Preliminary subdivisions, subdivision alterations or vacations – without public hearing 15.50 

Binding site plan, building permit, as-built or site plan review based plan 23.50 

Binding site plan, conceptual plan 22.25 

Binding site plan, revision to a preliminary approved plan 11.50 

Binding site plan, revision to a final binding site plan 12.50 

Shoreline, substantial development permit – up to $100,000 21.75 

Shoreline, substantial development permit - over $100,000, hourly N/A 

Shoreline, single family joint-use dock 19.25 

Shoreline conditional use permit, non-forest practices 27.75 

Shoreline variance – up to $100,000 project value 27.75 

Shoreline variance – over $100,000 hourly N/A 

Shoreline re-designation, base fee 36.75 

Shoreline review of other permits or approval for conditions 3.00 

Shoreline exemption 9.25 

Shoreline, supplemental fees, request for an extension of a permit - % of original permit N/A 

Shoreline, supplemental fees, permit revision - % of original permit N/A 

Shoreline, supplemental fees, surcharge when public hearing is required - minimum fee 14.00 

Shoreline, supplemental fees, permit compliance inspections – per hour N/A 

Shoreline, supplemental fees, permit compliance inspections – per mile N/A 

State Environmental Policy Act (SEPA) review, environmental checklist – Base Fee 18.25 

SEPA supplemental Determination of Non-significance (DNS), Mitigated Determination 

of Non-significance (MDNS), or Determination of Significance (DS) review 
N/A 

SEPA EIS – deposit as % of total estimated cost N/A 

SEPA Draft Environmental Impact Statement (DIS), Final Environmental Impact 

Statement (FEIS), Supplemental Environmental Impact Statement (SEIS) or addenda 

preparation and review costs – including scoping, writing, editing, publishing, mailing, 

distributing and contract administration 

N/A 

SEPA Post MDNS, DEIS, FEIS or SEIS publication work preparing or consulting on staff 

reports, permit conditions or public hearing testimony – per hour 
N/A 

Critical areas review, review of residential building permits, shoreline permits, individual 

short subdivision, boundary line adjustments and right-of-way use permits – Site review 

base fee 

11.00 

Critical areas review, review of commercial building permits, grading permits, 

engineering permits, subdivisions, PUDs, declassifications, variances, conditional use 

permits, and unclassified use permits boundary line adjustments and right-of-way use 

permits – Site review base fee 

11.00 

Critical areas review, flood plain determination – certificate of elevation 4.50 

Critical areas review, flood plain determination – per hour N/A 
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Fee Services for Current Planning 
New Estimated 

Minimum Hours 

Critical areas review, review of mitigation plan compliance – per hour N/A 

Critical areas inspection – per hour N/A 

Inspection and monitoring – per hour N/A 

Appeals to hearing examiner from decisions of the City 38.00 

Departmental review of non-departmental permits N/A 

Review and monitoring of master drainage plans – per hour N/A 

Legal lot status request 4.00 

*Addressing 1.50 
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Target Zero & Neighborhood 
Transportation Plan Program 
Update

Brett Schock, PE
Traffic Engineer
October 23, 2017
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Tonight’s Agenda

• Target Zero program review
• Pedestrian Projects
• Bicycle Projects
• Partnerships
• Education and Enforcement

• Complete Streets Ordinance

• Neighborhood Transportation 
Plan Program wrap-up

• Program review
• Project development process
• Project review

• Highlighted projects
• Program budget review
• Lessons Learned
• Participant surveys
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Target Zero
Target Zero Resolution
Pedestrian and Bike Ad-Hoc Committee
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Kenmore City Council Actions

Target Zero
• 2014 Council Resolution
• In response to 2014 pedestrian 

and bicyclist fatalities 
• Goal of zero pedestrian and 

bicyclist fatalities or serious 
injuries by 2025

• Traffic Engineer position

Council Goal #1
• “To focus and emphasize 

multimodal transportation 
safety in the City of Kenmore 
with a specific focus on 
pedestrian, bicycle and other 
means of travel”
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Capital Projects - Pedestrian Improvements

• 5,000 linear feet of sidewalk since June 2016
• 5 new RRFB-enhanced crosswalks (NTPP)
• Tolt Trail completion
• Opportunities afforded by overlays
• NTPP projects
• Reviewed by Traffic Engineer
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NE 181st Street 
Sidewalks

• Approx. 1,600 linear feet 
• 68th Ave to 73rd Ave
• RRFB Crosswalk at 

Safeway driveway
• Grant funded
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62nd Avenue NE 
Sidewalks and 
Traffic Circles

• Approx. 1,400 linear feet
• NE 181st to NE 187th St
• 3 traffic circles
• Grant funded
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NE 202nd Street & 
66th Avenue NE 
Sidewalks

• Approx. 2,000 linear feet
• 66th Ave to NE 201st St
• Connects to Kenmore 

Middle School
• Grant funded
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Bicycle 
Improvements

• 61st Avenue and Burke 
Gilman Trail

• NE 170th Street and 
Simonds Road buffered 
bike lanes

• Opportunity afforded by 
overlay
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Future Projects (in Development)

• Juanita Drive/68th Avenue NE sidewalks and bike lanes
• Imagine Kenmore/Bond Measure

• West Sammamish River Bridge Replacement
• NE 153rd Place sidewalks

• Safe Routes to School grant

• NE 181st Street sidewalks (65th to 67th Avenue)
• Transportation Improvement Board grant

• Bicycle lane improvements – 61st, 73rd and 80th Avenues
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Target Zero – Education

• Safety tips and newsletters
• Presence at City Events, school events and pop-up events
• Continued helmet sales
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Target Zero – Enforcement

• Motorcycle officer
• Targeted crosswalk enforcement

• 61st Avenue NE and Burke Gilman Trail
• 75th Avenue NE and NE 192nd Street
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2014 Pedestrian 
and Bike Ad-Hoc 
Committee

Highlighted Accomplishments:
 Significant investment in sidewalks and 

walkways, complete Tolt Trail
 Expansion of bike network
 Added RRFB crosswalks, with a total of 18 

City-wide as of this report
 Completion of the NTPP
 Updating of vegetation and sidewalk 

maintenance code
 Addressing of CARs and upgrading of form to 

accept photo submissions

• Committee made 14 
recommendations to the 
City to improve bike and 
pedestrian safety

• All 14 recommendations 
have been addressed
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Citizen Action 
Requests (CARs)

• 500+ citizen requests 
responded to since June 
2016 update

• Resulted in numerous 
improvements and 
changes

• Coordination with police, 
partner agencies
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Traffic Data
• Traffic volumes and 

speeds
• By request on residential 

streets – CARS responses
• Arterial rotation
• Bicycle counters

• Collision database
• Monthly police reports
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Northshore 
School District

• Arrowhead Elementary
• Signal changes
• Walk route improvements
• Schoolpool

• Inglemoor High School
• Circulation for pick-up and 

drop-off
• Parent holding lots
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Complete Streets

• Ordinance passed in 2016
• Combines efforts of Target Zero, Council Goal #1

• City awarded $500,000 grant based on ordinance, 
project history and Complete Streets “ethic”

• One of six awardees at this level state-wide
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Walk Friendly Award

• Bronze-level awardee in 2016
• Award cited four City efforts

• Target Zero
• Neighborhood Transportation Plan program
• Grant and bonds for sidewalks
• Complete Streets ordinance
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• 2025 goal of zero pedestrian or cyclist fatalities or serious injuries
• Guiding principal for public works
• Wrapped into Complete Streets policy

Target Zero Summary
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Target Zero Progress
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Target Zero 
Resolution
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Neighborhood Transportation 
Plan Program
Program Wrap-up
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NTPP Program Review

• Proactive program to gather citizen feedback on transportation 
concerns on residential streets

• Focus on non-motorized active transportation modes

• Identify and prioritize low-cost, quick build, effective enhancements
• Implement projects within each neighborhood’s budget
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Neighborhoods
• 15 neighborhoods

• City-wide

• Divided by topography 
and access to arterials
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Neighborhood Meetings

• 2 meetings per participating neighborhood
• September 2015 through June 2016
• Total of 42 meetings held

• Participants write/draw concerns and 
suggestions on neighborhood maps

• 151 citizens participated
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Project 
Development

• Citizens and staff work 
together to identify low-
cost, effective solutions

• Participants had an open 
comment period before 
projects were finalized
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NTPP Projects

• Completed 90 projects in 18 months (late 2016 to mid 2017)
• Includes revision of some projects to address citizen concerns

• Implemented using a variety of partners
• King County
• Puget Sound Energy
• Contractors
• In-House

New walkway
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Project Types

• Signing changes
• Added/enhanced speed limit signs
• Pedestrian signs
• Electronic speed feedback signs

• Striping and marking changes
• Reduce lane widths to create walkways
• Bicycle lane extensions at intersections
• On-pavement “SLOW” at curves
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Project Types

• Roadway lighting improvements
• Energy-efficient LEDs
• Increased lighting of walkways

• Vegetation trimming
• Crosswalks and curb extensions
• Traffic calming
• Mini-Roundabouts
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NTPP Highlight Projects
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Arrowhead Drive
• Reshaped curve to slow 

traffic and add up to 9 
feet of pedestrian space

• Added lighting 

X
I. E. U

pdate on Target Zero and the N
eighborhood Transporta...

Page 276 of 287



New RRFB 
Crosswalks

• 68th Ave at NE 190th St
• 61st Ave at NE 197th St
• 73rd Ave at NE 185th St
• 84th Ave at Simonds Rd
• Moorlands Elementary

• Added RRFB to existing 
crosswalk
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Kenmore RRFBs
• Total of 18 City-wide

• 11 installed in 2014
• 1 installed in 2015
• 1 installed in 2016
• 5 installed in 2017 (NTPP)
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84th and Simonds 
Intersection

• Reduce crossing distance 
(84th) for pedestrians

• Previously 120’
• Wider than SR 522 

crossings

• Slow vehicle speeds
• On Simonds Road
• Making right turns to 84th
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84th and Simonds 
Modifications

• Initial install involved 
striping and concrete 
planters

• Citizen concerns

• Modified to use extruded 
curb and green bike lanes
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84th and Simonds 
Student Art

• Over 400 votes from the 
public

• Artist has been contacted 
and we are working on an 
installation plan

X
I. E. U

pdate on Target Zero and the N
eighborhood Transporta...

Page 281 of 287



62nd Avenue 
Roundabouts

• Addressing yielding and 
vehicle speeds through 
intersections

• Accommodates large 
vehicles

• School busses
• Long trailers

• Pedestrian space created 
at school bus stop
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Budget Review

• Council authorized $350,000 in 2015-16 budget
• Total expenditures of $341,563

• Includes projects and meetings
• Some project cost-sharing with other funds

• Staff costs not charged to program
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Lessons Learned

• Public notification and setting of expectations
• Data thresholds and evaluation

• No data requirements/thresholds for NTPP projects

• Participation rates
• Project types

• Physical traffic calming devices
• Street lighting
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Participant Survey

• Emailed to all participants
• Available online or to print and mail

• 18% response rate
• Questions on the process and scope of the program
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Survey Results

Majorities think:
• An appropriate number of 

meetings at City Hall
• Program and projects were 

adequately advertised to the 
public

• Some data should be required to 
confirm a need for projects

A split vote on:
• Future programs focus: 

sidewalks, arterial development, 
and residential roadways.

• Project cost vs. number of 
projects
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Program Wrap-Up

• The NTPP was a successful, well-received program
• Overall improvement in multi-modal transportation

• Recognized locally and regionally

• The program was a significant contributor to recent awards

“Use every foot to accommodate the widest range of users, safely!”
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