
City of Kenmore 

 

 

 
City of Kenmore - 18120 68th Avenue NE - P.O. Box 82607 - Kenmore, WA 98028 
Phone: 425-398-8900 - Fax: 425-481-3236 - E-mail: cityhall@kenmorewa.gov 

  

City of Kenmore 

REVISED Special and Regular City Council Meeting Agenda 

5:30 p.m., Monday, November 13, 2017 

Kenmore City Hall, Council Chambers 

18120 68th Ave. NE, Kenmore, WA 98028 

 

If you have any questions or to confirm agenda items prior to the meeting, or if you 
require special accommodations, please call the City Clerk at 425-398-8900. You may 
also stop by City Hall at 18120 68th Avenue NE, Kenmore. Council agendas are also 
available on our website at www.kenmorewa.gov. 

 

I. 5:30 p.m. - CALL SPECIAL MEETING TO ORDER 

 

II. RECESS TO EXECUTIVE SESSION 

(Confidential Session of the Council) 

 

A. Discussion of Potential Litigation or Litigation per RCW 42.30.110 (1) (i), 

Property Negotiations per RCW 42.30.110 (1) (b) and Lease Negotiations per 

RCW 42.30.110 (1) (c) for approximately 90 minutes.  
 

III. POSSIBLE ACTION RELATING TO EXECUTIVE SESSION 

 

IV. RECONVENE BACK TO REGULAR SESSION 

 

V. ROLL CALL 

 

VI. FLAG SALUTE 

 

VII. AGENDA APPROVAL 

 

VIII. PRESENTATION 

 

A. Gary Zornes, MPO, Retirement  
 

IX. CITIZEN COMMENTS 

 

A. This is an opportunity to express your views on issues that are important to you 

and to the community. Please limit your comments to three (3) minutes.  
 

X. CONSENT AGENDA 

 

mailto:cityhall@kenmorewa.gov
http://www.kenmorewa.gov/
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A. The following checks and electronic payments are approved for payment: 

Total Check #38081 through #38215 in the amount of $850,218.78. 

Total Payroll/Taxes/Flexible Spending & Health Savings Account Electronic 

Deposits Dated: 10/13/2017 in the amount of $96,041.44. 

Check Vouchers   
B. The following checks and electronic payments are approved for payment: 

Total Check #38216 through 38341 in the amount of $1,184,024.13. 

Total Payroll Check #10083 in the amount of $708.29. 

Total Payroll/Taxes/Flexible Spending & Health Savings Account Electronic 

Deposits Dated: 10/27/2017 in the amount of $99,734.89. 

Check Vouchers   
C. City Council Meeting Minutes of October 9, 2017 and October 16, 2017 

10 09 2017 Minutes 

10 16 2017 Minutes   
D. Reappoint Three Existing Planning Commissioners (Carol Baker, Mike 

Mulcare and Scott McDonald) to Additional 3-Year Terms 

Agenda Item   
E. Authorize the City Manager to Execute Amendment No. 4 to Contract No. 16-

C1502 with Macleod Reckord for Professional Services in the Amount of 

$13,240. 

Agenda Item   
F. Authorize the City Manager to Execute Agreement 17-C1802 for Surface Water 

Management Fee Billing and Revenue Collection Services with King County 

Agenda Item   
G. Approve an Amendment to the City Manager's Employment Agreement 

Agenda Item   
H. Authorize the City Manager to Execute an Interlocal Agreement with the City 

of Lake Forest Park for Traffic Engineering Services 

Agenda Item   
I. Cancel the Regular Council Meeting of November 20, 2017  

 

XI. PUBLIC HEARING 

 

A. Proposed Tax Levies for 2018 - Joanne Gregory, Finance and Administration 

Director 

Agenda Item   
B. Mid Biennial Review Amendments to the 2017-2018 Biennial Budget and 

Salary Plan for 2018 - Joanne Gregory, Finance and Administration Director 

Agenda Item 

Presentation   
C. Revisions to the Zoning Code Addressing "Small Cells" Amendments - Debbie 
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Bent, Community Development Director and Lauri Anderson, Senior Planner 

Agenda Item   
D. Ordinance 17-0445; Amending KMC Sections Related to Billboard Regulations 

- Bryan Hampson, Development Services Director 

Agenda Item  
 

XII. BUSINESS AGENDA 

 

A. Ordinance 17-0446 Amending KMC Sections 18.20.2765 and 18.60.050 for 

Small Cell Wireless Communication Facilities within the City - Debbie Bent, 

Community Development Director and Lauri Anderson, Senior Planner 

Agenda Item   
B. Ordinance 17-0445 Amending KMC Sections 18.42.040, 18.42.150 and 

18.100.020; Repealing KMC Sections 18.42.160, 18.42.170, 18.42.180, and 

18.42.190 and 18.42.200 Related to Billboard Regulations - Bryan Hampson, 

Development Services Director 

Agenda Item   
C. Review and Discussion of Resolution No. 17-303 Adopting Updated 

Purchasing Policies and Procedures - Janet Quinn, Management Analyst  

Agenda Item 

Presentation   
D. Walkways and Waterways Park Projects Update - Maureen Colaizzi, Ann 

Stanton and Debbie Bent - Community Development 

Agenda Item   
E. Comprehensive Plan Amendments Related to School Impact Fees - Debbie 

Bent, Community Development Director and Lauri Anderson, Senior Planner 

Agenda Item   
F. Authorize the City Manager to Sign and Execute and Amendment to the 

Commercial Site Development (CSDP) and Transportation Mitigation 

Agreement (TMA) Extension and Funding Agreement for the Lakepointe 

Project - Rob Karlinsey, City Manager 

Agenda Item  
 

XIII. STAFF REPORT 

 

XIV. COUNCILMEMBER REPORTS & COMMENTS & INITIATIVES 

 

XV. ADJOURNMENT 

 

Upcoming Meetings: 

Monday, November 20, 2017 Regular City Council Meeting CANCELED 

Monday, November 27, 2017 Regular City Council Meeting 

January 5-6, 2018 City Council Retreat 
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January 17, 2018 State of the City Address 11:30 a.m. - Inglewood Golf Course 
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City of Kenmore, Washington 
City Council Regular Meeting Minutes 

October 9, 2017 
 
CALL MEETING TO ORDER — The Kenmore City Council meeting was called to order by 
Mayor Baker at 7:00 p.m. 
 
Councilmembers present:   
Mayor David Baker 
Councilmember Laurie Sperry 
Councilmember Milton Curtis 
Councilmember Nigel Herbig 
Councilmember Stacey Denuski 
Councilmember Brent Smith 
 
Councilmembers absent: 
Deputy Mayor Allan Van Ness 
 
Staff present:   
Rob Karlinsey, City Manager 
Nancy Ousley, Assistant City Manager 
Joanne Gregory, Finance and Administration Director 
Debbie Bent, Community Development Director 
Lauri Anderson, Senior Planner 
Dawn Reitan, City Attorney 
Kelly Chelin, City Clerk 
 
FLAG SALUTE 
The Council led the flag salute. 
 
AGENDA APPROVAL 
The agenda was approved as submitted. 
 
PRESENTATION 
Introduction of Brooke Knight, New Chief Executive Officer, Northshore Senior Center - Rob 
Karlinsey, City Manager 
 
Ms. Knight addressed the Council as the new CEO of Northshore Senior Center.  She is excited 
to be in her new position.  
 
Distinguished Budget Presentation Award from the Government Finance Officers Association to 
the City of Kenmore - Rob Karlinsey, City Manager 
 
City Manager Karlinsey recognized Director Gregory and her team for the award.  
 
CITIZEN COMMENTS 
Corina Pfeil 
(On file) 
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Ms. Pfeil spoke to the business agenda item to consider options/revisions to the zoning code 
addressing "small cells.” 
 
Kim Allen 
113 Cherry Street  
Seattle, Washington 98124 
 
Ms. Allen is from the Wireless Policy Group for Verizon, AT&T and T-Mobile.  She agrees with 
staff’s recommendation in the packet materials. 
 
Alex Qih 
19415 77th Place NE 
Kenmore, Washington 98028 
 
Mr. Qih told the Council he just moved here from California. He asked the Council to talk to 
their legislators about health care issues. 
 
CONSENT AGENDA 
 
MOTION: Councilmember Denuski made a motion to approve the consent agenda, 

Councilmember Herbig seconded the motion.  The motion passed 
unanimously.  

 
The consent agenda included the following: 
 
The Following Checks and Electronic Payments are Approved for Payment: 
Total Check #37860 through #37972 in the amount of $1,660,709.91. 
Payroll Check #10079 in the amount of $11,710.55. 
Total Payroll/Taxes/Flexible Spending & Health Savings Account Electronic Deposits Dated 
9/15/17 in the amount of $102,028.94. 
 
City Council Meeting Minutes of September 11, 2017 
 
Authorize the City Manager to Execute a Contract with HDR, Inc. in an Amount not to Exceed 
$132,000 to Complete Project Design NE 153rd Place Sidewalk Project 
 
BUSINESS AGENDA 
Consider Options/Revisions to the Zoning Code Addressing "Small Cells"- Debbie Bent, 
Community Development Director and Lauri Anderson, Senior Planner 
 
Director Bent and Senior Planner Anderson explained that at the Council’s September 11 
meeting, staff was asked to provide options for addressing the size of “small cells” in the Zoning 
Code.  The wireless carriers—primarily Verizon—expressed concern about the current small cell 
definition which mandates that all antennas in a small cell facility occupy a space no larger than 
3 cubic feet.  Being defined as a “small cell” is important to the carriers as it allows a facility to 
locate on a utility or light pole in the City’s single-family zoning districts as an outright 
permitted use.  If not a “small cell,” a wireless facility must obtain a conditional use permit in 
these zones, requiring a public comment period and conformance to review criteria.  (Antennas 
on utility or light poles in the multifamily and most non-residential zones are already an outright 
permitted use.) 
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The small cell facilities currently proposed by Verizon for Kenmore occupy a space 
approximately 2.98 cubic feet per antenna.  Given that two or more antennas may be proposed 
for a facility, the 3 cubic foot limitation prevents these facilities from consideration as small 
cells.  Instead, as described above, they must be considered as regular wireless communication 
facilities with attendant review processes (typically, a conditional use permit in the City’s single-
family residential zones).  The carriers have requested that the City’s definition be amended to 
reflect the State’s small cell definition which would allow each antenna in a small cell facility to 
be up to 3 cubic feet in size, with no limitation on the number of antennas. 
 
The size of the T-Mobile shroud is 3.16 cubic feet, but it meets the 3-cubic-foot State definition 
as it includes both the antenna and some primary equipment. 
 
Verizon has stated that their facilities may contain up to 3 antennas, although they have not yet 
constructed a 3-antenna small cell facility so they could not provide photos.  Wireless Policy 
Group on behalf of Verizon, AT&T and T-Mobile submitted additional information on the small 
cell issue. 
 
Staff has contacted Puget Sound Energy (PSE) about small cell facilities on their poles.  PSE 
representatives clarified that they might consider allowing more than one carrier on the same 
utility pole.   
 
Options for Council consideration include: 
 
1. Adopt the State small cell definition with no limitation on the number of antennas on a 
pole.  Staff strongly recommends against this approach given the potential impact to the single-
family neighborhoods.  With no limitation, the neighbors would have no opportunity to provide 
public comment on a multiple-antenna facility. 
  
2. Adopt the State small cell definition, but add a limitation on the total number of antennas 
on a pole.  Staff recommends this approach with a 3-antenna limitation.  This would allow 3 
antennas around a pole or a single antenna on top of the pole and 2 antennas around the pole.  
Reviewing the photos provided by the carriers, staff believes that the single-family residential 
neighborhoods should have a voice in the review process for poles with more than 3 antennas.  
  
3. Amend the existing Kenmore definition to establish a total allowable size greater than 3 
cubic feet for all antennas.  For two antennas, a facility total of 6 cubic feet should meet 
Verizon’s requirements.  For three antennas, 9 cubic feet would be needed.  Staff recommends 
against this measurement approach because of the complexity of determining how many square 
feet are in an “imaginary enclosure” housing more than a single antenna (the Zoning Code 
standard).  Assessing 3 cubic feet per antenna, as in options 1 and 2, would be far easier for 
permit applicants and permit review staff. 
 
After discussion between the Council and staff, the Council agreed to staff recommendation 2.  
Staff will proceed with issuing a notice for a public hearing at a future Council meeting.  
 
STAFF REPORT 
Recreational Marijuana Home Grows: Response to Request for Input from the Washington State 
Liquor and Cannabis Board - Debbie Bent, Community Development Director and Lauri 
Anderson, Senior Planner 
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Director Bent and Senior Planner Anderson reviewed a draft letter to the Council as follows: 
 
DRAFT LETTER: 
Thank you for the opportunity to comment on the three options you are considering in your study 
of regulatory options for recreational marijuana home grows.  The City of Kenmore prefers 
Option 3 that would prohibit this activity and maintain the status quo.  Our city has a recreational 
marijuana retailer that serves our citizenry, and we share the concerns you have outlined in your 
published evaluation of this option. 
 
If the Board were to continue in the direction of allowing recreational marijuana home grows, we 
prefer Option 1 to Option 2.  Option 2 would require us to undertake Municipal Code 
amendments and potentially to set up a new local control system for recreational marijuana home 
grows—no small undertaking!  We assume it would then become our responsibility to address 
federal concerns.  Our police department has expressed serious reservations about both Options 1 
and 2. 
 
Council discussed the different options. 
 
MOTION: Councilmember Smith made a motion to send a letter that we don’t see 

Option #2 as being a viable option, Councilmember Herbig seconded the 
motion.  The motion failed 3-3-0 with Councilmember Curtis, 
Councilmember Sperry and Mayor Baker voting no. 

 
MOTION: Councilmember Curtis made a motion to send the letter as written (and 

proposed by staff), Councilmember Sperry seconded the motion.  The motion 
passed 4-2-0 with Councilmember Herbig and Councilmember Smith voting 
no. 

 
City Manager Karlinsey asked the Council if they would like an update at the next meeting from 
the Lake City Partners on the shelter.  The Council agreed to a short, five minute, report at the 
October 16, 2017 meeting. 
 
COUNCIL REPORTS 
 
Mayor Baker reported that he talked to the Governor about the Saint Edward ballfield project.  
 
ADJOURNMENT 
 
Mayor Baker adjourned the meeting at 7:42 p.m. 
 
    
                  ________________________________ 
                                                                           David Baker, Mayor 
ATTEST: 
 
________________________________ 
Kelly M. Chelin, City Clerk 
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City of Kenmore, Washington 
City Council Regular Meeting Minutes 

October 16, 2017 
 
CALL MEETING TO ORDER — The Kenmore City Council meeting was called to order by 
Mayor Baker at 7:00 p.m. 
 
Councilmembers present:   
Mayor David Baker 
Deputy Mayor Allan Van Ness 
Councilmember Laurie Sperry 
Councilmember Milton Curtis 
Councilmember Nigel Herbig 
Councilmember Stacey Denuski 
Councilmember Brent Smith 
 
Staff present:   
Rob Karlinsey, City Manager 
Nancy Ousley, Assistant City Manager 
Debbie Bent, Community Development Director 
John Vicente, City Engineer 
Rod Kaseguma City Attorney 
Kelly Chelin, City Clerk 
Lauri Anderson, Senior Planner 
 
FLAG SALUTE 
The Council led the flag salute. 
 
AGENDA APPROVAL 
The agenda was approved as submitted. 
 
PROCLAMATION 
Honor the Life of Priscilla Ann Droge 1923-2017 
 
Mayor Baker read a proclamation honoring the life of Priscilla Ann Droge, a resident of the City 
of Kenmore. 
 
PRESENTATION 
Greater Bothell Chamber of Commerce Update - Nancy Ousley, Assistant City Manager.  
The Chamber announced to the Council that they would like to rename the Chamber to Bothell 
Kenmore Chamber of Commerce.  There will be a cost associated with the name change.  
Council will revisit this expenditure at the mid-biennium budget review. 
 
Outgoing Public Works Director Kris Overleese – Rob Karlinsey, City Manager 
 
City Manager Karlinsey presented outgoing Director Overleese a framed picture and flowers for 
her service to the City.  
 
October Homeless Shelter Update - Tsukina Blessing, Lake City Partners Ending Homelessness 
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Ms. Blessing gave an update on the temporary shelter for the month of October.  
 
CITIZEN COMMENTS 
Vicki Grayland 
20308 73rd Avenue NE 
Kenmore, Washington 98028 
 
Ms. Grayland stated that it was good to hear that the shelter was doing well. She also spoke to 
her concerns with the ballfields.  
 
Corina Pfeil 
(on file) 
 
Ms. Pfeil spoke to the zoning amendments and her thoughts about that fact that it did not include 
wholesale businesses. 
 
John Hendrickson 
5919 NE 202nd Lane 
Kenmore, Washington 98028 
 
Mr. Hendrickson spoke about road taxes and said the Council denies paying them each year. He 
asked Councilmember Sperry to consider speaking out before her term ends on the Council.  
 
CONSENT AGENDA 
 
MOTION: Councilmember Denuski made a motion to approve the consent agenda, 

Mayor Baker seconded the motion.  The motion passed unanimously.  
 
The consent agenda included the following: 
 
The following checks and electronic payments are approved for payment: 
Checks #37973 through #38080 in the amount of $1,580,671.56. 
Total Payroll/Taxes/Flexible Spending & Health Savings Account Electronic Deposits Dated: 
9/29/17 in the amount of $97,755.15. 
 
 
BUSINESS AGENDA 
Review Recommendations Presented by the Planning Commission on the Neighborhood 
Business (NB) Zoning District Amendments - Debbie Bent, Community Development Director 
and Lauri Anderson, Senior Planner 
 
Director Bent and Senior Planner Anderson explained that at the Council’s September 18 
meeting, the Planning Commission presented their recommendations for amendments to the 
Neighborhood Business (NB) zoning district. The NB zoning district is located in two places 
along Juanita Drive—at NE 153rd Place and at NE 170th Street.  The City’s Comprehensive 
Plan states that the purpose of the NB zone is to “provide convenient daily retail and personal 
services for a limited service area, to minimize the impacts of commercial activities on nearby 
properties, and to provide for limited residential development.”   
 
On September 18, Councilmembers had several questions: 
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1. How is an affordable housing fee-in-lieu calculated? 
2. How is an affordable housing fee-in-lieu used? 
3. Should the choice of whether or not affordable housing is built or a fee-in-lieu is 

provided be given to the developer or to the City?  (The Planning Commission 
recommendation is that it be given to the developer.) 

4. Where are automotive service uses allowed in the City? 
5. Where are automotive sales uses allowed in the City? 
 
Arthur Sullivan with A Regional Coalition for Housing (ARCH) was present to address 
questions 1 through 3.  The requirement to provide affordable housing or a fee-in-lieu is only 
recommended for the north NB area (at NE 170th Street)—now called the Community Business 
(CB) Juanita subarea. If a developer wishes to obtain maximum residential density there (36 
dwelling units per acre), affordable housing equal to a quarter of the “bonus” units (those over 
the base density of 24 dwelling units per acre) must be provided.  This number can be reduced if 
housing affordable to low- or very-low income residents is provided.  The developer also could 
choose to pay a fee-in-lieu rather than constructing the units. 
 
The Planning Commission did not recommend an affordable housing incentive for the south NB 
zone at NE 153rd Place, instead providing a density incentive for mixed use development. 
 
Responses to questions 4 and 5 about automotive sales and service are provided in Attachments 
3 and 4.  In both the CB Juanita subarea and the revised NB zone, the Planning Commission is 
recommending that automotive sales continue to be a prohibited use as it is currently.  They also 
recommend that automotive service become a conditional use (rather than an outright permitted 
use) to allow neighbors to weigh in on any proposals for new automotive service businesses or 
large expansions of existing businesses. 
 
Senior Planner Anderson explained that once the Council settles on a preferred approach, staff 
will prepare an ordinance for adoption. 
 
MOTION: Councilmember Curtis made a motion to have staff draft an ordinance with 

one change that the Council made and everything else stays as the Planning 
Commission recommended, Councilmember Smith seconded the motion. The 
motion passed unanimously.  

 
Sound Transit Bus Rapid Transit Project Update; Confirmation of Parking Garage General 
Location Options; Authorize City Manager to Sign Proposed Concurrence Agreement - Nancy 
Ousley, Assistant City Manager 
 
Assistant City Manager Ousley explained that the Sound Transit representatives were here 
tonight to discuss the current and planned work on the Bus Rapid Transit project that will 
connect future Link Light Rail facilities at NE 145th Street with cities along the SR522 Corridor.  
This project is part of the Sound Transit 3 ballot measure that was approved in 2016.  The project 
and Bus Rapid Transit service is scheduled to begin service in 2024. 
 
Kenmore community members and City officials advocated for expanded transit services to be 
included in the ballot measure, and an exceptional five city joint City Council meeting was 
convened in Kenmore, resulting in the approval of a Resolution urging the Sound Transit Board 
to include Bus Rapid Transit along the NE 145th Street – SR 522 Corridor. 
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Current plans show two Bus Rapid Transit stations and a 300-space parking garage in Kenmore.  
Garage siting, environmental review and conceptual engineering will proceed in 2017-2019, with 
the Sound Transit Board scheduled to make decisions on the overall project in the 2nd Quarter of 
2019. 
 
Staff is looking for an approval of the concurrence agreement that outlines the expected work 
among the six SR 522 and SR 523 Corridor cities (Bothell, Kenmore, Lake Forest Park, Seattle, 
Shoreline and Woodinville), Washington State Department of Transportation and Sound Transit.  
Sound Transit and the City will develop a more detailed Partnership Agreement that will be 
presented for City Council approval later this year. 
 
The City Council, representatives from Sound Transit and staff engaged in a discussion.  
 
MOTION: Councilmember Herbig made a motion confirming the parking garage 

general locations (Park and Ride and Lakepointe) and authorize the City 
Manager to Sign the Proposed Concurrence Agreement, Mayor Baker 
seconded the motion.  The motion passed unanimously. 

 
COUNCIL REPORTS 
Deputy Mayor Van Ness stated that he is in transition right now with selling his house.  He is 
living with some friends in Kenmore until he moves to Idaho. 
 
Mayor Baker reported that he met with the Governor about the ballfields.  He also reported that 
he took a tour of Mary’s Place and the Evergreen Medical Center will open in November.  
 
ADJOURNMENT 
 
Mayor Baker adjourned the meeting at 9:04 p.m. 
 
                  ________________________________ 
                                                                           David Baker, Mayor 
ATTEST: 
________________________________ 
Kelly M. Chelin, City Clerk 
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City of Kenmore Public Hearing 
Mid Biennial Amendments to 

the 2017-2018 Budget

City Council Meeting November 13, 2017
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Amendments to 2017-2018 Budget
• $72,000 revenue adjustments to General Fund
• $155,700 expenditure adjustments to General Fund
• $36,000 expenditure adjustments to SWM Fund

Updates to 2018 Salary Plan
• June CPI W Seattle Index increased 3%
• Recommend 3% adjustment to salary ranges and adjust wages as 

of January 1, 2018 

Two Personnel Actions
• Request to change status of Traffic Engineer from limited four year 

term to regular position
• Request to add new position and fill Communications Specialist
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•Amendment 
Ordinance will be 
presented on 
November 27, 2017 

If amendments 
acceptable to City 

Council

•Ordinance will include 
Amended Salary Plan 
for 2018 on 
November 27, 2017

If Salary Plan and 
Personnel 
Changes 

acceptable to City 
Council
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Conclusion of 
Presentation 

Portion of Public 
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Purchasing and Contracting
Policies and Procedures - Revisions

Janet Quinn, Management Analyst
Joanne Gregory, Finance & Administration Director
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X
II. C

. R
eview

 and D
iscussion of R

esolution N
o. 17-303 A

dopting U
pdated Purchasing Policies and

Proc...

Page 203 of 279

Presenter
Presentation Notes
Open with story to capture attention
 
Agenda
Today we would like to share some of our experiences and observations for what cities can do to catalyze and maximize economic growth and vitality. 
Brief overview of topics covered



Repealing Resolutions

Repeal:
Resolution No. 09-173 Establishing a Change Order Policy for Capital 
Construction Projects

Resolution No. 11-190 Adopting Updated Purchasing and Contracting 
Policies and Procedures

Resolution No. 15-255 Amending the City’s Purchasing and 
Contracting Policies adopted under Resolution No. 11-190 to Authorize 
Change Order amounts for the SR 522 West A Project

Repeal and Incorporate:
Resolution No. 17-302 Establishing a Federal Procurement Policy
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Presenter
Presentation Notes
Map highlighting Kenmore’s proximity to Seattle/Eastside
Incorporated August 31, 1998
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“To establish sound purchasing, procurement, and public 
works construction practices that give the City flexibility 
allowed under the law while retaining accountability to 
taxpayers for the responsible expenditure of funds.”

Key phrases:
• Sound purchasing, procurement, and public works construction      

practices
• Flexibility allowed under the law
• Accountability to taxpayers

Mission Statement
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1. Mission and Goals added (self-explanatory)
2. Authority given to City Manager to make necessary changes for effectiveness and 

efficiency. Rather than coming to Council for every procedural change, this gives the 
City Manager authority to make changes that don’t impact approval authority 
purchasing limits. All changes to be distributed to City Council and Department 
Directors and filed with the City Clerk.

3. Clarifies when Washington State sales tax needs to be factored into cost estimates:
• Included for purchase of Supplies, Materials and Equipment NOT related to 

Public Works.
• NOT included when estimating the cost of public works projects (RCW requires 

inclusion of the costs of materials, equipment, supplies and labor).
4. Purchases of Supplies, Materials and Equipment not related to Public Works 

• Dollar Limits remain the same; allows Department Directors and City Manager 
to designate authority.

• Allows a direct purchase option up to $10,000.

Changes Highlighted
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Public Works

Dollar Amount Approval Required
Up to $25,000 Department Director/Designee

$50,000 and under* City Manager/Designee
Over $50,000 City Council

Amount Approval Authority Process
0 - $2,000 Department Director or 

Designee
Quotes from SWR 

Purchase Order or Contract
$2,000 -less than $25,000 Department Director Quotes from SWR 

Purchase Order or Contract
$25,000 -less than $50,000 City Manager Quotes from SWR 

Contract
$50,000 -$300,000 City Council Small Works Roster Bids or 

Advertisement for Bids 
Contract

More than $300,000 City Council Advertised Competitive Bid 
Contract

Amount Bid Process
0 to $10,000 Direct Negotiation

$10,000 to < $40,000 (single craft) 3 verbal (documented) or written quotes (competitive bidding, small 
works roster process, and limited public works process not required 

and optional)

$10,000 to < $65,000 (multi-craft) 3 verbal (documented) or written quotes (competitive bidding, small 
works roster process, and limited public works process not required 

and optional)

$40,000 to < $300,000 (single craft) At least 5 competitive written quotes (competitive bidding or small 
works roster process required); contract

$65,000 to < $300,000 (multi-craft) At least 5 competitive written quotes (competitive bidding or small 
works roster process required); contract

$300,000 + Formal competitive bidding:
Advertising, sealed bids, public bid opening

Current

Proposed New
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On Call and Ongoing Contracts

Amount Process

Up to $10,000 Direct Negotiation

$10,000 to < $40,000 (single craft) 2-3 verbal or written quotes* (competitive bidding, small 
works roster process, and limited public works process not 

required and optional)

$10,000 to < $65,000 (multi-craft) 2-3 verbal or written quotes* (competitive bidding, small 
works roster process, and limited public works process not 

required and optional)

*May further negotiate terms and scope with low bidder 
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• All contracts over $50,000 require Council approval
• Contracts include contingency amounts (usually 10%)
• This proposed change to policy provides authority to expend 

those contingency funds without coming back to Council for 
approval
• Saves time
• Will never exceed budget authority or contingency amounts already 

approved by  Council

Change Orders

Dollar Limits Approval Authority
Up to $10,000 Project/Program Manager
Up to $50,000 City Engineer/Department 

Director/Designee
Up to $150,000 or as approved by City Council City Manager/Designee

Exceeding budget authority or exceeding original 
contract amount including contingency

City Council

Contract approval requests are required to include contingency amounts.
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Incorporates Federal Procurement Policy/Guidelines 
approved under Resolution 17-302 with minimal editing 
changes:

• Adds “and the Committee of Sponsoring Organizations of the 
Treadway Commission’s (COSO) Internal Control Integrated 
Framework Principles” to the end of “Purpose” paragraph one.

• Under paragraph V. F. Procurement. 2: changes “requires” to 
“require.”

• Under V. C. Certification: adds the actual certification clause 
language.

• Removes “of Kenmore” throughout, and simply refers to the City.

Federal Policy
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• Adds Cooperative purchasing option to Architectural & 
Engineering Services.

• Adds /Designee (should be in all Approval Authority fields—
add to “Less than $10,000 category)

A&E and Other 
Professional Services
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Presented for review and discussion tonight

On November 27, 2017 agenda for adoption

Questions?

Questions and Next Step
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