
City of Kenmore 

 

City of Kenmore - 18120 68th Avenue NE Kenmore, WA 98028 Phone: 425-398-8900                     
Agendas also available at www.kenmorewa.gov     E-mail: cityhall@kenmorewa.gov 

City Council Special Meeting Agenda 

6 PM,  December 14, 2020, via Zoom 

LINK: https://us02web.zoom.us/j/81376341631 
Or iPhone one-tap :  

    US: +12532158782,,81376341631#  or +16699009128,,81376341631#  

Or Telephone: Dial US:US: +1 253 215 8782   
Webinar ID: 813 7634 1631 

 

    

  

 

 

I. CALL SPECIAL MEETING TO ORDER - 6 PM 

 

II. FLAG SALUTE 

 

III. ROLL CALL 

 

IV. AGENDA APPROVAL 

 

V. CONSENT AGENDA 

 

A. Approve Check #s 46223 through 46309 in the amount of $942,289.86. Total 

Payroll/Taxes/Flexible Spending/Retirement & Health Savings Account 

Electronic Deposits Dated 12/04/2020 in the amount of $161,963.29, and an 

Electronic Funds Transfer dated 11/30/2020 in the amount of $1,501,500.00. 

Voucher Certification and Approval Report  
 

VI. INTRODUCTION 

 

A. Introduction - Kenmore's Incoming Finance & Administration Director Leticia 

Salcido  
 

VII. BUSINESS AGENDA 

 

A. Planning Commissioner Interviews, for Discussion and Action    
B. Council Policies and Procedures, for Discussion and/or Action  

Council Rules and Procedures - Shared Copy (download document to view all 

comments) 

Council Rules and Procedures - Shared Copy w/ Councilmember Pfeil Comments 

Added (download document to view all comments)  
 

VIII. ADJOURNMENT 

 

mailto:cityhall@kenmorewa.gov
https://us02web.zoom.us/j/81376341631


City of Kenmore - City Council Meeting Agenda for December 14, 2020 

 

UPCOMING MEETINGS: 

• Tuesday, December 15, 6 PM  Special Council Meeting 

• Monday, January 4, 6 PM Special Council Meeting 

• January 8, 9 - 2021 Council Retreat  
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Voucher Certification and Approval
City of Kenmore
DATE RANGE:
11/28/2020-12/11/2020

l, the undersigned, do hereby certify under penalty of perjurythat the materials have been furnished, the services rendered or the labor
performed as described herein, that any advance payment is due and payable pursuant to a contract or is available as an option for full or

partial fulfillment of a contractual obligation, and the the claim is a just, due and unpaid obligation against the City of Kenmore and thatl am
authorized to authenticate and certify to said claim. The following checks and electronic payments are approved for payment:

Total Check #5 46223 through 46309: $942,289.86

Total Payroll/Taxes/Flexible Spending/Retirement & Health Savings Acct Electronic Deposits Dated: 12/04/2020: $161,963.29

Electronic Funds Transfer - 11/30/2020: 1 501 500,00

/2///20
City Manager/ Date

/mam /mm//~/4
inan e Director/Date ,

Vendor Name Check # Date Description Amount

ICMA RFFIREMENTC/OALLFIRSTBANK / 109954 46223 12/04/2020 City of Kenmore 401a 14,019.43

ICMARETIREMENTTRUST 457 / 304745 46224 12/04/2020 ICMA457 Deferred Como 6,192.75

STATE OF FLORIDADISBURSEMENTUNIT 46225 12/04/2020 ErnnloveeDeduction 275.00

UNITEDWAY OF KINGCOUNTY 46226 12/04/2020 ErrinloveeCharitable Contribution 5300

CONTECHENGINEEREDSOLUTIONS, INC 46227 12/11/2020 Surface Water FacilitvCartricl?eReplacements 10,849.30

PSR MECHANICAL 46228 12/11/2020 Kenmore Post Office Building HVAC Replacement 14,785.65

DELL 46229 12/10/2020 Replacement Network Server 13,326.56

AURORA RENTS 46230 12/11/2020 Surface water Proiect Equipment Rental 39.46

BENNETTGOLD, TOBIN 46231 12/11/2020 EmnloveeWellness/Employee Appreciation Event 99.00

BLUEBEAM, INC. 46232 12/11/2020 Sales Tax on Blue Beam Software 89.10

BUILDERSEXCHANGEOF WASHINGTON INC 46233 12/11/2020 W. Samm. Bridge Kt68th Fed/BikeWeb Postine 304.35

CADMAN MATERIALS, INC. 46234 12/11/2020 RoadwavAsphalt Repairs 83.89

CITVOF BELLEVUE 46235 12/11/2020 Q4 MBP.com Subscription Fees & Aerial Maoninz 3,912.71

CITYOF SHORELINE 46236 12/11/2020 2018 Police DeDt.FacilitvUse 568.00

COMCASTBUSINESS 46237 12/11/2020 Hangar Building Cable 45.40

DAV|DSON~MACR| SWEEPING, INC. 46238 12/11/2020 20-C2141 11/3 Street Sweenine 1,038.40

DAVIDSON-MACRISWEEPING, INC. 46239 12/11/2020 20-C2141 11/2 Street sweeping 1,033.40

DAVIDSON~MACRlSWEEPING, INC. 45240 12/11/2020 20-C2141 11/10 Street sweeuina 1,033.40

DAVIDSON-MACRISWEEPING, INC. 46241 12/11/2020 20-C2141 11/12 Street Sweeping 1,038.40

DAVIDSON-MACRIswzrpmc-;, INC, 46242 12/11/2020 20-c2141 11/13 Street Sweeoina 1,033.40

V. A. Approve Check #s 46223 through 46309 in the amount of $942,289.86....
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DAVIDSON—MACRISWEEPING, INC.

DAVIDSON-MACRISWEEPING, INC.

DAVIDSON-MACRISWEEPING, INC.

EARTHWORKS

FERGUSONENTERPRISESINC#3011

FRUHLINGSAND8:TOPSOIL

GARDNER,TELA

GORDONTHOMASHONEYWELL

GRAINGER

GRANICUSLLC

HDRENGINEERING,INC

HOMEDEPOTCREDITSERVICES

HONEYBUCKET

INSLEE.BEST, DOEZIE8: RYDER,P.S.

KIMLEY-HORNANDASSOCIATES.INC.

KINGCOUNTYFINANCE

KINGCOUNTYFINANCE

KINGCOUNTYFINANCE

KINGCOUNTYRADIOCOMM SERVICES

KINGCOUNTYSHERIFF

KPFFCONSULTINGENGINEERS

LAKESIDEINDUSTRIES

LAMBERTRYAN.SHANNON

LIGHTHOUSECONSULTINGINC

LIGHTHOUSECONSULTINGINC

MILLERSTEPHENS,MARY

MOJO STRATEGIES

MOTTMACDONALDGROUP.INC.

MSPT XXII,LLCC/0 FLYWAY

NORTHSHORESCHOOLDISTRICT

NORTHSHOREUTILITYDIST

NORTHSHOREUTILITYDIST

NXLVLUP.LLC

OFFICEDEPOT

OLBRECHTS& ASSOCIATES.PLLC

PACEENGINEERS,INC.

PACIFICTOPSOILS

PUGETSOUNDENERGY

PUGETSOUNDPLANTS

46243

46244

46245

46246

46247

46248

46249

46250

46251

46252

46253

46254

46255

46256

46257

46258

46259

46260

46261

46262

46263

46264

46265

46266

46267

46268

46269

46270

46271

46272

46273

46274

46275

46276

46277

46278

46279

46280

46281

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020.

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

20-C2141 11/17Street Sweeping

20-C2141 11/9Street Sweeping

20-C2141 11/16Street Sweeping

SR522 ROW MonthlvLandscape Maintenance

Surface Water Materials

Materials Dump Fees

Emplovee FluShot wellness Supplies

Nov. 2020 Governmental Affairs Consulting

Asphalt Cutter & Chisels

Website Implementation Fee

16-C1625 10/25-11/21Juanita Drive Eng. Svcs

PW Supplies & Equipment

Squire's Landing & PW Yard Rentals

Oct. 2020 Legal Services

20-C2219Oct. Pavement EvaluationSvcs.

King CountvSolid Waste Charges

Nov. lndigencv Screening

3rd Qtr Liquor Pro?ts/ExciseTax for Mental Healt

Nov 2020 - Jan 2021 Emergencv RadioCommunications

December PoliceServices

Oct. 68th Ave Ped/BikeProf.Svcs

20-C2130 Final Pavment for Simonds Overlav

Void - Incorrect Vendor

Nov. ITConsulting Services

Nov. Backup/Web Hosting/SiteProtector

Nov. PublicDefense Svcs @ SCORE

Nov. 2020 Communications Consulting Services

17-C1656 Oct. Log Boom Designl Permitting

Dec. Hangar &Town Square Trash Svcs

Nov. School Impact Fee Remittance

Nov.F|eet Maintenance/Parks/Irrigation/ROW

Void

November Incubator Consulting Svcs.

OfficeSupplies/Printer Ink

Nov/Dec.2020 Hearing Examiner Services

20-C2129 Oct. On-CallEngineering Svcs

PublicWorks Landscape Materials & Dump Fees

10/14-11/12CH/Traf?cSignalsl Lightsl Parks

Damaged Plants Replacement

1,038.40

1,038.40

1,038.40

4,450.88

78.41

250.00

26.34

3,908.80

202.43

15,000.00

89,930.70

522.69

397.10

17,459.67

9,900.00

59.02

251.00

1,756.65

300.30

309,105.92

4,332.28

49.S44.03

2,776.68

8,828.60

1,250.00

2,437.50

13,790. 16

500.00

14,000.00

14,600.67

2,716.00

102.87

4,450.00

26,934.75

870.24

3,324.78

808.50

V. A. Approve Check #s 46223 through 46309 in the amount of $942,289.86....
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QUALITYWATERFINANCIAL

QUALITYWATERFINANCIAL

QUALITYWATERFINANCIAL

REPUBLICSERVICES

RFIENTERPRISESINC.

RYCOEQUIPMENT, INC.

SARAHROBERTS

SCHINDLERELEVATORCORPORATION

SCORE

SCORE

SHIINTERNATIONALCORP.

SHREDITUSALLC

STAPLESADVANTAGE

STARDOMSERVICES.INC.

T MOBILEUSA, INC.

THOMCOCONSTRUCTION,INC.

TRANSPOGROUP USAINC.

TRUGREEN

UTILITIESUNDERGROUNDLOCATIONCTR

VERIZONWIRELESS

WA STATEDEPTOFTRANSPORTATION

WA STATEDEPTOFTRANSPORTATION

WESTERNENTRANCETECHNOLOGY.LLC

ZIPLYFIBER

ZIPLYFIBER

ZUMAR

SHANNON8:WILSON.INC.

WA STATEDEPTOFTRANSPORTATION

DRS457

AVIDIAHEALTH

DEPARTMENTOF RETIREMENTSYSTEMS

NAVIA

BANKOF AMERICA941

PAYROLL

ElectronicFundsTransfer

TOTAL

46282

46283

46284

46285

46286

46287

46288

46289

46290

46291

46292

46293

46294

46295

46296

46297

46298

46299

46300

46301

46302

46303

46304

46305

46306

46307

46308

46309

DFT0000860-861

DFTO000862

DFT0000863-868

DFT0000869

DFT0000870-71

ElectronicDep.

EFT

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/11/2020

12/04/2020

12/04/2020

12/04/2020

12/04/2020

12/04/2020

12/4/2020

11/30/2020

d

Public Works Of?ce Filtered Water Svstem

CitvHall2nd FloorFiltered Water Svstem

Incubator Bldg. FilteredWater Svstem

Rhod. Park & CitvHallSolid Waste Services

CitvHallSecuritv Cameral Repair

Stainless Steel Heron Art for W. Samm. Bridge

November Prosecution Services

CitvHallElevator Maintenance

Nov. Inmate Housingl Medical

Sept. SCOREHousing/Health Svcs

Adobe Sign Licenses

MonthlvShredding Services

Parks/Hangar/Citv Hall Maintenance Suoolies

Nov. Incubator Janitorial Svcs

Staff CellPhones/DataPlans

20-C2144Juanita Dr. Ped/BikeProi.

19-C2104 CitvwideSafetvProiects thru 11/27

Moorlands FieldLawn Service

November 2020 UtilitvLocates

Staff CellPhones & Data Plans

Oct. 2020 Traffic Signal Maintenance

Inspection &Testing of RoadwavMaterials

CitvHallFront Door Repair

11/28-12/27CitvHallPhone Svc.

11/28-12/27CitvHallPhone Svs (2)

ParksSigns

Geotech Consulting Services

Inspection &Testing of RoadwavMaterials

DRS457 ‘DeferredComp

Emplovee Health Savings Contribution

PublicEmplovees Retirement

Emplovee FlexibleSpending Account

Federal Taxes

Direct Deposit

Investment Purchase Wire

65.95

50.55

65.95

1,063.09

574.20

5,098.50

11,759.54

1,890.83

5,938.00

4,908.00

3,079.23

83.33

1,387.85

660.00

961.16

206,604.88

10.261.18

302.50

134.16

253.71

1,087.08

3,079.44

827.75

655.87

476.38

755.52

2,040.00

407.44

2,283.91

100.00

32,155.34

416.15

18,787.80

108,220.09

1,501,500.00

S2,605,753.15

V. A. Approve Check #s 46223 through 46309 in the amount of $942,289.86....
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Vendor Set: Vendor Set 01

City of Kenmore

Vendor

0002

0014

0022

0024

0037

0054

0064

0067

0076

0081

0083
0086

0092

0099

0106

0109

0111

0121

0130

0134

0137

D145

0151

0152

0169

0173

0174

0184

0189

0197

0201

0205

0206

0212

0213

0216

0217

0218

0219

0224

0230

0233

0235

0246

0251

0261

0267

0285

0286

D287

D288

0290

Name

ACTION ENTERTAINMENT

AMERICAN PLANNINGASSOCIATION

ASSOCIATIONOF WA CITIES

BAKER,DAVID

BASTYR UNIVERSITY

BULGERSAFE81LOCK,INC.

CASCADEPEST CONTROL

CENTER FOR HUMAN SERVICES

CITYOF BELLEVUE

CITYOF KENMORE

CITYOF LAKEFORESTPARK

CHYOFSHOREUNE
CODE PUBLISHINGCOMPANY

CONSOLIDATEDPRESS

CROWN PRODUCTSLLC

DAILYJOURNALOF COMMERCE

DEPARTMENTOF ECOLOGY

REPUBUCSERWCES
EMPLOYMENTSECURITYDEPARTMENT
EVERGREENPRINT SOLUTIONS

FERGUSONENTERPRISES INC #3011

FRUHLINGSAND 84TOPSOIL

CALPORTLANDCOMPANV

GOVERNMENTFINANCEOFFICERSASSOC

HERRERAENVIRONMENTALCONSULTANTS

HOME DEPOT CREDITSERVICES
HOPEUNK

INSLEE,BEST, DOEZIE& RYDER,P.S.

INTERNATIONALCITY/CNTYMGMTASSOC

IETCITY PRINTING

KCDAPURCHAENGCOOP
KENMOREHERITAGE SOCIETY

KENMOREMIDDLESCHOOL

KINGCOUNTYFINANCEW.L.R.D.

KINGCOUNTYANIMALSVCS

KINGCOUNTYFINANCE

KING COUNTYDISTRICTCOURT

KING COUNTY FINANCE

KING COUNTYFINANCE

SOUNDPUBUSHWGJNC
KINGCOUNTYRADIO COMM SERVICES
KINGCOUNTYSHERIFF
KING COUNTY TREASURY

LAKECITY PICTUREFRAMING

UGHTHOUSECONSUEHNGINC
PENDLETON CONSULTINGLLC

MR. T'S TROPHIES

NORTHSHOREFIREDEPT

NORTHSHORESCHOOLDBTNCT
NORTHSHORESENIORCENTER

NORHSHOREUTRWVDBT

NORTHSHOREYOUTH8: FAMILYSERVICES

Vendor Purchasing Report
For Date Range O1/O1/2020 - 12/11/2020

Volume

550.00

2,136.00

3,290.00

4,051.53

50,351.45

376.85

1,573.00

28,750.00

136,124.31

205.17

48,111.00
3,351.00

4,806.80

4,349.92

1,998.14

2,221.80

32,561.21

16,006.13

14,825.94

335.36

3,439.10

2,333.83

_ 3,104.56

190.00

14,260.83

3,410.36
10,000.00

225,007.97

1,400.00

2,090.55

4,010.70

100.00

8,250.00

22,528.28

1,435.00

1,000.00

67,145.00

6,681.74

162,278.55

395.00

1,201.20

3,544,797.88

39,839.98

310.21

125,581.17

5,650.70

1,537.29

4,124.00

390,033.00

33,600.00

161,542.45

16,000.00

1.2/11/20201213235 PM Page 1 of 8

V. A. Approve Check #s 46223 through 46309 in the amount of $942,289.86....
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Vendor Purchasing Report

Vendor Set: Vendor Set 01

12/11/2020 12:13:35 PM

Vendor

0292
0299

0300

0304
0310

0314
0327

0328

0329

0331

0345

0346

0350

0355

0356

0357

0359

0365

0371

0375

0385

0387

0391

0401
0405

0412

0419

0424

0425

0426

0428

0429

0431

0432

0434

0436

0448

0450

0473

0515

0550

0558

0586

0588

0594

0610

0617

0641

0685

0690

0692

0696

0699

0743

0764

0781

0791

0807

Name

HONEYBUCKET

EBIX,INC.

OFFICEDEPOT

OLYMPICENVIRONMENTALRESOURCESINC
PACIFICTOPSOILS

PETTYCASHCUSTODIAN

PUGETSOUNDCLEANAIRAGENCY

PUGETSOUND ENERGY
PUGETSOUNDFINANCEOFFICERSASSOC
PUGETSOUNDREGIONALCOUNCIL
SEATTLETIMES
SECRETARYOFSTATE

SIGNUP, SIGNCO, INC

STAPLESADVANTAGE
STATEAUDITOR'SOFFICE

STEWARTMACNICHOLSHARMELL,INC.
SOUNDCITIESASSOC

TOTALLANDSCAPECORP

UNITEDSTATESPOSTMASTER
US POSTALSERVICE(HASLER)
WA ASSOCOF BUILDINGOFFICIALS
WA CITIESINSURANCEAUTHORITY
WASHINGTONMUNICIPALCLERKSASSOC
WA STATEDEPTOF TRANSPORTATION
WASHINGTONSTATEOFFICECASHMGMT
COLUMBIARIDGELANDFILL
WONDERLANDDEVELOPMENT
ICMARETIREMENTTRUST457 / 304745
DRS457

AFIAC

BANKOF AMERICA941

AWC EMPLOYEEBENEFITTRUST-

DEPARTMENTOF RETIREMENTSYSTEMS
DEPARTMENTOF LABORANDINDUSTRIES
UNITEDWAYOF KINGCOUNTY
NATIONALLIFEOF VERMONT
UPSSTOREKENMORE

AURORARENTS

ARTSOF KENMORE

NATIONALLEAGUEOFCITIES

KINGCOUNTYRECORDER'SOFFICE

SNOHOMISHCOUNTY
QUADIENTLEASINGUSA,INC.
ENVIRONMENTALSYSTEMSRESEARCHINST
RANDALL,BRIAN
WA STATEDEPTOF TRANSPORTATION
KINGCOUNTYFINANCE

TELESYSTEMSWEST

PACEENGINEERS,INC.

BUILDERSEXCHANGEOFWASHINGTONINC
HDRENGINEERING,INC
AMERICANGENERALLIFEGPO/4005
BANNERBANK DB
BANNERBANK NO

OUSLEY,NANCY

QUALITYBUSINESSSYSTEMSINC.

NORTHSHOREROTARYCLUB
CASCADERECREATION,INC

Volume

10,387.20

118.27
5,109.99

35,622.96
6,667.86

400.31

18,889.00

170,972.04

130.00

9,044.00

8,319.41
20.00

412.50

14,307.90

18,322.20

55,000.00
15,539.29

96,551.95
1,817.64

6,143.89

120.00
329,569.00

75.00

7,842.96
1,711.50

23,568.96

2,250.00
150,604.90

47,917.47

3,959.90
463,323.07
692,051.27
794,260.87

42,356.74

1,325.00
1,354.87

1,195.86

7,719.94

3,400.00

1,563.00

643.00
4,589.00
2,326.02
5,720.00

39.15
6,686.13
6,676.28

137.51

63,724.25

1,485.90

621,584.38
3,079.12
1,198.82
6,572.45

86.08

4,595.72

487.00

551.25

For Date Range 01/01/2020- 12/11/2020

Page 2 of 8
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Vendor Purchasing Report

Vendor Set: Vendor Set 01

12/11/2020 12: 13:35 PM

Vendor

0817

0828

0831

0851

0852
0858

0864

0868

0869

0892

0899
0912

0913

0937

0981

0994

1003

1010

1045

1047

1052

1053

1068

1114

1116

1123

1140

1148

1168

1177
1197

1215

1216

1222
1226

1248

1259

1267

1269

1293

1297

1299

1309

1311

1313

1322

1326

1328
1331

1333
1339

1342

1345

1356

1357

1358

1372

1385

Name

GRAINGER

PUGETSOUND BUSINESSJOURNAL

NORTHSHOREPARK8: RECSERVICEAREA
EVERMARK,LLC

GREGOR%JOANNE
A+ CONFERENCING

COLUMBIAFORD

JAYMARC AV

BANNERBANK IGORDON

JACOBSENGINEERINGGROUP

SHREDIT USALLC

ALCALDE8: FAY

KENMOREELEMENTARY

ZUMAR

COMCASTBUSINESS

GORDONTHOMASHONEYWELL

IWORQSYSTEMS

TOWN CENTERHARDWARE

HORIZONDISTRIBUTORSINC

SARAIIROBERTS
FIREPROTECTION,INC

INTERNAHONALCODECOUNCKJNC
WA STATE DEPTOFLABOR8: INDUSTRIES

PHSIPUREHEALTHSOLUTIONSINC.

FRONTER

AMTEST,INC

PANVS

AGORAREFRESHMENTS

SCHINDLERELEVATORCORPORATION
WELLSFARGOFINANCIAL

MILLERSTEPHENS,MARY

STATEOF FLORIDADISBURSEMENTUNIT

ADVANCETESTING& SERVICEINC

OLSONBROTHERSPROVAC

CONTECHENGINEEREDSOLUTIONS,INC

KENMOREAIR

PERTEETINC.

AUTOMATEDCONTROLS

KAMINSCONSTRUCTIONINC.

THEWATERSHEDCOMPANY

GOVERNMENTFINANCERESEARCHGROUP

VERIZONWIRELESS

BANNERBANK BAKER
WASHINGTONSTATE PATROL

BOTHELLKENMORECHAMBEROF COMMERCE
AABCOBARRICADECOMPANYINC.

JOYCEHKERPARHNSON
ANCHORQEA,LLC

KBAINC.

WELWESTCONSTRUCTIONINC.

STATEOF WA DEPARTMENTOF LICENSING

PETERSON,JANET

SHERWINWILLIAMSCO.#8099

KARLINSEY,ROB

KENMORECOMMERCIALLLC

ALPHAGRAPHICS

AAAPRINTING

CITYWORKSIAZTECASYSTEMSINC.

For Date Range 01/01/2020- 12/11/2020

Volume

8,294.03

125.00

2,567.00
609.73

3,456.98
1,510.92

22,530.94

5,814.62
8,843.40

311,847.01
814.36

30,398.20

5,000.00
755.52

3,599.21

43,161.76
2,800.00
1,843.24
4,198.80

140,917.91
6,787.65

49.44

147.20

606.54

4,922.99
2,300.00
2,945.00

705.44

3,781.66
81.67

15,000.00
6,875.00
1,566.00

51,922.62
10,849.30

625.00

352.36
1,551.00

34,996.72
9,287.50
1,995.00.

3,899.21

8,160.40

9,052.32

9,000.00
2,475.00
2,775.00

520.00

934,487.00

154,505.93

0.44

300.00
102.60

150.08
40,404.48

958.43
1,127.40

37,100.00

Page 3 of 8
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Vendor Purchasing Report

Vendor Set: Vendor Set 01

12/11/2020 12:13:35 PM

Vendor

1390
1403

1431
1452

1456

1457

1459

1482
1485

1500

1504

1524

1550

1555

1581

1605

1606
1629

1657

1661

1673

1689

1704

1711

1712

1714
1715

1718

1721
1731

1738

1739

1754

1762

1763

1774

1786

1789

1795

1798

1806

1814

1816

1828

1829

1838
1863
1884

1885

1889

1892

1900
1901

1908

1914

1927
1930

1932

Name

UTILITIESUNDERGROUNDLOCATIONCTR
OSBORNCONSULTINGINC.
BRIEN,GAYLYNN
CITYOF KENT
HESTONVISUALARTS

LANGUAGELINESERVICES,INC.

FLEMINGSHOLIDAYLIGHTINGLLC

HIGHWIRE
WA ASSOCOF PUBLICRECORDSOFFICERS
MARINEFLOATSCORPORATION

SCORE

GRANICUSLLC
THEEVPGROUP
LINCOLNNATIONALLIFEINSURANCE
STARDOMSERVICES,INC.

ALLCITYFENCECO.

GALLATINPUBLICAFFAIRS
WESTERNDISPLAYFIREWORKS,LTD.
STEWARTTITLECOMPANY
GARDNER,TELA
KPFFCONSULTINGENGINEERS
MOTT MACDONALDGROUP, INC.

BANNERBANK RK

SOFTWAREONE,INC.
SITEIMPROVE,INC.
KRAZAN& ASSOCIATES,INC.
THEWIDEFORMATCOMPANY
RESOURCEEXPLORATION,LLC
GOODTO GO
NORTHWESTARBORICULTURELLC

MUNIMANAGE,LLC
FIXAUTO

RFIENTERPRISESINC.

BAKER,BRIDGIT
REID,JAMES FALCONER

OWEN EQUIPMENTCOMPANY

TYLERTECHNOLOGIES,INC.
BLUEBEAM,INC.

CABOTDOW ASSOCIATES
OLBRECHTS& ASSOCIATES,PLLC

RYCOEQUIPMENT,INC.

YSIINCORPORATED,A XYLEMBRAND

NAVIA

QUALITYBUSINESSSYSTEMS/ WELLSFARGO

SHI INTERNATIONALCORP.

AVIDIAHEALTH
HAULAWAYSTORAGECONTAINERS,INC.

CADMANMATERIALS,INC.

NATIONALBARRICADECO., LLC

WILLIAMS,KASTNER8:GIBBSPLLC

HEARTHMUSIC

ASPECTCONSULTINGLLC

NORTHCOASTELECTRICCOMPANY

VAUGHAN,KENT

MCNAMARASIGNS
GAMETIME

T MOBILEUSA,INC.

U.S. BANKN.A./ CUSTODY

Volume

1,953.06
283,734.50

500.00
500.00

214.70
35.37

7,722.41

1,916.26

25.00
6,837.49

184,888.92
15,720.00
22,154.66
14,826.17

6,911.54

4,977.50

22,064.25

4,750.00

258,326.30

26.34
222,691.06
560,389.05

9,782.30

11,439.33

3,353.90

2,325.00

10,631.50
20,000.00

2.75
18,965.78

5,280.00

5,957.06
21,284.74

1,045.54

25,457.50

1,112.43

18,951.58
980.10

3,135.00

8,879.18
5,098.50
1,789.98

23,403.75

7,621.22

3,962.02

2,500.00

1,105.18

1,240.13

3,864.25

68,222.66
4,100.00
2,405.00
3,083.23

400.00
1,420.29
2,429.19

10,665.43
360.00

For Date Range 01/01/2020- 12/11/2020

Page 4 of 8
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Vendor Purchasing Report

Vendor Set: Vendor Set 01

12/11/2020 12:13:35 PM

Vendor

1936

1939

1945

1948

1960
1961

1964

1970

1978

1979
1980

1985

1991

1993

1999

2004

2007

2009

2010

2017

2024

2028

2047

2048
2049

2054

2056

2063

2075

2078

2079

2081

2095

2096

2113

2119

2120

2126

2135

2142
2143

2144

2147

2156

2157

2161

2167

2175

2176

2183

2187

2196
2199

2206

2209

2211

2214
2215

Name

SUPERION,LLC

ARCHIVESOCIAL,INC.

GLASSMASTERSLLC

MULTICARECENTERSOFOCCUPATIONALMEDICINE

WALTER E. NELSONCO.

WESTERNENTRANCETECHNOLOGY,LLC

EARTHWORKS

CROSSROADSIGN

GOVDELIVERY,LLC

MSPTXXII,LLCC/OFLYWAY

HRAVEBATRUST

CONTRACTLANDSTAFF LLC

WASHINGTONSTATETREASURER

HYASGROUP, LLC

KINGCOUNTYPOLICECHIEFSASSOCIATION

REDBARNENGINEERING,INC.

HYDROPOINTDATASYSTEMS,INC.

O'CONNORCONSULTINGGROUP, LLC

JUDHAOF LIONLANDSCAPINGANDSERVICESLLC

DARRELLTHOMSON

DFRLAW GROUP, LLC

PRIDEELECTRICINC.

PUGETSOUND PIANTS

SMSCLEANING,INC.

SUNBELTRENTALS

BLUEFLAMEHEATING,AIR& ELECTRIC

J3 ARCHITECTSLLC

FrenchTouchup LLC

LANDEZA,PATRICK

WA RECREATION& PARKASSOC.
ZESBAUGH,INC.

SHANNON& WILSON,INC.

TRANSPOGROUPUSA INC.

TUPLING,SANDRA

WA ASSOC.OF SHERIFFS& POLICECHIEFS

PIONEERTOWINGCOMPANY

LAKEPOINTE,INC.
SCHWARZWALTER,MARK

AMERICANSOLUTIONSFORBUSINESS

ICMARETIREMENTC/OALLFIRSTBANK]109964

ERIKD PLUMBERLLC

MODUSTECHNOLOGY,INC.

SODSPOT LLC

ASSOCIATEDPETROLEUMPRODUCTSINC.

SOUNDSAFETYPRODUCTSCO.

BENNETTGOLD,TOBIN

APWA/WACHAPTER

ELECTRONICBUSINESSMACHINES

CANONFINANCIALSERVICES,INC.

SISKUNPOWEREQUIPMENT
CORALSALESCO.

ENGAGEDPUBLIC

HALALILO,PAULA

CHECKRIDE

MORUPSIGNS,INC.

PRECISIONFUELSOLUTIONS
CAROLYNLAW

INTERSECTIONMEDIA,LLC

Volume

20,814.71

2,388.00

3,445.00

100.00
408.87

1,515.25

6155157
385.00

6,440.00

3,000.00

3135654
30,937.99

6,290.28

150000
5000

83,658.75

1,077.00

21,000.00

193180
1,667.58

600.00

8,379.00

1561J3
7144500

310.28

264.60

750.00

140000
1,000.00

1,975.00

193600
2810350
2&889£4

30154

180.00

138,000.00
24,000.00

762.15

151142
425,548.70

165.00

72122

540000
153649
148109
4,134.47

1,500.00

161130
2,924.24

176344
&26L00
&50000

4000

145000
4,746.53

1,237.50

&48150
100342

For Date Range 01/01/2020- 12/11/2020

Page 5 of 8
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Vendor Purchasing Report

Vendor Set: Vendor Set 01

12/11/2020 12:13:35 PM

Vendor

2221

2222
2227

2231

2236

2237

2242
2247
2248

2249

2250

2252

2253
2254

2259

2262

2264

2268

2270

2283

2285

2295

2300

2311
2312

2313

2318
2319

2327

2333

2334

2335

2336

2337

2338

2340

2341

2342

2343

2344

2345

2346
2347

2348

2349

2351

2352

2353

2354

2355

2356

2357

2359

2360

2361
2362

2363
2364

Name

O'REILLY/FIRSTCALL

GRADE,INC.

EARTHCORPS
A WORKSAFESERVICE,INC

COMCAST
CREATIVEHOUSEBRANDING

MARY'SPLACE
EMERALDPAVING, INC

INTERNATIONALPUBLICMGTASSOCFOR HUMAN RES
KINGCOUNTYBARASSOCIATION

NAMIEASTSIDE
TRUGREEN

CI-IANCERYCIVICLLC

U.S. BANKPURCHASECARDS

MINUTEMANPRESS

DILIGENTCORPORATION
SWOFFORDEXCAVATING

IRISWINDOWCOVERINGS
LAKESIDEINDUSTRIES
VSSINTERNATIONALINC.

QUALITYWATERFINANCIAL
ALLTHINGSHR,LLC

MICROSOFTCORPORATION
BESTBEST& KRIEGERLLPATTORNEYSAT LAW

GOOD,MICHAELJ.

MANAGEMENTPARTNERS

PIXELEYESGRAPHICS& DESIGN

SITESCAPES
PACIFICAIRCONTROL,INC.

NORTHENDTRUCKEQUIPMENTCO., LLC

NORTHSHOREYOUTHSOCCERASSOC.

DEBO,ALEXANDER
CHRISTENESTATES,LLC

HUANG,ANGELINA

58 STARSTRAVEL
MOJOSTRATEGIES
ALLIANCEONERECEIVABLESMGMT INC

RAINBOWTOWING

KNOWBE4,INC.

DZHENKOV,PETAR
DEOL,GURRAJ

DILLON,MARGARET

HOUSINGAUTHORITYOF KINGCOUNTYWA

ARROWHEADPARKVISTACONDOMINIUMASSOCIAT|(

SSI& MHACORPORATION
ENGINEERSUPPLY

EARTHCAM

NORTHSHORESCHOOLSFOUNDATION

ALLANWEBBNISSAN

BUREAUVERITAS

KEIM,JEANNIE

4IMPRINT
PRECISIONPLUMBINGAND HEATING

O'CAIN,MELANIE
BFI4 LLC

CHASEWESTVENTURES,INC.

IDAHOASSOC.OF BUILDINGOFFICIALS,INC.

JASON'SCREATIONS

For Date Range 01/01/2020- 12/11/2020

Volume

137.95
14,044.24

21,290.50

55.00

28,578.11

942.93

23,334.00

4,941.00

156.00
1,250.00

500.00

4,174.23

11,208.60

165,764.89
24,026.33

16,703.51
76,959.85

8,635.00

316,590.52

92,776.06

1,734.45

525.00
7,288.51

11,232.00

350.00
58,430.00

3,000.00
2,670.00
9,519.14

1,062.33

3,168.00

150.00

15,000.00

7,500.00

3,940.30

47,750.00

350.93
302.50

735.92

275.00

275.00
550.00

3,525.00

2,150.00

9,755.00

709.00

15,715.73

4,000.00
62,542.46

9,900.00

150.00
432.07

165.90

965.22
26,351.99

25,406.25

25.00

350.00

Page 6 of 8
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Vendor Purchasing Report

Vendor Set: Vendor Set 01

12/11/202012:13:3S PM

Vendor

2365
2366

2367

2368

2369

2370

2371
2372

2373

2374

2375
2376

2377

2378

2379

2380

2381

2382
2383

2384

2386
2387

2388

2389
2392

2393

2394

2395

2395

2399

2400
2401

2402

2403

2404

2406

2408

2410

2411

2412

2413

2414
2416

2417

2418

2419

2421

2423

2424
2425

2426

2427
2430

2431

2432

2433

2434

2435

Name

ADAMTIEGS

CCISOLUTIONS

MARGARETFLYNN

JEFFLUKEPHOTOGRAPHYLLC

MARIASZABLYARIVAS

PYRAMIDCATERING8: EVENTS
RACHELRISING

ANDERSONROOFINGINC.

BRADOR KELLICARSON

DEPARTMENTOF NATURALRESOURCES

FONG,DAPHNE

LISATROUT

NORTHURBANHUMANSVCSALLIANCE

NXLVLUP,LLC

JENNIFERDIXON

JOHN BROWN

NORTHLAKELITTLELEAGUE

FOCUSTOOLS81ENGINEERING,INC.

NORTHLAKELITTLELEAGUE

NORTHWESTENERGYEFFICIENCYCOUNCIL

CECCANTI,INC.

HUI,IVANA
3CMA CITY-COUNTYCOMMUNICATIONS& MARKETINI

JETCITYCLEANING
DEPARTMENTOF COMMERCE

SEATTLEPUMP 8: EQUIPMENTCO./JETTERSNORTHWE

GRIESEL,LEN

PLASTICSALES&SERVICEINC.

ZIPLYFIBER
COPIERSNORTHWEST

MSRGLASSHOUSE,LLC

SHIXIONGHU

PACIFICOFFICEAUTOMATION

AMERICALL

BAKER,W. COLE

FISCHER,AUSTIN

FISHER,AKSEL

KENDALLFORDOF MARYSVILLE

STELLENVIRONMENTALENTERPRISES,INC

OTTOROSENAU&ASSOCIATES,INC

ICLEI

GENCAPCONSTRUCTIONCORP

KIERACONDON

SUMMITLAWGROUPPLLC

AMERICANLEAKDETECTION
MIKEFOLDENPRODUCTIONS
SIGNARAMA

MAUREENCOLAIZZI

BAUTISTA,REGINALD

THOMCOCONSTRUCTION,INC.

OASISEIGHT,LLC

LAKESIDEINDUSTRIES

SANCHEZ,EUGENIO

ALPINEPRODUCTSINC.

RICHMARKETINGLLC

BECLYNNLEWIS

PSRMECHANICAL

FERRER,EDDIE

For Date Range 01/01/2020- 12/11/2020

Volume

350.00

858.00

650.00
4,525.11

150.00
925.00

150.00

218.60

150.00

1,261.17

150.00
100.00

1,000.00

29,780.00

15,000.00

56.75

2,296.00

25,050.00

3,080.00

75.00

11,359,654.58

150.00

400.00

5,632.00

6,561.97

3,675.08

21,388.50

8,452.15

8,541.19
7,598.80

9,500.00

7,500.00

6,578.00

2,823.54
13.39

13.39

13.39
51,263.40
10,650.19

427.88

600.00

836,485.83

450.00

9,492.50
1,782.00
4,000.00

280.76

119.00

269.48

1,477,498.45
7,500.00

591,838.02
108.55

944.22
1,200.00

11,073.80

17,218.90
258.26

Page 7 of 8
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Vendor Purchasing Report

Vendor Set: Vendor Set 01

12/11/2020 12: 13:35 PM

Vendor

2437

2438

2439

2440

2441
2442

2443

2444

2445

2446

2447

2448

2449

2450

2451

2452
2453

2454

2455

2457
2458

2459
2460

2461

2462

2464
2465

2466

2467

2468

2470

2471

2472
2473

2474

2475

2476

2477
2479

2480

2482

Name

LOUDEDGE,INC.

WASHINGTONTREE3: LAWNCARE

7 STARTOWING LLC

ALAAYASSIN,DDSPLLC

APEXELECTRICINC.

BECHTELCONSULTINGGROUP
BROMEO,LLC

ELEPHANTEMERGENCYROADSIDELLC

IMBAYAARTS
L1 RESTORATIONS,INC.

LAMASTERWORKSMASSAGE
NORTHSOUND PLUMBING

NORTHSHOREENDODONTICSPLLC

PK&JKCORPORATION

PRETTYNAILS

SHARIBOTHJEWELRYDESIGN
SH|N'S TAEKWONDOACADEMY

EASTSIDENATURALMEDICINE,PLLC

EUGENIALEE,DMDPLLC

KATHERINEMARTIN,ND LLC

MKSPROPERTIES

NELSONELECTRIC,INC.
SDP ENTERPRISES,INC.

JESSICADANKS

RONALDL.HIGGS,JR.

D.P. NICOLI,INC.
PRECISIONCONCRETECUTTING

XINLONG,LLC

ASSOCIATEDUNDERWATERSERVICESINC.

DAVIDSON-MACRISWEEPING,INC.

PACIFICPLANTS,INC.

INTERMOUNTAINSLURRYSEAL

DELL
THE ROOTOF US LLC

BENWARD
ICE-AMEINC.

LITTLEIVYACADEMY

MALTBYCONTAINER
RACEFORWARD

CRELATE,INC.
KIMLEY-HORNANDASSOCIATES,INC.

Vendor Set Vendor Set 01 Total:

Volume

95.00

1,606.00

3,000.00

1,500.00

5,000.00

4,500.00

3,000.00

2,500.00

2,500.00
1,500.00

1,000.00

1,500.00

2,000.00

5,500.00

6,000.00

2,500.00

3,000.00

2,500.00

3,000.00

3,000.00

18,276.80

6,122.60

3,000.00

2,500.00

400.00
1,477.70

1,100.00

7,500.00

7,260.00

13,502.54

861.85

470,980.26

13,326.56

2,500.00

268.80

3,000.00

3,000.00

29,040.00

1,000.00

5,705.71

9,900.00

30,343,390.04

For Date Range 01/01/2020- 12/11/2020
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ATTACHMENT TO CITY OF KENMORE RESOLUTION NO. 17-293 

1

CITY OF KENMORE

Council Rules and Procedures

Preamble principles

1. Council acts as a collective body to set policy direction. While individual 
councilmembers may wish to stand out and distinguish themselves, they must 
remember first and foremost that direction and initiatives come from the collective 
body. Individual credit and recognition for ideas and service is not sought out; rather, 
credit is directed to the collective organization. 

2. Council direction comes from the Council dais. Policy discussion, requests for new 
things, etc. should not happen outside of the Council meeting.

3. Council decides the policy direction (the “What”), while the City Manager determines 
the operational enactment of policies (the “How”).

4. Council should be frugal when contacting (emailing, texting, phoning) the City 
Manager directly. As noted in the Council rules, while the City Manager is accessible 
for thinking through policy issues, contact should be limited to regularly scheduled 
meetings with the City Manager and to Council meetings unless the question or 
policy issue relates to an immediately upcoming published agenda item. 

5. Recognize that Council direction on workload and priorities is established two times 
per year: At budget adoption and at the retreat. While things do unexpectedly come 
up during the year, the work set forth through these set processes, plus daily City 
operations, is always ambitious and more than fills the time of staff. To support 
organizational health and morale, if a new initiative is to be considered, a 
corresponding workload item will need to be deleted or a new resource will need to 
be added.

Section 1. General

A. Purpose of Meetings

City Council meetings are for the purpose of conducting city business, 
including but not limited to budgeting (e.g. revenues, expenditures, taxes, 
fees, monthly payments, capital project payments), long-range planning (e.g. 
vision, zoning, development, and land use) and federal and state mandates.

B. Structure of Meetings

1. All meetings shall be open to the public, except for executive sessions 
authorized by law (and noted in Council Rules and Procedures, Section 7, 

VII. B. Council Policies and Procedures, for Discussion and/or Action
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Council Rules and Procedures page 2

Executive Sessions) and collective bargaining sessions and related 
proceedings described in RCW 42.309.140(4)(a). Final action resulting 
from executive session discussions will be taken during a meeting open to 
the public as required by law.

2. Meetings will be orderly and will involve Councilmembers, City staff, 
consultants, and citizens, which will allow all viewpoints to be heard and 
considered.

3. Meetings will be called to order by the Presiding Officer, who shall be the 
Mayor, the Deputy Mayor in the absence of the Mayor, or a 
Councilmember selected by the City Council in the absence of both the 
Mayor and Deputy Mayor.

4. Meeting types:

a. There will be 3 regular meetings per month on the 2nd, 3rd and 4th 
Monday evenings. If a regular meeting falls on a holiday, it will be held 
the next day, Tuesday, unless canceled by the City Council. There will 
be no regular meetings on the 1st and 5th Monday evenings. 

b. Additional meetings, which may be referred to as meetings or work or 
study sessions, will be scheduled as needed. 

c. Executive sessions will be scheduled as needed. 

d. Town Hall meetings will occur periodically as determined by the City 
Council. 

e. Coffee-With-The-Council is an open forum for the public to discuss 
issues with Councilmembers. It will occur twice a month, generally on 
one Monday and one Saturday at times to be announced. If no 
Councilmembers are able to attend, notification of the cancellation will 
be made. Since it is not a legal public meeting, no more than 3 
Councilmembers may attend. If specific operational issues are 
brought up by the public, they should be asked to fill out a Citizen 
Action Request (CAR), so the issue is properly recorded, tracked and 
managed within our present systems. If a CAR request has been filled 
out and the person has not received a response, then it will be 
referred to the City Manager for follow up. Coffee with Council is not 
intended to result in tasking the city manager or staff with new 
initiatives or operational tasks.

VII. B. Council Policies and Procedures, for Discussion and/or Action
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Council Rules and Procedures page 3

f. Retreats will be scheduled yearly, or more often if needed, when 
extended blocks of time are needed to set priorities and make long-
term plans for the City.

4. g. The Council has the prerogative to form ad hoc committees or workgroups 
of not more than 3 members to work on issues that will be brought forward to 
the full Council for consideration.

5. All public meetings will be scheduled or announced, and agendas will be 
prepared and made available in advance as required by State law (the 
Open Public Meetings Act). Meetings may be added or canceled as 
discussed and approved by the City Council.

6. Actions may be taken, motions may be passed, proclamations may be 
made, and resolutions and ordinances may be adopted at regular 
meetings, or at special meetings with proper notification. 

7. Meeting agendas with relevant information on each topic will be available 
10 days in advance whenever possible.

8. Regular and special meetings will be recorded by the City Clerk or 
designee.   

9. Remote attendance and voting will be allowed as noted in Section 6.

10.Copies of all documents distributed in the Council chambers pertaining to 
Council business, as well as copies of all documents submitted by 
speakers during Citizen Public Comments, shall be provided to the City 
Clerk and distributed as necessary.

C. Rules for Meetings

1. These rules constitute the official rules and procedures and code of 
conduct for the City Council. 

2. In addition to these rules, the City Council shall conduct its meetings in 
compliance with the most current edition of Robert's Rules of Order Newly 
Revised (Robert’s Rules). A copy shall be maintained in the office of the 
City Clerk.   

3. Where there is a conflict between these rules and Robert's Rules, these 
rules shall govern. Where there is a conflict between these rules and State 
and federal laws, the State and federal laws shall govern.

VII. B. Council Policies and Procedures, for Discussion and/or Action
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Council Rules and Procedures page 4

4. In general, the City Council will follow Robert’s Rules for “Formal Debate,” 
including requiring a second for all motions and disallowing the Presiding 
Officer from making motions.

5. Robert’s Rules of Order for “Small Boards” will be used to:

a. Allow the Presiding Officer to participate in debate. In general the 
Presiding Officer will speak after others have spoken on the topic. 

b. Allow informal discussion before a motion is made.

c. Not require speakers “for” and “against” the motion to alternate.

Section 2. Order of Business Meetings

A. Call to Order

1. The Presiding Officer will call a meeting to order.

2. The Presiding Officer will request the City Clerk to call the roll of the 
Councilmembers. The Clerk will record the names of Councilmembers 
present and absent. The Clerk will also note the time of any late arrivals 
and early leave takings for the record.

B. Agenda Approval

1. The City Council shall approve the agenda.
1.

1.2. Amendments may be suggested, discussed and approved.

C. Citizen Public Comments

1. Members of the public may only speak during the designated Citizen 
Public Comment period, or during a scheduled public hearing or a quasi-
judicial hearing (as discussed in Section 8 below).

2. No person shall address the City Council at a meeting without being 
recognized by the Presiding Officer.

3. The Presiding Officer will state the rules for the Citizen Public Comment 
period. This may include items such as:

a. Members of the public must sign the log prior to the Citizen Public 
Comment period to be allowed to speak. They are not required to sign 
anywhere to attend the meeting.
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b. They must state their name and city of residence.

c. There is a 3-minute time limit.

d. It is a time for members of the public to speak on any topic(s) of their 
choice.

e. It is not a time for the Council or staff to answer questions, but 
exceptions can be made at the discretion of the Presiding Officer. 

f. Comments should be addressed to the Presiding Officer and the City 
Council, not the audience. 

g. If members of the public agree with the comments of previous 
speakers, they are encouraged to state that their comments have 
already been made by previous speakers.

h. Members of the public should refrain from bBooing, hissing, or 
clapping, or making personal attacks during public comments, and 
throughout the meeting isare inappropriate.

4. Each member of the public will be given 3 minutes. Suspension of this rule 
will require a majority vote of the Councilmembers present.

5. No person may use the designated Citizen Public Comment period to 
support or oppose any candidate for public office or ballot measure in a 
manner that violates RCW 42.17A.555.

6. The Presiding Officer will allow members of the public to return to their 
seats in the audience before paraphrasing and responding to their 
presentations. 

7. There will be no two-way conversations between Councilmembers and 
members of the public.

8. The Presiding Officer may direct the City Manager to follow up with 
members of the public on issues brought before the City Council. 
However, if a public comment is about operational issues then the 
Presiding Officer should refer the resident to the main page on the City’s 
web site where they can report a concern. Operational requests raised 
during Public Comment should not get special priority or attention.

D. Council Business Meeting
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1. Each item on the agenda will be addressed in turn with staff, consultant or 
special speaker reports as appropriate.

2. Council will discuss the issues and take action on them as appropriate.

2.

E. Councilmember Reports, Comments and Initiatives

1. Councilmembers may give reports, make comments and/or raise new 
topics or issues during “Councilmember Reports, Comments and 
Initiatives.” No final action or direction to staff can be taken on comments 
or topics raised.

2. Each Councilmember will have 5 minutes for reports, comments and new 
topics/issues. Extra comments can be submitted in writing.

3. In raising a new topic or issue, the Councilmember must present it as a 
concept that includes a statement of how the topic or issue relates to 
existing City goals or to other important Council discussions.

4. A second Councilmember must agree to discuss the new topic or issue in 
order for it to be discussed by the City Council.

5. The Presiding Officer will direct discussion of the new topic or issue to 
determine whether there is majority support or consensus to move it to a 
future agenda..

6. After discussing the new topic or issue, the City Council will vote or come 
to consensus on whether to move the topic or issue forward as a future 
agenda item. or as a request for action by the City Manager. 

7. By majority vote of Councilmembers present at a meeting, the maximum 
time for any or all Councilmember reports and comments may be 
extended.

7.

Section 3. Structure and Roles of Government

A. Council Role

1. Focus on policy matters, including but not limited to priority setting, long-
range planning, budgeting, federal and State mandates, City Manager 
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recruitment, hiring, evaluation and termination, and approval of employee 
positions. 

1.2. The City Council will not focus on administrative or operational 
issues and matters. If a Councilmember has an operational request (e.g., 
pothole, right-of-way vegetation, etc.), the Councilmember will be directed 
to use the Citizen Action Request (CAR) process, and such requests will 
be treated like any other request from a resident. The City Manager and 
city staff do not accept vicarious operational requests from residents via 
Councilmembers, unless it is a safety or environmental hazard.

2.3. Comply with the laws, regulations and policies affecting operation 
of City government.

3.4. Use public office for public good, not personal gain.

4.5. Be independent, impartial and fair in judgments and actions.

5.6. Conduct public deliberations and processes openly, unless legally 
confidential and privileged, in an atmosphere of respect and civility.

6.7. Monitor and understand operations of the City to be knowledgeable 
in order to provide policy direction.

7.8. Represent the City at local, State and national forums.

8.9. Represent the City to its citizens.

Notify staff in advance of meetings regarding key questions and 
discussion points that likely will be raised and addressed during meetings, 
to allow the staff time to prepare for the questions and discussions.

10.

9. Contact the Ccity Mmanager only for questions and thinking through policy 
issues that are in immediately upcoming published agenda items. Note 
that direction to perform any work cannot arise from these discussions, but 
rather needs to come from the collective body of the City Council. 
Questions and issues not pertinent to the immediately upcoming agenda 
should be raised at regularly scheduled meetings with the City Manager 
as indicated in Section 3.B.6.Not individually request the City Manager to 
initiate any action or work that will take more than 1 hour to complete, 
without consent of the City Council. If a Councilmember wants the City 
Manager to initiate action or work that will take more than 1 hour to 
complete, the Councilmember must ask the City Council to approve the 
action or work by a majority vote.
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11.12,

12. Interact with City staff and consultants through the City Manager, who is 
responsible for their duties and use of time. Interact with City staff and 
consultants through the City Manager, who is responsible for their duties 
and use of time, with the following exceptions:

a. The Executive Assistant to the City Manager provides 
administrative support to the Council. Councilmembers may 
contact the Executive Assistant directly for clerical and 
incidental administrative tasks such as processing 
reimbursements, making copies, calendaring, travel 
arrangements, and conference registrations.

b. Councilmembers may contact the City Clerk directly (cc: City 
Manager if by email) for incidental things relating to Council 
meetings, such as getting the right zoom link, getting a copy of a 
packet item, making sure they have the right chair, getting the 
battery changed out in their microphone, etc.

c. Councilmembers may ask routine questions of city departments 
that can be answered in a few minutes. Examples may include 
questions about items on upcoming Council meeting agendas, 
the city’s existing development regulations and other city codes, 
the city’s adopted budget, and administrative issues and 
procedures. In these cases, Councilmembers can direct their 
questions through the department heads, provided they include 
the City Manager in the communications. If the department head 
determines that the Councilmember’s question will take more 
than a few minutes to answer, they will seek guidance from the 
City Manager. Councilmembers are not to contact department 
heads or other staff directly to direct work, request research, 
policy analysis, changes in operations or priorities or similar 
issues.

d. Councilmembers may contact the City Attorney directly if 
needed for legal questions, provided that the City Attorney may 
contact the City Manager for direction on workload priorities.

e. Mayor (or Presiding Councilmember) may work directly with the 
City Clerk for obtaining signatures on Council-approved 
documents and other incidental matters pertaining to Council 
meetings.

13.Be attentive to and interact with the public as indicated during Coffee with 
Council (1.B.4.e.), Public Comments (2.C.), Public Testimony (Section 8) 
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and at other times in the community. Residents often raise policy or 
program ideas that may be addressed in the following ways: 

a. If a policy issue raised is worth exploring, Councilmembers 
should bring ideas forward to the collective City Council with 
two-councilmember sponsorship (see 2.B.), rather than to the 
city manager, while also respecting retreat-established priorities 
and existing budget and workplans. 

b. If a resident has an idea for a specific event or “love note”, the 
Councilmember should ask the resident if they are willing to 
plan and produce it, and then give them the contact information 
of the City’s recreation coordinator who may support it in the 
following two ways: 

i. promotion of the event/love note through City’s normal 
communication channels (City will not design or produce 
flyers or other materials) and 

ii. provision of City-owned physical location. 
Councilmembers do not vicariously request operational city services or report 

operational concerns on behalf of residents, unless the issue or concern is 
an immediate safety or environmental hazard. Requesters should be 
directed to go through the Citizen Action Request process. If a requester 
says they tried the CAR process and did not get a response or received 
an unsatisfactory response, the Councilmember can bring it to the City 
Manager’s attention, and the City Manager will work through the 
department heads to resolve the matter.If a Councilmember wants City 
staff or consultants to accomplish actions or work, the Councilmember 
must 

14.
make the request of the City Manager if the action or work will take 1 hour or 

less and of the City Council if the action or work will take more than 1 
hour. 

10.15. Access City computers at the appropriate access level. A City 
computer, such as an iPadlaptop, will be provided for home access if the 
Councilmember requests itCity business, and it may not be used for 
personal business. This is preferred to the use of a Councilmember’s 
personal computer, for risk management purposes. If a Councilmember 
wishes to have a City-provided cell phone for City use, one will be 
provided. The City computer and phone isare the property of the City and 
will be returned to the City at the end of the term of office.

B. City Manager Role
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1. Serve as the primary point of contact between the City Council and City 
staff and consultants. The City Manager works for and serves at the will of 
the City Council. The City staff works for and reports to the City Manager.

2. Direct the time of City staff and resources of the City in accordance with 
City Council approved priorities and budgets. 

3. Spend City funds per the City’s adopted purchasing policies, which align 
with State and City laws.

4. With input from the Mayor, pPrepare agendas for meetings and retreats 
with input from the Mayor.

5. Provide timely, useful information evenly and equally to all 
Councilmembers.

6. Meet with each Councilmember as mutually acceptable to the City 
Manager and the Councilmember. The main purposes for these meetings 
with 3 or less Councilmembers are for the City Manager to give updates 
and for Councilmembers to bring up questions. It is not a time for tasking 
the City Manager, nor is it a time to direct the City Manager to implement 
new programs or policy initiatives or otherwise add any new work to the 
City Manager. That direction comes from the majority decision of the 
Council.

7. Prepare adequately for City Council meetings.

8. Meet with citizens as needed to solve problems and answer questions.

9. Interact with other public agencies to accomplish City Council goals and 
policies.

10.Respond to Councilmember questions and concerns equitably. Other than 
questions, individual requests by Councilmembers should be directed 
through the collective body of the City Council

9.

C. Mayor Role

1. Primary roles: facilitate meetings; represent the City at local, State and 
national forums; and represent the City in a ceremonial capacity.

2. Keep the City Council informed of the Mayor’s activities with reports during 
Councilmember Comments. 

3. Announce in advance public presentations, ceremonies and events that 
the Mayor is invited to attend.

Commented [NH1]:  I changed this back to require 
Mayor's approval of agendas. I know that hasn't been our 
normal practice, but I think we must recognize that thse are 
Council meetings, and the Council (through the Mayor) 
should have final say on published agendas.

VII. B. Council Policies and Procedures, for Discussion and/or Action

Page 23 of 73



Council Rules and Procedures page 11

4. Bring new issues to the City Council during Council Initiatives.

5. Request other Councilmembers to attend meetings in place of the Mayor 
when he or shethey cannot attend, or to join the Mayor at such meetings 
to increase the City’s representation.

6. At the Mayor’s option, hold monthly meetings with up to two 
Councilmembers and the City Manager. The Mayor should attempt to 
rotate the participation of Councilmembers in such meetings. 

7.6. In the event that a City Manager resigns or leaves, the Mayor will 
work with the City Council to find a replacement using a recruitment 
agency. 

Section 4. Vacancy and Leave of Absence 

A. Purpose

This section provides guidance to the City Council on filling vacancies and 
appointing Pro Tempore when a Councilmember position becomes vacant, 
when a Councilmember requests an extended leave of absence, and when 
the City Council desires to appoint a Councilmember Pro Tempore during an 
Councilmember’s extended leave of absence.

B. References

1. Chap. RCW 42.12 RCW - Vacanciest Position

2. RCW 35A.13.020 (and RCW sections cited therein) - Vacancies - Filling 
of Councilmember Vacancies

2.

3. RCW 35A.13.035 - Appointment of Councilmember Pro Tempore 
appointments

4. RCW 35A.13.065 - Pro Tempore Appointments

5.4. RCW 42.30.110(1)(h) - Executive Session Allowed to 
EvaluateConsider Qualifications of a Candidate for Appointment to 
Elective Office

6.5. RCW 42.30.060 - Prohibition on Secret Ballots

C.  Definitions
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1. A “vVacancy” occurs on the happening of any event identified in RCW 
42.12.010, as amended, which includes means a resignation, 
removalrecall, forfeiture, written intent to resign, permanent incapacity or 
death of a Councilmember.

2. “Leave of absence” means a temporary interval when a Councilmember is 
unable to serve due to extended excused absence or incapacity, but 
expects to return to full service prior to the end of his or her term of office.

2.

3. “Permanent incapacity” means a physical or mental incapacity that is 
reasonably expected to prevent the Councilmember from returning to full 
service (including but not limited to attending consecutive regular 
meetings of the council) prior to the end of his or her term of office.

D.  Leave of Absence

The remaining Councilmembers, by a simple majority vote, may grant a leave 
of absence to a Councilmember upon receipt and approval of a written 
request.

E.  Filling of Vacancy or Appointment of Councilmember Pro Tempore

1. Upon receiving notice of an upcoming vacancy or the occurrence of a 
vacancy, the remaining Councilmembers, by a simple majority vote, A 
Councilmember vacancy shall be filled the vacant position using one of 
the following procedural options:
 according to the process described below.
a. Appoint a candidate to fill the vacant position without the process 

described in Section F below;

b. Appoint a candidate to fill the vacant position according to the process 
described in Section F below; or 

c. Appoint a candidate to fill the vacant position using another process 
based on the circumstances at the time of the vacancy and the needs 
of the City Council.

1.
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2. 2. After granting a leave of absenceOnce a vacancy is created, or After a 
leave of absence is approved, the remaining Councilmembers, by a simple 
majority vote, shall select one of the following options:

a. Leave the position unfilled during the leave of absence; 

b. Appoint a Councilmember Pro Tempore by a simple majority vote, 
without the process described in Section F below;

c. Appoint a Councilmember Pro Tempore according to the process 
described below in Section F below; or

d. Appoint a Councilmember Pro Tempore using another process based 
on the circumstances at the time of the leave of absence and the 
needs of the City Council.

3. The Councilmember who is vacating his or her position, 
permanently or seeking temporarily by leave of absence, shall not 
participate in the appointment process.

F. Application Process

1. If one of the following events occur: a) the City Council receives Upon 
notice of an upcoming vacancy, b) a vacancy occurs, or c) City Council 
determinesation to appoint a Councilmember Pro Tempore, the City 
Council shall direct staff to begin the Councilmember application process 
and establish an interview and appointment schedule so that the position 
is filled at the earliest opportunity.   

2. The City Clerk’s Office shall prepare and submit an advertisement to the 
newspaper of record, with courtesy copies to all local newspapers, which 
announces the vacancy consistent with the requirements necessary to 
hold public office. This advertisement shall contain such information that 
the City Council deems appropriate.

3. The applicant must be a registered voter of the City of Kenmore, have a 
two-year continuous period of residency in the City of Kenmore, and hold 
no other public office or employment under the City of Kenmore 
government.
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4. The City Clerk’s Office shall prepare an application form which requests 
appropriate information for City Council consideration of the applicants. 
The application form must include the question: “Is there anything in your 
background that would bring discredit to this city if appointed?” The 
application form must also require the applicant to complete and file a 
Washington State PDC Form F-1. The City Clerk’s Office shall make the 
applications available at Kenmore City Hall and such other locations that 
the City Council directs, if any.

4.

5.

5. The City Clerk’s Office shall distribute to all Councilmembers the 
applications received by the deadline. The applications shall be 
accompanied by any additional information submitted by the applicant and 
obtained by the City Clerk’s Office, such as endorsements, letters of 
reference and other pertinent materials.

G. Interview Process

1. The City Council will determine which applicants will be interviewed 
according to qualifications submitted.

2. The City Clerk’s Office shall notify the selected applicants of the location, 
date and time of City Council interviews.

3. Prior to the date and time of the interview, the Mayor shall accept one 
interview question from each Councilmember.

4. Prior to the interview, the City Clerk shall obtain and provide to the 
Councilmembers a Criminal Check for the applicant.

5. The applicant’s order of appearance shall be determined by a random lot 
drawing performed by the City Clerk.
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6.  Each interview of an applicant shall be no more than 30 minutes in length. 
At the interview:

a. The applicant shall present his or her credentials to the City Council.

b. The City Council shall ask the predetermined set of questions.

c. If agreed to by the City Council, Councilmembers may ask and receive 
answers to miscellaneous questions.

H. Voting Process

1. Upon completion of the interviews, Councilmembers may convene into 
Executive Session to evaluatediscuss the qualifications of the applicants; 
however, all interviews, nominations and votes taken by the 
Councilmembers shall be in open public session.

 
2. In voting on the applicants, the City Council shall follow Robert’s Rules of 

Order Newly Revised. 

3. The position shall be filled by the applicant receiving a majority vote of the 
remaining members of the City Council. Thus, balloting will continue until 
an applicant receives a majority of four votes. 

4. At any time during the balloting process, the City Council may postpone 
balloting until a special or regular meeting if no applicant has received a 
majority of four votes.

5. The Mayor shall declare the applicant receiving a majority of four votes as 
the new Councilmember or Councilmember Pro Tempore, and he or 
shethey shall be sworn into office at the earliest opportunity, or no later 
than the next regularly scheduled City Council meeting.

I. Deadline for Filling Permanent Vacancies

Permanent vacancies must be filled within ninety (90) days following the 
occurrence of the vacancy.

J.  Term of Office
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1. The new Councilmember shall serve thee remainder of the portion of the 
unexpired term until his or her successor takes office, pursuant to State 
law.

2. A Councilmember Pro Tempore appointed to serve during a leave of 
absence of a Councilmember shall serve only until such time as the 
Councilmember resumes his or her duties.

Section 5. Council Conduct

A. Purpose

This section sets forth a Code of Conduct for Councilmembers regarding 
ethics and conflicts of interest, and the Councilmembers’ treatment of each 
other, City staff, City consultants, citizens, and others with whom they come 
into contact while representing the City.

B. Code of Ethics and Conflicts of Interest

1. Upon election or appointment, Councilmembers should review Chapter 
42.20 RCW, Misconduct of public officers; Chapter 42.23 RCW, Code of 
Ethics for Municipal Officers – Contract Interests; Chapter 42.30 RCW, 
Open Public Meetings Act; and Chapter 42.36 RCW, Appearance of 
Fairness Doctrine. 

2. No Councilmember may use his or her position to secure special 
privileges or exemptions for himself, herself, or others. See RCW 
42.23.070. In addition, except for incidental electronic and telephone 
communication, Councilmembers shall not use public resources that are 
not available to the public in general, such as City staff time, equipment, 
supplies or facilities, for other than a City purpose.

3. No Councilmember may accept employment or engage in business or 
professional activity that the Councilmember might reasonably expect 
would require or induce him or her by reason of his or her official position 
to disclose confidential information acquired by reason of his or her official 
position.   See RCW 42.23.070(3)

4. Councilmembers owe a fiduciary duty to the public and are required by 
law to maintain confidentiality with regard to certain information gained 
through their official positions. Therefore, no Councilmember may disclose 
confidential information gained by reason of the Councilmember’s 
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position, nor may a Councilmember otherwise use such information for his 
or her personal gain or benefit. See RCW 42.23.070(4). 

5. If a Councilmember participates in litigation contrary to an official City 
position or action as adopted or ratified by a majority of the City Council, 
the Councilmember shall recuse himself or herself and not participate in 
any vote, deliberation or executive session, or receive confidential 
information regarding further consideration or action in that matter, once 
litigation regarding the matter has been served or filed. The fact that a 
Councilmember voted in opposition or expressed in his or her official 
duties an opinion in opposition to the official action or position prior to the 
filing or service of litigation shall not, by itself, be sufficient to trigger the 
need for recusal or nonparticipation.

Once litigation has been served or filed, communication regarding the 
case with anyone other than City staff, the City Attorney or outside legal 
counsel involved in the litigation of the case is discouraged during the 
pendency of the litigation. Councilmembers shall not in their official 
capacity make any comment, provide any information or otherwise involve 
themselves in the matter without the assistance and advice of the City 
attorney or outside legal counsel.

6. It shall be an appearance of conflict, which must be disclosed, (1) for any 
Councilmember to acquire or seek to acquire an interest in property that 
the City is actively seeking to acquire or has stated its intent to acquire, (2) 
for any Councilmember to acquire or seek to acquire an interest in 
property that is immediately adjacent to such property, or (3) for any 
Councilmember to benefit personally by the City’s acquisition or non-
acquisition of such property.

7. No Councilmember shall be beneficially interested, directly or indirectly, in 
any contract which may be made by, through or under the supervision of 
the Councilmember, in whole or in part, or which may be made for the 
benefit of his or her office, or accept, directly or indirectly, any 
compensation, gratuity or reward in connection with such contract from 
any other person beneficially interested therein.   See RCW 42.23.030. 
This section shall not apply in the following cases (See RCW 42.23.030):

a. The furnishing of   utility services by the City   at the same rates and on 
the same terms as are available to the public generally;

b. The designation of public depositaries for City funds;
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c. The publication of legal notices required by law to be published by the 
City, upon competitive bidding or at rates not higher than prescribed by 
law for members of the general public; or

d. Any other exception provided for by law.

8. A Councilmember may not vote in the authorization, approval, or 
ratification of a contract in which he or she isthey are beneficially 
interested even though one of the exemptions allowing the awarding of 
such a contract applies. See RCW 42.23.030.   The interest of the 
Councilmember must be disclosed to the Council and noted in the official 
meeting minutes before the formation of the contract.   See RCW 
42.23.030. 

9. A Councilmember is not interested in a contract, within the meaning of 
subsections 7 and 8 above, if the Councilmember has only a remote 
interest in the contract. A “remote interest” means:

a. That of a non-salaried officer of a nonprofit corporation.

b. That of an employee or agent of a contracting party where the      
compensation of such employee or agent consists entirely of fixed 
wages or salary;

c. That of a landlord or tenant of a contracting party; or

d. That of holder of less than one percent of the shares of a corporation or 
cooperative which is a contracting party.

10.  If a Councilmember has a remote interest in a contract, the City    Council 
may authorize, approve or ratify the contract, despite such remote interest, 
provided that the following conditions are satisfied:

a. The Councilmember with the remote interest fully discloses the nature 
and extent of the interest, and the disclosure is noted in the official 
meeting minutes before the contract is made.

b. The City Council authorizes, approves, or ratifies the contract after that 
disclosure and notation.

c. The City Council’s authorization, approval, or ratification is in good 
faith.

d. Where the votes of a certain number of Councilmembers are required 
to authorize, approve or ratify the contract, the vote requirement is met 
without counting the vote of the Councilmember who has the remote 
interest.
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e. The Councilmember having the remote interest does not influence or 
attempt to influence any other Councilmember to enter into the 
contract.

11.Any contract made in violation of the restrictions and requirements of 
subsections 7 through 10 above is void and the performance thereof, in 
full or in part, by a contracting party shall not be the basis of any claim 
against the City. See RCW 42.23.050.

12.Any Councilmember violating the provisions of subsections 7 through 10 
above, subsection 13 below, or RCW 42.23.070 shall be liable to the City 
for a penalty in the amount of five hundred dollars, in addition to such 
other civil or criminal liability or penalty as may otherwise be imposed 
upon the Councilmember by law. See RCW 42.23.050. In addition, a 
violation by a Councilmember of subsections 7 through 10 above or RCW 
42.23.070 may be grounds for forfeiture of his or her office. See RCW 
42.23.050.

13.Councilmembers shall not receive from or give to any person or entity 
anything of monetary value (hereafter referred to as “gifts”) where the gifts 
have been received or given, or to a reasonable person would appear to 
have been received or given, with intent to give or obtain special 
consideration or influence as to any action by the Councilmember in his or 
her official capacity (“prohibited gifts”); provided, that nothing shall prohibit 
campaign contributions which are solicited or received and reported in 
accordance with applicable law. 

14.The gifts listed below are presumed not to be prohibited gifts.    However, 
this presumption is rebuttable and may be overcome based on the 
circumstances surrounding the receipt or giving of the gift.

a. Unsolicited flowers, plants and floral arrangements;

b. Unsolicited advertising or promotional items of nominal value, such as 
pens and note pads;

c. Unsolicited tokens or awards of appreciation in the form of a plaque, 
trophy, desk item, wall memento, or similar item;

d. Unsolicited items received by a Councilmember for the purpose of 
evaluation or review, if the Councilmember has no personal beneficial 
interest in the eventual use or acquisition of the item;

e. Informational materials and publications related to the 
Councilmember’s performance of official duties;
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f. Food and beverages consumed at hosted receptions where 
attendance is related to the Councilmember’s duties for the City;

g. Admission to, and the cost of food and beverages consumed at, events 
sponsored by or in conjunction with a civic, charitable, governmental or 
community organization, where attendance by the Councilmember is 
related to the Councilmember’s duties for the City;

h. Unsolicited gifts from dignitaries from another city, state or foreign 
country, as long as the Councilmember gives the gift to the City;

i. Food and beverages on infrequent occasions in the ordinary course of 
meals where attendance by the Councilmember is related to the 
Councilmember’s duties for the City; 

j. Any gift which would have been offered or given to the Councilmember 
if he or shethey were not a Councilmember; and

k. Payments by a governmental or nongovernmental entity of reasonable 
expenses incurred by the Councilmember in connection with a speech, 
presentation, appearance, or trade mission made in an official 
capacity.

C. General Courtesy Expectations

1.   Be courteous, respectful, kind and professional at all times with everyone.

2.  Be honest and truthful.

3. Act with integrity and in good faith.

4. Foster an environment of mutual respect for each other. Discourteous 
behavior, such as sidebar discussions, inflammatory language, innuendo, 
or negative body language, is not permitted.

5. At meetings, raise your hand to indicate a desire to speak, and then wait 
to be recognized by the Presiding Officer before speaking. 

6. Stay on the topic being discussed for efficiency of dealing with the items 
on the agenda. Remarks must be germane to the topic.

7. Refrain from speaking more than twice on the same motion as stated in 
Robert’s Rules of Order, except by consent of a majority of the 
Councilmembers present at the time the motion is before the City Council. 
During discussions prior to a motion being made, a Councilmember may 
request to speak more than twice.

8. Comments will be limited to 3 minutes at a time.
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9. Refrain from asking staff to advertise individual achievements (e.g., 
classes, awards, being the first of a class of people) through City events or 
communications (newsletters, press releases).

10. Refrain from using social media to discuss Council deliberations or other 
Council business, as this ‘dialogue’ creates an un-trackable set of public 
records. Social media may be used to provide unidirectional information 
about upcoming agenda items and to encourage public engagement. 

11. Refrain from emailing the Council as a body (i.e., ci_council@...) with 
anything that might prompt a group response or requests new action as 
this may create a dialogue subject to the Open Public Meetings Act. 
Councilmembers may email the Council as a body if the email simply 
provides information.

9. 12. Refrain from interrupting or arguing with another Councilmember while 
such Councilmember has the floor except as stated in Robert’s Rules of Order, 
such as a “point of order.” 

13.Refrain from criticizing in public other Councilmembers and personally 
attacking (verbally or in writing) other Councilmembers, the City Manager, 
City staff and City consultants.

14. If any Councilmember has a complaint against a fellow Councilmember, the City 
Manager, or a staff member, they will follow city procedures to resolve the issue. 
They will not broadcast the issue on social media or to the public news media 
before an evaluation has been done and a conclusion has been reached.

10.15. Treat City staff in a polite and professional manner.

16.Having courtesy expectations is compatible with open and vigorous 
debate, with a variety of opposing opinions expressed on public issues.

11.

D. Respect in Regard to Voting

1. Disagreement and differences of opinion are honored and respected 
features of government in the City.

2. When there is disagreement, discuss and clarify the issues before voting.

VII. B. Council Policies and Procedures, for Discussion and/or Action

Page 34 of 73



Council Rules and Procedures page 22

3. Councilmembers will be allowed one minute maximum to explain their 
vote during a roll call vote. This is an exception to Robert’s Rules.

4.3. Councilmembers must not seek out members of the media to vent 
feelings when on the minority side ofexpress thoughts about a vote. As a 
matter of courtesy, letters to the editor or other communication should be 
presented to the full City Council at a meeting prior to publication so that 
Councilmembers will be aware of the proposed publication.

5.4. Councilmembers must not engage in personal attacks against other 
Councilmembers who voted against the councilmember on issues.

6.5. After a vote on an issue, a Councilmember may state an opposing 
viewpoint, but must clearly state the adopted City Council position and 
must clarify that the Councilmember’s viewpoint or opinion is the 
Councilmember’s personal viewpoint or opinion.

7.6. When Councilmembers represent the City or attend meetings in an 
official capacity, they must support and advocate the official City position 
on an issue, not a personal position on the issue. 

E. Prohibited Conduct

1. The City Council recognizes the right of every Councilmember to free 
speech, as stated in the U.S. Constitution and as interpreted by the courts, 
and encourages the dissemination of a variety of opinions and ideas for 
discussion in a lawful manner. Laws concerning free speech are balanced 
by slander and libel laws.

2. The adoption of a Code of Conduct is necessary to discourage prohibited 
conduct as illustrated below.

3. Prohibited conduct includes, but is not limited to, the following:

a. Making a personal attack against a fellow Councilmember, the City 
Manager, or City staff as stated in Robert’s Rules. “Personal attack” 
means an accusation against a person’s character. 

b. Acting maliciously toward a City staff member or a fellow 
Councilmember. “Maliciously” means acting with hostility or anger 
toward, or by bullying or harassing.

c. Modifying, revising, altering, or editing any document, report, record, or 
memorandum written by the City Manager, a City staff person, or other 
Councilmember without the author’s consent or knowledge, and 
without clearly stating or showing the change, the date of the change, 
and the person making the change. 
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d. Engaging in unreasonable interruption and interference with the day-
to-day business of the City. “Unreasonable interruption and 
interference with the day-to-day business of the City” means:

(i) Contacting City staff, other than as authorized by these rules or by 
final action of the City Council or by the City Manager, which 
contact materially limits a City staff member’s ability to complete 
work assigned by the City Manager or by final action of the City 
Council; or 

(ii) Causing the City Manager or a City staff member to correct or 
explain the Councilmember’s materially inaccurate statements or 
conduct, which correction or explanation substantially interrupts the 
efficient operations of the City.

e. Making verbal or written contact with City staff, other than a 
Councilmember’s contact with City staff as authorized by these rules or 
by final action of the City Council or by the City Manager, when such 
contact is used or intended to impermissibly redirect, interfere with, 
interrupt or undermine City staff’s work assignments as determined by 
the City Manager or by a majority vote of the City Council..

f. Representing to citizens, other public agencies, or other persons or 
organizations, that the City Council will vote or act in a specific manner 
concerning pending litigation or legislation, or concerning any other 
matter that has not yet come before the City Council for final action but 
that will be acted upon by the City Council.

g. Discussing or disseminating information from an executive session to 
anyone outside of the proper lines of authority. “Proper lines of 
authority” means Councilmembers, the City Manager, City staff 
assigned to the topic or matter, designated legal counsel, and others 
attending the executive session at the invitation of the City Council.   

h. Making contact, either verbally or in writing, with legal counsel 
representing a person or entity with whom the City has ongoing 
litigation or negotiations, other than as authorized by the City Manager 
or by majority vote of the City Council.

i. Making verbal or written contact with State, county, regional, or city 
elected or appointed officials, when a Councilmember represents a 
position contrary to the adopted or declared position of the City or the 
City Council and when the Councilmember does not disclose such 
adopted or declared position of the City or the City Council. 
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j. Taking actions and voting when there is a conflict of interest as defined 
in this policy and in Chapter 42.23 RCW. Recusal must be used when 
there is a conflict of interest. (See Section 5, B: Code of Ethics and 
Conflicts of Interest)

F. Sanctions

1. The Council has power under State law to impose punishment on its 
members, short of removal from office, for violation of State law or Council 
rules.

2. The Council may punish a member for violation of these rules by: a verbal 
admonition, written reprimand, letter of no confidence, censure, expulsion 
from the meeting at which the conduct occurs, removal from committee 
memberships, and/or removal of intergovernmental duties.

3. The Presiding Officer may give a verbal admonition.

4. Other punishments not mentioned in Section 5.F.-2. require the affirmative 
vote of 5 members of the City Council.

5. A censure is a statement by 5 members of the City Council that a 
prohibited action has occurred.

6. A censure will be in the same form as any other Council motion or 
resolution. The motion must state the prohibited conduct or action. 

Section 6. Remote Attendance and Voting

A. Purpose

Occasionally, a Councilmember will not be able to be physically present at a 
meeting, but will want to be involved in the discussion and/or decision on a 
particular agenda item. The procedure and guidelines for permitting a 
Councilmember to attend a meeting via speakerphone or video is contained 
in this section. In the event of a declared state of emergency, several or all of 
the Councilmembers may attend the meeting remotely.

B. Frequency

With the exception of a declared State of Emergency, Councilmember 
attendance via speakerphone or video is limited to 3 times in a calendar year, 
but the City Council, by majority vote, may allow additional attendance by 
speakerphone or video.

C. Procedure
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1. At least 24 hours before the starting time of a meeting, the 
Councilmember must advise the City Clerk of the desire to attend via 
speakerphone or video to allow time for preparation of the speakerphone 
or video components and of the agenda items to be attended via 
speakerphone or video.

2. The Councilmember attending via speakerphone must be able to hear all 
speakers in the meeting room, and all persons in the meeting room must 
be able to hear the Councilmember. The video and audio components of 
videoconferencing should be visible and audible to all persons in the 
meeting room.

3. When the particular agenda item is ready to be discussed, the Presiding 
Officer should state and ask for the record:

a. “Councilmember ____________ is attending via speakerphone/ video for 
Agenda Item No._________, relating to __________.”

b. “Councilmember ____________, can you (see and) hear me?” (There 
must then be a clearly audible response in the affirmative.)

c. “Can the City Council and City Clerk (see and) hear Councilmember 
____________________?

4. Upon conclusion of the particular agenda item, the Presiding Officer 
should state: “Councilmember __________, discussion of Agenda Item 
No. __________ has concluded.”

5. Each agenda item being attended via speakerphone or video shall be 
introduced and acknowledged in the same manner as set forth above. In 
the event that the Councilmember or Councilmembers are attending the 
entire meeting remotely, the introduction and acknowledgement only 
needs to be done once for the entire meeting, instead of for each 
individual agenda item. The City Clerk’s roll call at the beginning of the 
meeting will suffice as indication that the person can be heard and seen.

6. After all agenda items being attended via speakerphone or video have 
been concluded, the Presiding Officer should state for the record:

a. “Councilmember, ______________ thank you for your attendance via 
speakerphone/video. The remote connection will now be terminated.”

b. “Let the record reflect Councilmember ___________’s attendance via 
speakerphone/video has been terminated.”

Section 7. Executive Sessions 
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A. Topics for Executive Session Discussions 

The topics that may be discussed in executive sessions are set forth in RCW 
42.30.110 and RCW 42.30.140. Executive session topics include, but are not 
limited to, the following:

1. Acquisition of real estate when public knowledge regarding the acquisition 
would cause a likelihood of increased price.

2. Consideration of the minimum price for sale or lease of City property when 
public knowledge regarding such consideration would cause a likelihood 
of decreased price.

3. Review of negotiations on the performance of publicly bid contracts when 
public knowledge regarding such review would cause a likelihood of 
increased costs.

4. Receipt and evaluation of complaints or charges against a public officer or 
employee.

5. Evaluation of qualifications of an applicant for public employment.

6. Review of the performance of a public employee.

7. Discussion with legal counsel of litigation, potential litigation or pending 
litigation (legal counsel may attend via speakerphone or video).

8. Discussion of collective bargaining sessions with employee organizations.

9. Consideration of matters affecting national security.

9.

B. Confidentiality of Executive Session Discussions

Topics discussed in executive session must not be discussed outside of the 
executive session with anyone outside of the proper lines of authority 
(Councilmembers, the City Manager, and City staff assigned to the topic or 
matter, designated legal counsel, and others attending the executive session 
at the invitation of the City Council). Councilmembers shall keep all executive 
session information and discussions confidential to ensure that the City’s 
interests are not compromised.

C. Procedure
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1. The Presiding Officer must announce the executive session by stating: 
“The City Council is recessing into an executive session pursuant to 
RCW_______(e.g. “RCW 42.30.110(1)(a)) regarding__________. (e.g., 
review of the performance of a city employee). The executive session is 
expected to last for _____ minutes (hours).”

2. If the executive session is the last item on the meeting agenda, the 
Presiding Officer shall state whether or not the City Council will take action 
or take no action when the meeting reconvenes.

3. If, during the executive session, the Presiding Officer believes that the 
executive session will extend beyond the announced deadline, the 
Presiding Officer shall announce in open session the number of minutes 
that the executive session will be extended.

4. The Presiding Officer shall announce the conclusion of the executive 
session in open session by stating: “The executive session is completed.”   

5. At the close of the executive session or the meeting at which the executive 
session occurs, the Presiding Office shall complete a document recording 
the topic or reason and time of the executive session, including 
extensions.

D. Written Material

1. During an executive session, papers or documents may be distributed for 
informational purposes to the Councilmembers in attendance as part of 
the discussion. 

2. Papers and documents that are distributed during executive sessions are 
to be returned to the City Manager or the Presiding Officer (if the City 
Manager is not in attendance), prior to the end of the executive session. 
No paper or document will be removed by a Councilmember from the 
executive session, unless the City Manager, or the Presiding Officer (if the 
City Manager is not in attendance), determines that the paper or 
document may be removed from the executive session. 

3. Written notes taken by any attendee of an executive session will be 
treated in the same manner as a paper or document as discussed above, 
that is, the paper or document will be returned to the City Manager or 
Presiding Officer prior to the end of the executive session.

4. Councilmembers will not generate computer notes, take photos, or make 
recordings during an executive session.
4.
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Section 8. Public Testimony

A. PublicCitizen Comment Rules in Regular and Special non-Executive-
Session Business Meetings are delineated in Section 2.B. above.

B. Public Hearings

1. The Presiding Officer shall open the public hearing and ask for a City staff 
presentation.

2. Members of the public will be invited to provide comments about the 
specific topic of the hearing, in contrast to general Public Comment 
(Section 2.C) which may be about any topic pertaining to City business..

3. Each person will be allowed to speak for 5 minutes, which is longer than 
the 3 minutes allowed for Citizen Public Comments.

4. A person who testifies shall state his or her name, city of residence and 
organization (if applicable). 

5. Motions will not be made during the public hearing.

6. After all members of the public wishing to speak have had an adequate 
opportunity to speak, and the Councilmembers have had an opportunity to 
ask City staff questions regarding the staff presentation and/or the public 
comments, the Presiding Officer shall declare the public hearing closed. 
The City Council may by, majority vote, continue the public hearing to a 
stated date, time and place, and/or allow for certain written materials to be 
presented to the City Council for a period of time after the public hearing.

6.

C. Quasi-Judicial Matters

1. Council will follow Chapter 42.36 RCW for application of the “Appearance 
of Fairness Doctrine,” which holds that quasi-judicial matters must not only 
be fair in practice but must also have the appearance of fairness.

2. Quasi-judicial actions involve policy application rather than policy making. 
The action will generally have a greater impact on specific individuals than 
on the entire community. In a quasi-judicial action, the City Council applies 
law to facts and makes a decision. Examples of quasi-judicial actions are: 
conditional uses, variances, rezoning of a specific site, planned unit 
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developments, and discretionary zoning permits. Quasi-judicial actions are 
distinct from legislative actions, examples of which are adopting, 
amending or revising comprehensive, community or neighborhood plans, 
land use planning documents, area-wide zoning ordinances and are-wise 
zoning amendments. 

3. The Presiding Officer will begin a quasi-judicial hearing by asking 
Councilmembers to place on the record any ex parte contacts with either 
proponents or opponents of the action. The Presiding Officer shall ask 
whether any person objects to participation of a Councilmember in the 
action, and if so, to explain the objection.   If an objection is made, the 
Presiding Officer shall ask for input from the City Attorney.

4. The Presiding Officer, or the City Attorney at the request of the Presiding 
Officer, shall explain the rules and procedures for the quasi-judicial action. 

5. The Presiding Officer, with the assistance of the City Attorney, will control 
the taking of testimony and presentation of documents, in light of the type 
of quasi-judicial action and applicable City rules and regulations. 

Section 9. Waiver / Effect of Waiver of Rules

A. These rules are adopted for the sole benefit of the City Councilmembers to 
assist in the orderly conduct of City Council business.   These rules do not 
grant rights or privileges to members of the public or third parties. Failure of 
the City Council to adhere to these rules shall not result in any liability to the 
City, its officers, employees and agents, or serve as the grounds for 
invalidation of any City Council action or decision.   The City Council may, by 
a majority vote, temporarily waive any of these rules, unless otherwise 
inconsistent with applicable law. 

B. In case of conflict between current law and these Rules and Procedures, 
current law shall prevail.
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ATTACHMENT TO CITY OF KENMORE RESOLUTION NO. 17-293 

1

CITY OF KENMORE

Council Rules and Procedures

Preamble Pprinciples

1. The Council acts as a collective council body of the whole, to aid in and set policy 
direction. While individual councilmembers may wish to stand out and distinguish 
themselves, they must remember first and foremost that dDirection and initiatives 
come from the collective body. 

a. Individual credit and recognition for ideas and service is not sought out; 
rather, credit is directed to the collective organization. 

b.
2. The Council direction comes from the Council dais. Policy discussion, requests for 

new things, etc. should not happen outside of the Council meeting.
3. The Council decides the policy direction (the “What”), while the City Manager 

determines the operational enactment of policies (the “How”).
4. The Council should be frugal when contacting (emailing, texting, phoning) the City 

Manager directly. As noted in the Council rules, while the City Manager is accessible 
for thinking through policy issues, contact should be limited to regularly scheduled 
meetings with the City Manager and to Council meetings unless the question or 
policy issue relates to an immediately upcoming published agenda item. 

5. Recognize that , Two times a year during the budget adoption and at the Council 
retreat the Council  will give direction on workload and priorities is established two 
times per year: At budget adoption and at the retreat. While Acknowledging ile things 
do unexpectedly come up during the year, the majority of the work is set forth 
through this process. these set processes, plus daily City operations, is always 
ambitious and more than fills the time of staff. To support organizational health and 
morale, if a new initiative the following should be is to be considered when adopting 
a new item:, 

a. Ana corresponding item  workload item will need to be shifted or deleted; 
and/or 

b. A a new resource will need to be added; and 
c. The new item must be approval by a majority council consensus or vote.

Section 1. General

A. Purpose of Meetings
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City Council meetings are for the purpose of conducting city business, 
including but not limited to budgeting (e.g. revenues, expenditures, taxes, 
fees, monthly payments, capital project payments), long-range planning (e.g. 
vision, zoning, development, and land use) and federal and state mandates.

B. Structure of Meetings

1. All meetings shall be open to the public. *Exception(s): , except for  
Eexecutive sessions as authorized by law (and noted in Council Rules and 
Procedures, Section 7, Executive Sessions);  and collective bargaining 
sessions; and related proceedings as described in RCW 42.309.140(4)(a). 
Final action resulting from executive session, discussions will be taken 
during an open public meeting open to the public as required by law.

2. Meetings will be orderly to allow for and will involve Councilmembers, City 
staff, consultants, and citizens., which  respectful consideration given to 
will allowing for all viewpoints to be heard and considered. Meetings 
include: councilmembers, city staff, consultants and citizens; with the 
exception for executive session(Council Rules and Procedures 
Section7,Executive Session)

3. Call to Order: Meetings will be called to order by the Presiding Officer, 
who shall be the Mayor, the Deputy Mayor in the absence of the Mayor, or 
a Councilmember selected by the City Council in the absence of both the 
Mayor and Deputy Mayor.

4. Meeting tTypes of Meetings:

a. There will be 3 regular meetings per month on the 2nd, 3rd and 4th 
Monday evenings. If a regular meeting falls on a holiday, it will be held 
the next day, Tuesday, unless canceled by the City Council. There will 
be no regular meetings on the 1st and 5th Monday evenings. 

b. Additional meetings, which may be referred to as meetings or work or 
study sessions, will be scheduled as needed. 

c. Executive sessions will be scheduled as needed. 

d. Town Hall meetings will occur periodically as determined by the City 
Council. 

e. Coffee-With-The-Council is an open forum for the public to discuss 
issues with Councilmembers. It will occur twice a month, generally on 
one Monday and one Saturday at times to- be- announced. 

i. If no Councilmembers are able to attend, notification of the 
cancellation will be made. 
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ii. No more than 3 Councilmembers may attend. Coffee with the 
Council Since it is not a legal public meeting. , no more than 3 
Councilmembers may attend. 

iii. Citizen Action Request (CAR), If specific operational issues are 
brought up by the public, they should be asked  invited to fill 
out a the online Citizen Action Request (CAR), so the issue is 
to properly track, recorded, tracked and managed the issue 
within our present systems. 

iv. If a non-response has been reported, to a prior completed CAR 
request has been prior completed filled out and the person has 
not  received… Then  a response, then it will be referred a 
referral to the City Manager is the appropriate next step for 
follow up. 

v. Coffee with Council is not intended to result in tasking the city 
manager or staff with new initiatives or operational tasks.

f. Retreats will be scheduled yearly;, or  more often if needed; or , when 
extended blocks of time is are needed necessary to set priorities 
and/or make long-term plans for the City.

4. g. The Council has the prerogative to form an Aad hHOCoc committee(s)s or 
workgroups of not more than 3 councilmembers to work on tasked or 
assigned issues that will later return be brought forward to the full Council 
for consideration.

5. All public meetings will be prior scheduled and or announced, and 
agendas will be prepared and made available in advance as required by 
State law (the Open Public Meetings Act). Meetings may be added to the 
schedule or canceled as approved by the city manager /or discussed and 
approved by the City Council.

6. Actions may be taken, motions may be passed, proclamations may be 
made, and resolutions and ordinances may be adopted at regular 
meetings, or at special meetings with proper notification. 

6.a. Proclamations, must be sponsored by two councilmembers, and or 
a group, prior edited before it can to be added to the agenda.

7. Meeting agendas with relevant information on each topic and 
corresponding relevant information will be available 10 days in advance 
whenever possible.
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8. Regular, and special meetings will be recorded by the City Clerk or 
designee. Then posted in a timely manor within 24 to 48 hours of the 
recorded meeting. *Exception: Posting up to 72 hours later when following 
a federally recognized holiday. .   

9. Remote attendance and voting will be allowed as noted in Section 6.

10.Copies of all documents distributed in the Council chambers pertaining to 
Council business, as well as copies of all documents submitted by 
speakers during Citizen Public Comments, shall be provided to the City 
Clerk and distributed as necessary.

C. Rules for Meetings

1. These rules constitute the official rules and procedures and code of 
conduct for the City Council. 

2. In addition to these rules, the City Council shall conduct its meetings in 
compliance with the most current edition of Robert's Rules of Order Newly 
Revised (Robert’s Rules). A copy shall be maintained in the office of the 
City Clerk.   

3. Where there is a conflict between these rules and Robert's Rules, these 
rules shall govern. Where there is a conflict between these rules and State 
and federal laws, the State and federal laws shall govern.

4. In general, the City Council will follow Robert’s Rules for “Formal Debate,” 
including requiring a second for all motions and disallowing the Presiding 
Officer from making motions.

5. Robert’s Rules of Order for “Small Boards” will be used to:

a. Allow the Presiding Officer to participate in debate. In general the 
Presiding Officer will speak after others have spoken on the topic. 

b. Allow informal discussion before a motion is made.

c. Not require speakers “for” and “against” the motion to alternate.

Section 2. Order of Business Meetings

A. Call to Order

1. The Presiding Officer will call a meeting to order.
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2. The Presiding Officer will request the City Clerk to call the roll of the 
Councilmembers. The Clerk will record the names of Councilmembers 
present and absent. The Clerk will also note the time of any late arrivals 
and early leave takings for the record.

B. Agenda Approval

1. The City Council shall approve the agenda.
1.

1.2. Amendments may be suggested, discussed and approved.

C. Citizen Public Comments

1. Members of the public may only speak during the designated Citizen 
Public Comment period, or during a scheduled public hearing or a quasi-
judicial hearing (as discussed in Section 8 below).

2. No person shall address the City Council at a meeting without being 
recognized by the Presiding Officer.

3. The Presiding Officer will state the rules for the Citizen Public Comment 
period. This may include items such as:

a. Members of the public must sign the log prior to the Citizen Public 
Comment period to be allowed to speak. They are not required to sign 
anywhere to attend the meeting.

b. They must state their name and city of residence.

c. There is a 3-minute time limit.

d. It is a time for members of the public to speak on any topic(s) of their 
choice.

e. It is not a time for the Council or staff to answer questions, but 
exceptions can be made at the discretion of the Presiding Officer. 

f. Comments should be addressed to the Presiding Officer and the City 
Council, not the audience. 

g. If members of the public agree with the comments of previous 
speakers, they are encouraged to state that their comments have 
already been made by previous speakers.
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h. Members of the public should refrain from bBooing, hissing, or 
clapping, or making personal attacks during public comments, and 
throughout the meeting isare inappropriate.

4. Each member of the public will be given 3 minutes. Suspension of this rule 
will require a majority vote of the Councilmembers present.

5. No person may use the designated Citizen Public Comment period to 
support or oppose any candidate for public office or ballot measure in a 
manner that violates RCW 42.17A.555.

6. The Presiding Officer will allow members of the public to return to their 
seats in the audience before paraphrasing and responding to their 
presentations. 

7. There will be no two-way conversations between Councilmembers and 
members of the public.

8. The Presiding Officer may direct the City Manager to follow up with 
members of the public on issues brought before the City Council. 
However, if a public comment is about operational issues then the 
Presiding Officer should refer the resident to the main page on the City’s 
web site where they can report a concern. Operational requests raised 
during Public Comment should not get special priority or attention.

D. Council Business Meeting

1. Each item on the agenda will be addressed in turn with staff, consultant or 
special speaker reports as appropriate.

2. Council will discuss the issues and take action on them as appropriate.

2.

E. Councilmember Reports, Comments and Initiatives

1. Councilmembers may give reports, make comments and/or raise new 
topics or issues during “Councilmember Reports, Comments and 
Initiatives.” No final action or direction to staff can be taken on comments 
or topics raised. *Exception: Position statement letters that otherwise 
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support the city and council interest as they align with council retreat 
priorities, legislation and other.

2. Each Councilmember will have 5 minutes for reports, comments and new 
topics/issues. Extra comments can be submitted in writing.

2.

3. In raising a To Raise a Nnew Ttopic or Iissue, the a Councilmember 
must first present it the topic/issue as a concept, that includes a statement 
of how the topic or issue relates to existing City and Council goals and 
priorities;  or to other important related Council discussions. Then seek a 
second to discuss the topic.

3.

4. A second Councilmember must  agree to discuss the new topic or issue in 
order for it to be discussed by the City Council.

4.

5. The Presiding Officer will direct discussion of the new topic/ oror issue to 
determine whether there if a is majority is in support or if a consensus has 
been achieved to move it to a future agenda.

5. .

6. After Discussion Vote:  discussing the new topic or issue, the City Council 
will vote or come to consensus on whether to move the topic or issue 
forward as a future agenda item. or as a request for action by the City 
Manager. 

7. By majority vote of Councilmembers present at a meeting, the maximum 
time for any or all Councilmember reports and comments may be 
extended.

7.

Section 3. Structure and Roles of Government

A. Council Role

1. Focus on policy matters, including but not limited to priority setting, long-
range planning, budgeting, federal and State mandates, City Manager 
recruitment, hiring, evaluation and termination, and approval of employee 
positions. 

2. The City Council will not focus on administrative or operational issues and 
matters. If a Councilmember has an operational request (e.g., pothole, 
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right-of-way vegetation, etc.), the Councilmember will be directed to use 
the Citizen Action Request (CAR) process, and such requests will be 
treated like any other request from a resident. 

1.a. The City Manager and city staff do not accept vicarious 
operational requests from residents via Councilmembers, unless it is a 
safety or environmental hazard.

2.3. Comply with the laws, regulations and policies affecting operation 
of City government.

3.4. Use public office for public good, not personal gain.

4.5. Be independent, impartial and fair in judgments and actions.

5.6. Conduct public deliberations and processes openly, unless legally 
confidential and privileged, in an atmosphere of respect and civility.

6.7. Monitor and understand operations of the City to be knowledgeable 
in order to provide policy direction.

7.8. Represent the City at local, State and national forums.

8.9. Represent the City to its citizens.

Notify staff in advance of meetings regarding key questions and 
discussion points that likely will be raised and addressed during meetings, 
to allow the staff time to prepare for the questions and discussions.

10.

9. Contact the Ccity Mmanager only for questions and thinking through policy 
issues that are in immediately upcoming published agenda items. Note 
that direction to perform any work cannot arise from these discussions, but 
rather needs to come from the collective body of the City Council. 
(Questions and issues not pertinent to the immediately upcoming agenda 
should be raised at regularly scheduled 1-on1 meetings with the City 
Manager as indicated in Section 3.B.6).Not individually request the City 
Manager to initiate any action or work that will take more than 1 hour to 
complete, without consent of the City Council. If a Councilmember wants 
the City Manager to initiate action or work that will take more than 1 hour 
to complete, the Councilmember must ask the City Council to approve the 
action or work by a majority vote.

11.12,
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12. Interact with City staff and consultants through the City Manager, 
who is responsible for their duties and use of time. Interaction with 
City staff and Cconsultants Tthrough the City Manager, who is 
responsible for their duties and use of time. *See the , with the following 
allowed following exceptions:

a. The Executive Assistant to the City Manager provides 
administrative support to the Council. Councilmembers may 
contact the Executive Assistant directly for clerical and incidental 
administrative tasks such as processing reimbursements, making 
copies, calendaring, travel arrangements, and conference 
registrations.

b. The City Clerk - Councilmembers may contact the City Clerk 
directly (cc: City Manager if by email) for incidental things relating to 
Council meetings, such as getting the right zoom link, getting a 
copy of a packet item, making sure they have the right chair, getting 
the battery changed out in their microphone, etc.

c. Department Heads - Councilmembers may ask make  routine 
questions inquires of city departments that otherwise are can be 
answeredanswerableed within a few minutes. *Examples may 
include: questions about items on upcoming Council meeting 
agendas;, the city’s existing development regulations and other city 
codes;, the city’s adopted budget;, and administrative issues; and 
procedures. In these cases, 

i. Councilmembers can will direct their questions through to 
thethe head of department heads and cc’ , provided they 
include the City Manager in the communications. 

ii. If the department head determines that the Councilmember’s 
question will take more than a few minutes to answer, they 
will seek guidance from the City Manager. 

iii. Councilmembers are not to contact department heads or 
other staff directly to direct work. *See the following 
prohibited examples: , request research, policy analysis, 
changes in operations or prioritiesoperations, priorities, or 
similar issues.

d. Councilmembers may contact the City Attorney directly if needed 
for legal questions or concerns related to councilmember 
responsibilities or interactions that can arise when serving on 
committees, or interacting with the pubic - , provided that the City 
Attorney may contact the City Manager for direction on workload 
priorities.
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e. Mayor/Deputy Mayor  (or Presiding Councilmember) may can work 
directly with the City Clerk for obtaining signatures on Council-
approved documents and other incidental matters pertaining to 
Council meetings.

13.Be attentive to/ and interact with the public as indicated during Coffee with 
Council (1.B.4.e.), Public Comments (2.C.), Public Testimony (Section 8) 
and at other times when in the community. Residents often raise pPolicy 
or program ideas that may can be addressed in the following ways: 

a. New Policy Request/Interest - moves forward with a two 
councilmember sponsorship to the council collective body, If a 
policy issue is raised is worth exploring, Councilmembers should 
bring ideas forward to the collective City Council with two-
councilmember sponsorship (see 2.B.), rather than to the city 
manager, (while also Attempting to best respecting acknowledge 
retreat-established priorities, and existing budget and 
workplanswork plans). 

b. Proposal of Event or Love Note Project(s):  If a resident has an 
idea for a specific event or “love note”, the Councilmember should 
ask the resident if they are willing to plan and produce it, and then 
give them the contact information of the City’s recreation 
coordinator who may support it in the following two ways: 

i. pPromotion of the event/love note through City’s normal 
communication channels (City will not design or produce 
flyers or other materials) and 

ii. pProvision of City-owned physical location. 
Councilmembers do not vicariously request operational city services or report 

operational concerns on behalf of residents, unless the issue or concern is 
an immediate safety or environmental hazard. Requesters should be 
directed to go through the Citizen Action Request process. If a requester 
says they tried the CAR process and did not get a response or received 
an unsatisfactory response, the Councilmember can bring it to the City 
Manager’s attention, and the City Manager will work through the 
department heads to resolve the matter.If a Councilmember wants City 
staff or consultants to accomplish actions or work, the Councilmember 
must 

14.
Use of Electronics, Hardware and Cell Phones: make the request of the 

City Manager if the action or work will take 1 hour or less and of the 
City Council if the action or work will take more than 1 hour. 

Commented [CP27]:  Recommended addition and edit

Commented [CP28]:  Recommended prompt 

Commented [CP29]:  Recommended edit, ie: cleaner and 
concise 

Commented [CP30]:  Recommended prompt

VII. B. Council Policies and Procedures, for Discussion and/or Action

Page 52 of 73



Council Rules and Procedures page 11

15. Access City computers at the appropriate access level. A City computer/, 
such as an iPadlaptop, cell phone and key cards will be provided for home 
access if the Councilmember requests itCity business, and it may is not be 
used for personal business. This is preferred to the use of a 
Councilmember’s personal computer, for risk management purposes. 

a. Cell Phone: If a Councilmember wishes to have a City-provided 
cell phone for City use, one will be provided. Upon end of term, the 
cell phone is . required to be returned to the city at the end of term.

b. The City computer and phone isare the property of the City and will 
be returned to the City at the end of the term of office.Key Cards: 
Are provided to councilmembers for accessing the city council 
building and designated areas: including the main building, 
council chambers and executive chambers. 

c. All The City devices (computer, laptops, cell phone, accessories 
and key cards) are the property of the City of Kenmore. City 
property and devices, will be returned to the City at the end of the 
term of office.
10.

B. City Manager Role

1. Serve as the primary point of contact between the City Council and City 
staff and consultants. The City Manager works for and serves at the will of 
the City Council. The City staff works for and reports to the City Manager.

2. Direct the time of City staff and resources of the City in accordance with 
City Council approved priorities and budgets. 

3. Spend City funds per the City’s adopted purchasing policies, which align 
with State and City laws.

4. With input from the Mayor, pPrepare agendas for meetings and retreats 
with input from the Mayor and/or Deputy Mayor.

5. Provide timely, useful information evenly and equally to all 
Councilmembers.

6. Meet with each Councilmember as mutually acceptable to the City 
Manager and the Councilmember. The main purposes for these meetings 
with 3 or less Councilmembers are for the City Manager to give updates 
and for Councilmembers to bring up questions. It is not a time for tasking 
the City Manager or, nor is it a time to direct the City Manager. to 
implement new programs or policy initiatives or otherwise add any new 
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work to the City Manager. That *Council ddirection comes from the council 
majority decision or consensus of the Council.

7. Prepare adequately for City Council meetings.

8. Meet with citizens as needed to solve problems and answer questions.

9. Interact with other public agencies to accomplish City Council goals and 
policies.

10.Respond to Councilmember questions and concerns equitably. Other than 
questions. ,I individual requests by Councilmembers should be directed 
through the collective body of the City Council; *Exception: Equitable 
access request to participate and attend continuing education or events 
otherwise requiring city manager approval. 

9.

C. Mayor and Deputy Mayor Role

1. Primary Rrole(s):: Conduct and ffacilitate meetings; represent the City at 
local, State and national forums; and represent the City in a ceremonial 
capacity. 

1.a) Mayor or Deputy Mayor can delegate and/or assign a duty /or 
service to be carried out by task to an assigned councilmember (See 
council rules Section 3. C, part 5)..

2. Keep the City Council informed of the Mayor’s activities with reports during 
Councilmember Comments. 

3. Announce in advance public presentations, ceremonies and events that 
the Mayor is invited to attend.

4. Bring new issues to the City Council during Council Initiatives.

5. Request other Councilmembers to attend meetings in place of the Mayor 
when he or shethey cannot attend, or to join the Mayor at such meetings 
to increase the City’s representation.

6. At the Mayor’s option, hold monthly meetings with up to two 
Councilmembers and the City Manager. The Mayor should attempt to 
rotate the participation of Councilmembers in such meetings. 

7.6. In the event that a City Manager resigns or leaves, the Mayor will 
work with the City Council to find a replacement using a recruitment 
agency. 
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Section 4. Vacancy and Leave of Absence 

A. Purpose

This section provides guidance to the City Council on filling vacancies and 
appointing Pro Tempore when a Councilmember position becomes vacant, 
when a Councilmember requests an extended leave of absence, and when 
the City Council desires to appoint a Councilmember Pro Tempore during an 
Councilmember’s extended leave of absence.

B. References

1. Chap. RCW 42.12 RCW - Vacanciest Position

2. RCW 35A.13.020 (and RCW sections cited therein) - Vacancies - Filling 
of Councilmember Vacancies

2.

3. RCW 35A.13.035 - Appointment of Councilmember Pro Tempore 
appointments

4. RCW 35A.13.065 - Pro Tempore Appointments

5.4. RCW 42.30.110(1)(h) - Executive Session Allowed to 
EvaluateConsider Qualifications of a Candidate for Appointment to 
Elective Office

6.5. RCW 42.30.060 - Prohibition on Secret Ballots

C.  Definitions

1. A “vVacancy” occurs on the happening of any event identified in RCW 
42.12.010, as amended, which includes means a resignation, 
removalrecall, forfeiture, written intent to resign, permanent incapacity or 
death of a Councilmember.

2. “Leave of absence” means a temporary interval when a Councilmember is 
unable to serve due to extended excused absence or incapacity, but 
expects to return to full service prior to the end of his or her term of office.

2.

3. “Permanent incapacity” means a physical or mental incapacity that is 
reasonably expected to prevent the Councilmember from returning to full 
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service (including but not limited to attending consecutive regular 
meetings of the council) prior to the end of his or her term of office.

D.  Leave of Absence

The remaining Councilmembers, by a simple majority vote, may grant a leave 
of absence to a Councilmember upon receipt and approval of a written 
request.

E.  Filling of Vacancy or Appointment of Councilmember Pro Tempore

1. Upon receiving notice of an upcoming vacancy or the occurrence of a 
vacancy, the remaining Councilmembers, by a simple majority vote, A 
Councilmember vacancy shall be filled the vacant position using one of 
the following procedural options:
 according to the process described below.
a. Appoint a candidate to fill the vacant position without the process 

described in Section F below;

b. Appoint a candidate to fill the vacant position according to the process 
described in Section F below; or 

c. Appoint a candidate to fill the vacant position using another process 
based on the circumstances at the time of the vacancy and the needs 
of the City Council.

1.

2. 2. After granting a leave of absenceOnce a vacancy is created, or After a 
leave of absence is approved, the remaining Councilmembers, by a simple 
majority vote, shall select one of the following options:

a. Leave the position unfilled during the leave of absence; 

b. Appoint a Councilmember Pro Tempore by a simple majority vote, 
without the process described in Section F below;
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c. Appoint a Councilmember Pro Tempore according to the process 
described below in Section F below; or

d. Appoint a Councilmember Pro Tempore using another process based 
on the circumstances at the time of the leave of absence and the 
needs of the City Council.

3. The Councilmember who is vacating his or her position, 
permanently or seeking temporarily by leave of absence, shall not 
participate in the appointment process.

F. Application Process

1. If one of the following events occur: a) the City Council receives Upon 
notice of an upcoming vacancy, b) a vacancy occurs, or c) City Council 
determinesation to appoint a Councilmember Pro Tempore, the City 
Council shall direct staff to begin the Councilmember application process 
and establish an interview and appointment schedule so that the position 
is filled at the earliest opportunity.   

2. The City Clerk’s Office shall prepare and submit an advertisement to the 
newspaper of record, with courtesy copies to all local newspapers, which 
announces the vacancy consistent with the requirements necessary to 
hold public office. This advertisement shall contain such information that 
the City Council deems appropriate.

3. The applicant must be a registered voter of the City of Kenmore, have a 
twoone-year two-year continuous period of residency in the City of 
Kenmore, and hold no other public office or employment under the City of 
Kenmore government.

4. The City Clerk’s Office shall prepare an application form which requests 
appropriate information for City Council consideration of the applicants. 
The application form must include the question: “Is there anything in your 
background that would bring discredit to this city if appointed?” The 
application form must also require the applicant to complete and file a 
Washington State PDC Form F-1. The City Clerk’s Office shall make the 
applications available at Kenmore City Hall and such other locations that 
the City Council directs, if any.

4.
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5.

5. The City Clerk’s Office shall distribute to all Councilmembers the 
applications received by the deadline. The applications shall be 
accompanied by any additional information submitted by the applicant and 
obtained by the City Clerk’s Office, such as endorsements, letters of 
reference and other pertinent materials.

G. Interview Process

1. The City Council will determine which applicants will be interviewed 
according to qualifications submitted.

2. The City Clerk’s Office shall notify the selected applicants of the location, 
date and time of City Council interviews.

3. Prior to the date and time of the interview, the Mayor shall accept one 
interview question from each Councilmember.

4. Prior to the interview, the City Clerk shall obtain and provide to the 
Councilmembers a Criminal Check for the applicant.

5. The applicant’s order of appearance shall be determined by a random lot 
drawing performed by the City Clerk.

6.  Each interview of an applicant shall be no more than 30 minutes in length. 
At the interview:

a. The applicant shall present his or her credentials to the City Council.

b. The City Council shall ask the predetermined set of questions.

c. If agreed to by the City Council, Councilmembers may ask and receive 
answers to miscellaneous questions.

H. Voting Process
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1. Upon completion of the interviews, Councilmembers may convene into 
Executive Session to evaluatediscuss the qualifications of the applicants; 
however, all interviews, nominations and votes taken by the 
Councilmembers shall be in open public session.

 
2. In voting on the applicants, the City Council shall follow Robert’s Rules of 

Order Newly Revised. 

3. The position shall be filled by the applicant receiving a majority vote of the 
remaining members of the City Council. Thus, balloting will continue until 
an applicant receives a majority of four votes. 

4. At any time during the balloting process, the City Council may postpone 
balloting until a special or regular meeting if no applicant has received a 
majority of four votes.

5. The Mayor shall declare the applicant receiving a majority of four votes as 
the new Councilmember or Councilmember Pro Tempore, and he or 
shethey shall be sworn into office at the earliest opportunity, or no later 
than the next regularly scheduled City Council meeting.

I. Deadline for Filling Permanent Vacancies

Permanent vacancies must be filled within ninety (90) days following the 
occurrence of the vacancy.

J.  Term of Office

1. The new Councilmember shall serve thee remainder of the portion of the 
unexpired term until his or her successor takes office, pursuant to State 
law.

2. A Councilmember Pro Tempore appointed to serve during a leave of 
absence of a Councilmember shall serve only until such time as the 
Councilmember resumes his or her duties.

Section 5. Council Conduct

A. Purpose
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This section sets forth a Code of Conduct for Councilmembers regarding 
ethics and conflicts of interest, and the Councilmembers’ treatment of each 
other, City staff, City consultants, citizens, and others with whom they come 
into contact while representing the City.

B. Code of Ethics and Conflicts of Interest

1. Upon election or appointment, Councilmembers should review Chapter 
42.20 RCW, Misconduct of public officers; Chapter 42.23 RCW, Code of 
Ethics for Municipal Officers – Contract Interests; Chapter 42.30 RCW, 
Open Public Meetings Act; and Chapter 42.36 RCW, Appearance of 
Fairness Doctrine. 

2. No Councilmember may use his or her position to secure special 
privileges or exemptions for himself, herself, or others. See RCW 
42.23.070. In addition, except for incidental electronic and telephone 
communication, Councilmembers shall not use public resources that are 
not available to the public in general, such as City staff time, equipment, 
supplies or facilities, for other than a City purpose.

3. No Councilmember may accept employment or engage in business or 
professional activity that the Councilmember might reasonably expect 
would require or induce him or her by reason of his or her official position 
to disclose confidential information acquired by reason of his or her official 
position.   See RCW 42.23.070(3)

4. Councilmembers owe a fiduciary duty to the public and are required by 
law to maintain confidentiality with regard to certain information gained 
through their official positions. Therefore, no Councilmember may disclose 
confidential information gained by reason of the Councilmember’s 
position, nor may a Councilmember otherwise use such information for his 
or her personal gain or benefit. See RCW 42.23.070(4). 

5. If a Councilmember participates in litigation contrary to an official City 
position or action as adopted or ratified by a majority of the City Council, 
the Councilmember shall recuse himself or herself and not participate in 
any vote, deliberation or executive session, or receive confidential 
information regarding further consideration or action in that matter, once 
litigation regarding the matter has been served or filed. The fact that a 
Councilmember voted in opposition or expressed in his or her official 
duties an opinion in opposition to the official action or position prior to the 
filing or service of litigation shall not, by itself, be sufficient to trigger the 
need for recusal or nonparticipation.
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Once litigation has been served or filed, communication regarding the 
case with anyone other than City staff, the City Attorney or outside legal 
counsel involved in the litigation of the case is discouraged during the 
pendency of the litigation. Councilmembers shall not in their official 
capacity make any comment, provide any information or otherwise involve 
themselves in the matter without the assistance and advice of the City 
attorney or outside legal counsel.

6. It shall be an appearance of conflict, which must be disclosed, (1) for any 
Councilmember to acquire or seek to acquire an interest in property that 
the City is actively seeking to acquire or has stated its intent to acquire, (2) 
for any Councilmember to acquire or seek to acquire an interest in 
property that is immediately adjacent to such property, or (3) for any 
Councilmember to benefit personally by the City’s acquisition or non-
acquisition of such property.

7. No Councilmember shall be beneficially interested, directly or indirectly, in 
any contract which may be made by, through or under the supervision of 
the Councilmember, in whole or in part, or which may be made for the 
benefit of his or her office, or accept, directly or indirectly, any 
compensation, gratuity or reward in connection with such contract from 
any other person beneficially interested therein.   See RCW 42.23.030. 
This section shall not apply in the following cases (See RCW 42.23.030):

a. The furnishing of   utility services by the City   at the same rates and on 
the same terms as are available to the public generally;

b. The designation of public depositaries for City funds;

c. The publication of legal notices required by law to be published by the 
City, upon competitive bidding or at rates not higher than prescribed by 
law for members of the general public; or

d. Any other exception provided for by law.

8. A Councilmember may not vote in the authorization, approval, or 
ratification of a contract in which he or she isthey are beneficially 
interested even though one of the exemptions allowing the awarding of 
such a contract applies. See RCW 42.23.030.   The interest of the 
Councilmember must be disclosed to the Council and noted in the official 
meeting minutes before the formation of the contract.   See RCW 
42.23.030. 
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9. A Councilmember is not interested in a contract, within the meaning of 
subsections 7 and 8 above, if the Councilmember has only a remote 
interest in the contract. A “remote interest” means:

a. That of a non-salaried officer of a nonprofit corporation.

b. That of an employee or agent of a contracting party where the      
compensation of such employee or agent consists entirely of fixed 
wages or salary;

c. That of a landlord or tenant of a contracting party; or

d. That of holder of less than one percent of the shares of a corporation or 
cooperative which is a contracting party.

10.  If a Councilmember has a remote interest in a contract, the City    Council 
may authorize, approve or ratify the contract, despite such remote interest, 
provided that the following conditions are satisfied:

a. The Councilmember with the remote interest fully discloses the nature 
and extent of the interest, and the disclosure is noted in the official 
meeting minutes before the contract is made.

b. The City Council authorizes, approves, or ratifies the contract after that 
disclosure and notation.

c. The City Council’s authorization, approval, or ratification is in good 
faith.

d. Where the votes of a certain number of Councilmembers are required 
to authorize, approve or ratify the contract, the vote requirement is met 
without counting the vote of the Councilmember who has the remote 
interest.

e. The Councilmember having the remote interest does not influence or 
attempt to influence any other Councilmember to enter into the 
contract.

e.

11.Any contract made in violation of the restrictions and requirements of 
subsections 7 through 10 above is void and the performance thereof, in 
full or in part, by a contracting party shall not be the basis of any claim 
against the City. See RCW 42.23.050.

12.Any Councilmember violating the provisions of subsections 7 through 10 
above, subsection 13 below, or RCW 42.23.070 shall be liable to the City 
for a penalty in the amount of five hundred dollars, in addition to such 
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other civil or criminal liability or penalty as may otherwise be imposed 
upon the Councilmember by law. See RCW 42.23.050. In addition, a 
violation by a Councilmember of subsections 7 through 10 above or RCW 
42.23.070 may be grounds for forfeiture of his or her office. See RCW 
42.23.050.

13.Councilmembers shall not receive from or give to any person or entity 
anything of monetary value (hereafter referred to as “gifts”) where the gifts 
have been received or given, or to a reasonable person would appear to 
have been received or given, with intent to give or obtain special 
consideration or influence as to any action by the Councilmember in his or 
her official capacity (“prohibited gifts”); provided, that nothing shall prohibit 
campaign contributions which are solicited or received and reported in 
accordance with applicable law. 

14.The gifts listed below are presumed not to be prohibited gifts.    However, 
this presumption is rebuttable and may be overcome based on the 
circumstances surrounding the receipt or giving of the gift.

a. Unsolicited flowers, plants and floral arrangements;

b. Unsolicited advertising or promotional items of nominal value, such as 
pens and note pads;

c. Unsolicited tokens or awards of appreciation in the form of a plaque, 
trophy, desk item, wall memento, or similar item;

d. Unsolicited items received by a Councilmember for the purpose of 
evaluation or review, if the Councilmember has no personal beneficial 
interest in the eventual use or acquisition of the item;

e. Informational materials and publications related to the 
Councilmember’s performance of official duties;

f. Food and beverages consumed at hosted receptions where 
attendance is related to the Councilmember’s duties for the City;

g. Admission to, and the cost of food and beverages consumed at, events 
sponsored by or in conjunction with a civic, charitable, governmental or 
community organization, where attendance by the Councilmember is 
related to the Councilmember’s duties for the City;

h. Unsolicited gifts from dignitaries from another city, state or foreign 
country, as long as the Councilmember gives the gift to the City;
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i. Food and beverages on infrequent occasions in the ordinary course of 
meals where attendance by the Councilmember is related to the 
Councilmember’s duties for the City; 

j. Any gift which would have been offered or given to the Councilmember 
if he or shethey were not a Councilmember; and

k. Payments by a governmental or nongovernmental entity of reasonable 
expenses incurred by the Councilmember in connection with a speech, 
presentation, appearance, or trade mission made in an official 
capacity.

C. General Courtesy Expectations

1.   Be courteous, respectful, kind and professional at all times with everyone.

2.  Be honest and truthful.

3. Act with integrity and in good faith.

4. Foster an environment of mutual respect for each other. Discourteous 
behavior, such as sidebar discussions, inflammatory language, innuendo, 
or negative body language, is not permitted.

5. At meetings, raise your hand to indicate a desire to speak, and then wait 
to be recognized by the Presiding Officer before speaking. 

6. Stay on the topic being discussed for efficiency of dealing with the items 
on the agenda. Remarks must be germane to the topic.

7. Refrain from speaking more than twice on the same motion as stated in 
Robert’s Rules of Order. E, exception if the full round has been completed 
and added clarification or input needed/requested by a councilmember 
prior to a vote. by consent of a majority of the Councilmembers present at 
the time the motion is before the City Council. During discussions prior to 
a motion being made, a Councilmember may request to speak more than 
twice.

8. Comments will be limited to 3 minutes at a time.

9. Refrain from asking staff to advertise individual achievements (e.g., 
classes, awards, being the first of a class of people) through City events or 
communications (newsletters, press releases).

10. Refrain from using social media to discuss Council deliberations or other 
Council business, as this ‘dialogue’ creates an un-trackable set of public 
records. Social media may be used to provide unidirectional information 
about upcoming agenda items and to encourage public engagement. 
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11. Refrain from emailing the Council as a body (i.e., ci_council@...) with 
anything that might prompt a group response or requests new action as 
this may create a dialogue subject to the Open Public Meetings Act. 
Councilmembers may email the Council as a body if the email simply 
provides information.

9. 12. Council Discussion: Is a Time For Sharing Of Information and Inquiries 
Not Debate. Refrain from interrupting or arguing with another Councilmember 
while such Councilmember has the floor except as stated in Robert’s Rules of 
Order, such as a “point of order.” 

13. Refrain from criticizing in public other Councilmembers and personally 
attacking (verbally or in writing) other Councilmembers, the City 
Manager, City staff and City consultants.

a)

14. If any Councilmember has a complaint against a fellow Councilmember, the City 
Manager, or a staff member, they will follow city procedures to resolve the issue. 
They will not broadcast the issue on social media or to the public news media,  
before an evaluation has been done and a conclusion has been reached.

10.15. Treat City staff in a polite and professional manner.

16.Having courtesy expectations is compatible with open and vigorous 
debate, with a variety of opposing opinions expressed on public issues.

11.

D. Respect in Regard to Voting

1. Disagreement and differences of opinion are honored and respected 
features of government in the City.

2. When there is disagreement, discuss and clarify the issues before voting.

3. Councilmembers will be allowed one minute maximum to explain their 
vote during a roll call vote. This is an exception to Robert’s Rules.

4.3. Councilmembers must not seek out members of the media to vent 
feelings when on the minority side ofexpress thoughts about a vote. As a 
matter of courtesy, letters to the editor or other communication should be 
presented to the full City Council at a meeting prior to publication so that 
Councilmembers will be aware of the proposed publication.
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5.4. Councilmembers must not engage in personal attacks against other 
Councilmembers who voted against the councilmember on issues.

6.5. After a vote on an issue, a Councilmember may state an opposing 
viewpoint, but must clearly state the adopted City Council position and 
must clarify that the Councilmember’s viewpoint or opinion is the 
Councilmember’s personal viewpoint or opinion.

7.6. When Councilmembers represent the City or attend meetings in an 
official capacity, they must support and advocate the official City position 
on an issue, not a personal position on the issue. 

E. Prohibited Conduct

1. The City Council recognizes the right of every Councilmember to free 
speech, as stated in the U.S. Constitution and as interpreted by the courts, 
and encourages the dissemination of a variety of opinions and ideas for 
discussion in a lawful manner. Laws concerning free speech are balanced 
by slander and libel laws.

2. The adoption of a Code of Conduct is necessary to discourage prohibited 
conduct as illustrated below.

3. Prohibited conduct includes, but is not limited to, the following:

a. Making a personal attack against a fellow Councilmember, the City 
Manager, or City staff as stated in Robert’s Rules. “Personal attack” 
means an accusation against a person’s character. 

b. Acting maliciously toward a City staff member or a fellow 
Councilmember. “Maliciously” means acting with hostility or anger 
toward, or by bullying or harassing.

c. Modifying, revising, altering, or editing any document, report, record, or 
memorandum written by the City Manager, a City staff person, or other 
Councilmember without the author’s consent or knowledge, and 
without clearly stating or showing the change, the date of the change, 
and the person making the change. 

d. Engaging in unreasonable interruption and interference with the day-
to-day business of the City. “Unreasonable interruption and 
interference with the day-to-day business of the City” means:

(i) Contacting City staff, other than as authorized by these rules or by 
final action of the City Council or by the City Manager, which 
contact materially limits a City staff member’s ability to complete 
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work assigned by the City Manager or by final action of the City 
Council; or 

(ii) Causing the City Manager or a City staff member to correct or 
explain the Councilmember’s materially inaccurate statements or 
conduct, which correction or explanation substantially interrupts the 
efficient operations of the City.

e. Making verbal or written contact with City staff, other than a 
Councilmember’s contact with City staff as authorized by these rules or 
by final action of the City Council or by the City Manager, when such 
contact is used or intended to impermissibly redirect, interfere with, 
interrupt or undermine City staff’s work assignments as determined by 
the City Manager or by a majority vote of the City Council..

f. Representing to citizens, other public agencies, or other persons or 
organizations, that the City Council will vote or act in a specific manner 
concerning pending litigation or legislation, or concerning any other 
matter that has not yet come before the City Council for final action but 
that will be acted upon by the City Council.

g. Discussing or disseminating information from an executive session to 
anyone outside of the proper lines of authority. “Proper lines of 
authority” means Councilmembers, the City Manager, City staff 
assigned to the topic or matter, designated legal counsel, and others 
attending the executive session at the invitation of the City Council.   

h. Making contact, either verbally or in writing, with legal counsel 
representing a person or entity with whom the City has ongoing 
litigation or negotiations, other than as authorized by the City Manager 
or by majority vote of the City Council.

i. Making verbal or written contact with State, county, regional, or city 
elected or appointed officials, when a Councilmember represents a 
position contrary to the adopted or declared position of the City or the 
City Council and when the Councilmember does not disclose such 
adopted or declared position of the City or the City Council. 

j. Taking actions and voting when there is a conflict of interest as defined 
in this policy and in Chapter 42.23 RCW. Recusal must be used when 
there is a conflict of interest. (See Section 5, B: Code of Ethics and 
Conflicts of Interest)

j.k. Councilmembers are discouraged from engaging in acts of intimidation, 
discrimination, bullying, bias or hate acts towards another fellow 
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councilmember; while acting in the role of a councilmember; when 
representing the city or when engaging the public; or when preforming other 
public service duties designated or assigned to their council role.

F. Sanctions

1. The Council has power under State law to impose punishment on its 
members, short of removal from office, for violation of State law or Council 
rules.

2. The Council may punish a member for violation of these rules by: a verbal 
admonition, written reprimand, letter of no confidence, censure, expulsion 
from the meeting at which the conduct occurs, removal from committee 
memberships, and/or removal of intergovernmental duties.

3. The Presiding Officer may give a verbal admonition.

4. Other punishments not mentioned in Section 5.F.-2. require the affirmative 
vote of 5 members of the City Council.

5. A censure is a statement by 5 members of the City Council that a 
prohibited action has occurred.

6. A censure will be in the same form as any other Council motion or 
resolution. The motion must state the prohibited conduct or action. 

Section 6. Remote Attendance and Voting

A. Purpose

Occasionally, a Councilmember will not be able to be physically present at a 
meeting, but will want to be involved in the discussion and/or decision on a 
particular agenda item. The procedure and guidelines for permitting a 
Councilmember to attend a meeting via speakerphone or video is contained 
in this section. In the event of a declared state of emergency, several or all of 
the Councilmembers may attend the meeting remotely.

B. Frequency

With the exception of a declared State of Emergency, Councilmember 
attendance via speakerphone or video is limited to 3 times in a calendar year, 
but the City Council, by majority vote, may allow additional attendance by 
speakerphone or video. 

C. Procedure
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1. At least 24 hours before the starting time of a meeting, the 
Councilmember must advise the City Clerk of the desire to attend via 
speakerphone or video to allow time for preparation of the speakerphone 
or video components and of the agenda items to be attended via 
speakerphone or video.

2. The Councilmember attending via speakerphone must be able to hear all 
speakers in the meeting room, and all persons in the meeting room must 
be able to hear the Councilmember. The video and audio components of 
videoconferencing should be visible and audible to all persons in the 
meeting room.

3. When the particular agenda item is ready to be discussed, the Presiding 
Officer should state and ask for the record:

a. “Councilmember ____________ is attending via speakerphone/ video for 
Agenda Item No._________, relating to __________.”

b. “Councilmember ____________, can you (see and) hear me?” (There 
must then be a clearly audible response in the affirmative.)

c. “Can the City Council and City Clerk (see and) hear Councilmember 
____________________?

4. Upon conclusion of the particular agenda item, the Presiding Officer 
should state: “Councilmember __________, discussion of Agenda Item 
No. __________ has concluded.”

5. Each agenda item being attended via speakerphone or video shall be 
introduced and acknowledged in the same manner as set forth above. In 
the event that the Councilmember or Councilmembers are attending the 
entire meeting remotely, the introduction and acknowledgement only 
needs to be done once for the entire meeting, instead of for each 
individual agenda item. The City Clerk’s roll call at the beginning of the 
meeting will suffice as indication that the person can be heard and seen.

6. After all agenda items being attended via speakerphone or video have 
been concluded, the Presiding Officer should state for the record:

a. “Councilmember, ______________ thank you for your attendance via 
speakerphone/video. The remote connection will now be terminated.”

b. “Let the record reflect Councilmember ___________’s attendance via 
speakerphone/video has been terminated.”

Section 7. Executive Sessions 
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A. Topics for Executive Session Discussions 

The topics that may be discussed in executive sessions are set forth in RCW 
42.30.110 and RCW 42.30.140. Executive session topics include, but are not 
limited to, the following:

1. Acquisition of real estate when public knowledge regarding the acquisition 
would cause a likelihood of increased price.

2. Consideration of the minimum price for sale or lease of City property when 
public knowledge regarding such consideration would cause a likelihood 
of decreased price.

3. Review of negotiations on the performance of publicly bid contracts when 
public knowledge regarding such review would cause a likelihood of 
increased costs.

4. Receipt and evaluation of complaints or charges against a public officer or 
employee.

5. Evaluation of qualifications of an applicant for public employment.

6. Review of the performance of a public employee.

7. Discussion with legal counsel of litigation, potential litigation or pending 
litigation (legal counsel may attend via speakerphone or video).

8. Discussion of collective bargaining sessions with employee organizations.

9. Consideration of matters affecting national security.

9.

B. Confidentiality of Executive Session Discussions

Topics discussed in executive session must not be discussed outside of the 
executive session with anyone outside of the proper lines of authority 
(Councilmembers, the City Manager, and City staff assigned to the topic or 
matter, designated legal counsel, and others attending the executive session 
at the invitation of the City Council). Councilmembers shall keep all executive 
session information and discussions confidential to ensure that the City’s 
interests are not compromised.

C. Procedure
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1. Announcement of Executive Session:  The Presiding Officer must 
announce the executive session by stating: “The City Council is recessing 
into an executive session pursuant to RCW_______(e.g. “RCW 
42.30.110(1)(a)) regarding__________. (e.g., review of the performance 
of a city employee). The executive session is expected to last for _____ 
minutes (hours).”

2. Action or No Action via Executive Session: If the executive session is 
the last item on the meeting agenda, the Presiding Officer shall state 
whether or not the City Council will take action or take no action when the 
meeting reconvenes.

3. Extending Executive Session: If, during the executive session, the 
Presiding Officer believes that the executive session will extend beyond 
the announced deadline, the Presiding Officer shall announce in open 
session the number of minutes that the executive session will be 
extended, then return to the executive session..

4. Concluding Executive Session: The Presiding Officer shall announce 
the conclusion of the executive session in open session by stating: “The 
executive session is now concluded completed.”   

5. At the close of the executive session or the meeting at which the executive 
session occurs, the Presiding Office shall complete a document recording 
the topic or reason and time of the executive session, including 
extensions.

D. Written Material

1. During an executive session, papers or documents may be distributed for 
informational purposes to the Councilmembers in attendance as part of 
the discussion. 

2. Papers and documents that are distributed during executive sessions are 
to be returned to the City Manager or the Presiding Officer (if the City 
Manager is not in attendance), prior to the end of the executive session. 
No paper or document will be removed by a Councilmember from the 
executive session, unless the City Manager, or the Presiding Officer (if the 
City Manager is not in attendance), determines that the paper or 
document may be removed from the executive session. 

3. Written notes taken by any attendee of an executive session will be 
treated in the same manner as a paper or document as discussed above, 
that is, the paper or document will be returned to the City Manager or 
Presiding Officer prior to the end of the executive session.
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4. Councilmembers will not generate computer notes, take photos, or make 
recordings during an executive session.
4.

Section 8. Public Testimony

A. PublicCitizen Comment Rules in Regular and Special non-Executive-
Session Business Meetings are delineated in Section 2.B. above.

B. Public Hearings

1. The Presiding Officer shall open the public hearing and ask for a City staff 
presentation.

2. Members of the public will be invited to provide comments about the 
specific topic of the hearing, in contrast to general Public Comment 
(Section 2.C) which may be about any topic pertaining to City business..

3. Each person will be allowed to speak for 5 minutes, which is longer than 
the 3 minutes allowed for Citizen Public Comments.

4. A person who testifies shall state his or her name, city of residence and 
organization (if applicable). 

5. Motions will not be made during the public hearing.

6. After all members of the public wishing to speak have had an adequate 
opportunity to speak, and the Councilmembers have had an opportunity to 
ask City staff questions regarding the staff presentation and/or the public 
comments, the Presiding Officer shall declare the public hearing closed. 
The City Council may by, majority vote, continue the public hearing to a 
stated date, time and place, and/or allow for certain written materials to be 
presented to the City Council for a period of time after the public hearing.

6.

C. Quasi-Judicial Matters

1. Council will follow Chapter 42.36 RCW for application of the “Appearance 
of Fairness Doctrine,” which holds that quasi-judicial matters must not only 
be fair in practice but must also have the appearance of fairness.

2. Quasi-judicial actions involve policy application rather than policy making. 
The action will generally have a greater impact on specific individuals than 
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on the entire community. In a quasi-judicial action, the City Council applies 
law to facts and makes a decision. Examples of quasi-judicial actions are: 
conditional uses, variances, rezoning of a specific site, planned unit 
developments, and discretionary zoning permits. Quasi-judicial actions are 
distinct from legislative actions, examples of which are adopting, 
amending or revising comprehensive, community or neighborhood plans, 
land use planning documents, area-wide zoning ordinances and are-wise 
zoning amendments. 

3. The Presiding Officer will begin a quasi-judicial hearing by asking 
Councilmembers to place on the record any ex parte contacts with either 
proponents or opponents of the action. The Presiding Officer shall ask 
whether any person objects to participation of a Councilmember in the 
action, and if so, to explain the objection.   If an objection is made, the 
Presiding Officer shall ask for input from the City Attorney.

4. The Presiding Officer, or the City Attorney at the request of the Presiding 
Officer, shall explain the rules and procedures for the quasi-judicial action. 

5. The Presiding Officer, with the assistance of the City Attorney, will control 
the taking of testimony and presentation of documents, in light of the type 
of quasi-judicial action and applicable City rules and regulations. 

Section 9. Waiver / Effect of Waiver of Rules

A. These rules are adopted for the sole benefit of the City Councilmembers to 
assist in the orderly conduct of City Council business.   These rules do not 
grant rights or privileges to members of the public or third parties. Failure of 
the City Council to adhere to these rules shall not result in any liability to the 
City, its officers, employees and agents, or serve as the grounds for 
invalidation of any City Council action or decision.   The City Council may, by 
a majority vote, temporarily waive any of these rules, unless otherwise 
inconsistent with applicable law. 

B. In case of conflict between current law, and  these Rules annd Council 
Procedures, current law shall prevail.
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