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City of Kenmore 

City Council Meeting 

Special & Regular Meeting Minutes 

Monday, September 9, 2024 
 

These minutes are created to capture Council action. This is not a verbatim transcript. 
Meeting video and audio is available on the City YouTube channel. 

 

PRESENT: 

Councilmembers: Mayor Nigel Herbig (virtual)  

   Deputy Mayor Melanie O’Cain - Presiding 

Councilmember Joe Marshall 

Councilmember Debra Srebnik 

Councilmember Valerie Sasson 

Councilmember Jon Culver 

Councilmember Nathan Loutsis 

 

Staff:   City Manager Rob Karlinsey 

Deputy City Manager Stephanie Lucash 

City Attorney Dawn Reitan 

City Clerk Anastasiya Warhol 

Deputy City Clerk Michelle Kang 

Principal Planner Todd Hall 

Development Services Director Samantha Loyuk 

Finance & Administration Director Melinda Merrell 

 

Speaking Guests: Cathy Assata, Proclamation Recipient 

Marc Oommen, Proclamation Recipient 

Marisol Bejarano, Proclamation Recipient 

Mary Pat O’Leary, Proclamation Recipient (virtual)  

Tyler Running Deer, eCityGov Executive Director 

   Dwight Thompson, Planning Commission Chair 

Mike Vanderlinde, Planning Commission Vice Chair 

Chris Olson, Planning Commissioner 

Tracy Banaszynski, Planning Commissioner 

David Dorrian, Planning Commissioner (virtual)  

 

Public Comment Speakers: 

Jeff Snedden, Lake Forest Park Resident 

Patrick O’Brien, Kenmore Resident 
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Dakota Rash, Lake Forest Park 

Tracy Banaszynski, Kenmore Resident 

Kara Macias, Kenmore Resident 

Elizabeth Mooney, Kenmore Resident 

Jim Myers, Kenmore Resident 

Nancy Hansen, Kenmore Resident 

Stacey Valenzuela, Kenmore Resident (virtual)  

 

CALL SPECIAL MEETING TO ORDER 

Deputy Mayor O’Cain called the special meeting to order at 6:00 PM. 

 

EXECUTIVE SESSION 

Confidential Session of the Council - Pursuant to RCW 42.30.110(1)(i), the City Council 

entered an executive session to discuss potential and pending litigation. The executive 

session was slated to last approximately 60 minutes until 7:00 PM. At 6:59 PM, Deputy 

Mayor O’Cain announced the executive session was to be extended for 30 minutes until 

approximately 7:30 PM.  At 7:30 PM, Deputy Mayor O’Cain announced that the executive 

session was to be extended for 15 additional minutes, set to end at 7:45 PM. Executive 

Session concluded at 7:45 PM. No final action was taken.  

 

ADJOURN SPECIAL MEETING 

Deputy Mayor O’Cain adjourned the special meeting at approximately 7:47 PM. 

 

CALL REGULAR MEETING TO ORDER 

Deputy Mayor O’Cain called the regular meeting to order at 7:47 PM. 

 

LAND ACKNOWLEDGEMENT 

Deputy Mayor O’Cain read the Land Acknowledgement Honoring First Peoples. 

 

FLAG SALUTE 

Deputy Mayor O’Cain led the Council in the flag salute. 

 

AGENDA APPROVAL 

 

MOTION: Councilmember Culver moved to remove Business Agenda Item B 
(Amendments to the Exceptional Tree Ordinance). Councilmember Marshall seconded 
the motion.  VOTE: Motion was approved by UNANIMOUS CONSENT. 
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PROCLAMATIONS 

A. The Deputy Mayor proclaimed September 2024 as National Recovery Month 
throughout the City of Kenmore. Cathy Assata, Substance Use Treatment Director, 
from the Center for Human Services, accepted this year’s proclamation.  
National Recovery Month - September 2024 

 

B. The Deputy Mayor proclaimed September 2024 as Suicide Prevention Awareness 
Month throughout the City of Kenmore. Marc Oommen, Executive Director from 
National Alliance on Mental Illness (NAMI) Eastside, accepted this year’s 
proclamation. 
Suicide Prevention Awareness Month - September 2024 

 

C. The Deputy Mayor proclaimed September 15-October 15, 2024, as Hispanic and 
Latino Heritage Month throughout the City of Kenmore. Marisol Bejarano, Director of 
Health and Wellness Programs at Latino Educational Training Institute accepted this 
year’s proclamation. 
Hispanic and Latino Heritage Month - September 15 - October 15, 2024 
 

D. The Deputy Mayor proclaimed September 23-27, 2024, as Falls Prevention Awareness 
Week throughout the City of Kenmore. Mary Pat O’Leary, Co-Lead of King County Fall 
Prevention Coalition, accepted this year’s proclamation.  
Falls Prevention Awareness Week - September 23-27, 2024 

 

WHERE’S THE FUN? 

City Manager Rob Karlinsey highlighted three community love notes from August: NEXUS 

Kenmore Mental Health Fair, Kenmore QUAD, Thoughtful Citizens’ Kenmore Children’s 

Business Fair. 

 

PUBLIC COMMENTS 

The City Council took comments from the public. 

Timestamped link here:  

https://www.youtube.com/live/OfulCSWmfyE?si=FApuVuP5sgmHPwMd&t=7971  

 

CONSENT AGENDA 

A. Approve the City Council Special Meeting Minutes from Friday, August 16, 2024. 
City Council Special Meeting Minutes from August 16, 2024 

 

B. Adopt Resolution No. 24-415, updating the purchasing and contracting policies and 
procedures. 
Agenda Bill - Purchasing and Contracting Policies and Procedures 

Attachment A - Proposed Resolution No. 24-415 

Attachment B - Summary of Purchasing Policy Changes 

 

https://kenmore.civicweb.net/FileStorage/DF64F51BD1384424A098AA946FA5EA75-National%20Recovery%20Month%202024.pdf
https://kenmore.civicweb.net/FileStorage/19886443926442E383F882376AC9A8B5-Suicide%20Prevention%20Awareness%20Month%202024.pdf
https://kenmore.civicweb.net/FileStorage/55B28E5EF4AF41EA8557E2C717455E2E-Hispanic%20and%20Latino%20Heritage%20Month%202024.pdf
https://kenmore.civicweb.net/FileStorage/AF4DD6A4518543098AF87509F56EA23E-Falls%20Prevention%20Awareness%20Week%202024.pdf
https://www.youtube.com/live/OfulCSWmfyE?si=FApuVuP5sgmHPwMd&t=7971
https://kenmore.civicweb.net/FileStorage/401ABDBCCD53446692DE355A4451ADDE-City%20Council%20Special%20Meeting%20Minutes%20from%20August%201.pdf
https://kenmore.civicweb.net/FileStorage/58DFD9F1D6A044C3A4862C2AF3A5811B-AB_Purchasing%20Policy%20Update_202400909.pdf
https://kenmore.civicweb.net/FileStorage/37A12210C03D48A89373F8CF3BC795E8-Attachment%20A%20-%20Resolution_Purchasing%20Policy%20Update.pdf
https://kenmore.civicweb.net/FileStorage/86795E6C15894155AF9FE84F3DE00A75-Attachment%20B%20-%20Summary%20of%20Purchasing%20Policy%20Change.pdf
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C. Authorize the City Manager to execute Amendment No. 5 to Contract No. 21-C2667 
with PACE Engineers, Inc. to increase the contract amount, substantially and 
materially in the form attached. 
Agenda Bill - Amendment No. 5 to Contract No. 21-C2667 with PACE Engineers 

Attachment 1 - Amendment No. 5 to Contract No. 21-C2667 

 
D. Authorize the City Manager to execute Amendment No. 1 to Contract No. 23-C2995 

with Kimley-Horn for completion of a land capacity analysis that supports. 
assistance with Comprehensive Plan and Code Amendments, in an amount not to 
exceed $26,250 that increases the total contract to $111,250. 
Agenda Bill - Amendment No. 1 to Contract No. 23-C2995 with Kimley-Horn 

Attachment 1 - Amendment No. 1 to Contract No. 23-C2995 

Attachment 2 - Contract No. 23-C2995 

 
E. Authorize the City Manager to execute Contract No. 24-C3074 with Elyon 

Maintenance for Mitigation for mitigation site vegetation management and 
maintenance, in an amount not to exceed $560,000. 
Agenda Bill - Contract No. 24-C3074 (added 9/4) 
Attachment 1 - Contract No. 24-C3074 (added 9/4) 
 

F. Authorize the City Manager to execute Contract No. 24-C3076 for landscape 
maintenance to maintain right of way improvements installed as part of Walkways 
and Waterways on Juanita Drive NE and 68th Ave NE as well as the West 
Sammamish River Bridge Replacement project, in an amount not to exceed 
$420,000 through December 2026. 
Agenda Bill - Contract No. 24-C3076 (added 9/5) 
Attachment 1 - Draft Contract No. 24-C3076 for Landscape Maintenance Services 
(added 9/5) 
Attachment 2 - RFP No. 24-C3076 (added 9/5) 
 

G. Authorize the City Manager to execute Contract No. 24-C3081, Consultant Services 
with Gordon Thomas Honeywell, through December 31, 2026. 
Agenda Bill - Contract No. 24-C3081 

Attachment 1 - Contract No. 24-C3081 
 

H. Authorize the City Manager to execute a contract with Jacobs for an amount up to 
$1,300,000 (which includes a 10% contingency) for design, permitting, and right-of-
way services for the Lower Swamp Creek Bridge Replacement Project. 
Agenda Bill - Contract with Jacobs for Lower Swamp Creek Bridge Replacement 
Project 

 

MOTION: Councilmember Marshall moved to approve the consent agenda (items A-H) 
outlined above. Councilmember Culver seconded the motion.  
VOTE: Consent Agenda was approved by UNANIMOUS CONSENT. 

https://kenmore.civicweb.net/FileStorage/3CD2D1D1836F4147873F404CF4EE1F1F-Agenda%20Bill%20-%20Amendment%20No.%205%20to%20Contract%20No.%2021-C.pdf
https://kenmore.civicweb.net/FileStorage/D738093017E9433BAD1D465DD53912D7-2024%20Contract%20Amendment%20(5).pdf
https://kenmore.civicweb.net/FileStorage/E7858855BABC48B3BB382D289FB6D557-Kimley-Horn%20Middle%20Housing%20Contract%20AB%20090924.pdf
https://kenmore.civicweb.net/FileStorage/172EC71168BC4422B0F1B6DE3D16B503-Attachment%20_1%20Amendment%20_1%20to%20Contract%2023-C2995.pdf
https://kenmore.civicweb.net/FileStorage/5139AB5B2A134FF8B3B779E83B26FFC6-Attachment%20_2%20Contract%20_23-C2995%20-%20Kimley-Horn%20Con.pdf
http://kenmore.civicweb.net/FileStorage/F509BD47248542D3B2AB1911D80D1703-AB_2024_0909_CONTRACT%2024-C3074%20MITIGATION%20MAINTENA.pdf
http://kenmore.civicweb.net/FileStorage/BDAFE14BC5564B69AF923FE7D4558345-24-C3074_MITIGATION%20SITE%20MAINTENANCE%20CONTRACT_DRAF.pdf
http://kenmore.civicweb.net/FileStorage/9A27C48DFE12409AA10D09B7DC3319AA-AB_2024_0909_ROW%20LANDSCAPE%20MAINTENANCE%20CONTRACT%2024.pdf
http://kenmore.civicweb.net/FileStorage/D68280DEF8A14D46B87A6373E6FBB4A0-Contract%2024-C3076%20ROW%20Landscape%20Maintenance%20Juanit.pdf
http://kenmore.civicweb.net/FileStorage/D68280DEF8A14D46B87A6373E6FBB4A0-Contract%2024-C3076%20ROW%20Landscape%20Maintenance%20Juanit.pdf
http://kenmore.civicweb.net/FileStorage/23A7E895855F49A8A1522C66C8F5530C-RFP%2024-C3076%20ROW%20Landscape%20Maintenance%20Juanita%2068t.pdf
https://kenmore.civicweb.net/FileStorage/B4202D0638D94C2184946AEA94C75E1A-Agenda%20Bill%20-%20Contract%20No.%2024-C3081.pdf
https://kenmore.civicweb.net/FileStorage/8AF58A7F573A41829960ACC6F1208B49-Attachment%201%20-%20Contract%20No.%2024-C3081.pdf
https://kenmore.civicweb.net/FileStorage/2F500C6FD303408297A04CF0BB2A6B40-2024-09-09-AB%20Consultant%20Contract%20Approval-Jacobs%20.pdf
https://kenmore.civicweb.net/FileStorage/2F500C6FD303408297A04CF0BB2A6B40-2024-09-09-AB%20Consultant%20Contract%20Approval-Jacobs%20.pdf
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PRESENTATION 

eCityGov Alliance and My Building Permit (MBP) Back-End Permitting System, 

presented by Tyler Running Deer, eCityGov Executive Director. 

Presentation (added 9/9) 

eCityGov Executive Director Tyler Running Deer presented to the Council, covering the 

eCityGov Alliance and its MyBuildingPermit (MBP) software system. He presented a 

proposal for shared consistency in the permitting process and standards across 

jurisdictions. The presentation detailed the Alliance's history, formed through interlocal 

agreements to streamline services like online permit applications for building and land 

use. It outlined Kenmore's proposed budget improvements for MBP system upgrades 

from 2025 to 2027, highlighting the benefits of improved efficiency, cross-jurisdictional 

standards, and a new permit tracking system, alongside a potential backend rebuild for 

MBP. Staff explained that they would like to request state funding for the initial 

investment in the backend system.  

 

BUSINESS AGENDA 

A. Comprehensive Plan Amendments Planning Commission Recommendations, 
presented by Community Development Director Debbie Bent, Principal Planner Todd 
Hall, and Planning Commissioners, for discussion 
▪ Downtown Element 
▪ Community Design Element 
▪ Surface Water Element  
▪ Table CF-B Surface Water Facilities Capital Improvements (Capital Facilities 

Element)  
▪ Natural Environment Element  
▪ Amendments to Chapter 18.20 KMC - Technical Terms and Land Use Definitions  
▪ Amendments to Chapter 18.55 KMC - Critical Areas  

Agenda Bill - Downtown Element and Community Design Element 

Exhibit A - Draft Downtown Element 

Exhibit B - Draft Community Design Element 

Exhibit C - Summary of Proposed Comprehensive Plan Amendments 

Agenda Bill - Surface Water Element, Capital Facilities Element, Natural Environment 

Element, and KMC Amendments (added 9/4) 

Exhibit A - Draft Surface Water Element (9/4) 

Exhibit B - Draft Table CF-B Capital Facilities Element (added 9/4) 

Exhibit C - Draft Natural Environmental Element (added 9/4) 

Exhibit D - Draft Amendments to Chapter 18.20 KMC - Technical Terms and Land 

Use Definitions (added 9/4) 

Exhibit E- Draft Amendments to Chapter 18.55 KMC - Critical Areas (added 9/4) 

Exhibit F- Summary of Proposed Comprehensive Plan Amendments (added 9/4) 
 

http://kenmore.civicweb.net/FileStorage/AECC7C6A5F224567B9CCBE23F507A28B-eCityGov%20and%20MBP%20-%20Kenmore%20City%20Council%2020240909%20f.pdf
http://kenmore.civicweb.net/FileStorage/5880D6429B014C298527AB75508E6338-090924%20-%20CC%20Agenda%20Bill%20Downtown-Comm.%20Design%20elem.pdf
http://kenmore.civicweb.net/FileStorage/AAF58D54487E45228AE0D7CB925A091A-Exhibit%20A%20-%20CC%20DRAFT_%20Downtown%20Element%20090924.pdf
http://kenmore.civicweb.net/FileStorage/0216D3889E0E475FA9A2B37352DAF852-Exhibit%20B%20-CC%20draft%20Community_Design%20Element%2009092.pdf
http://kenmore.civicweb.net/FileStorage/C4F40DDB31C7434ABE7FB0CFD936719B-Exhibit%20C%20-%20Summary%20of%20Proposed%20Amendments%20Downtow.pdf
http://kenmore.civicweb.net/FileStorage/15C4B7BD04544E61A730301844809187-090924%20-%20CC%20Agenda%20Bill%20Surf.%20Water-CFP-Nat.%20Env-K.pdf
http://kenmore.civicweb.net/FileStorage/15C4B7BD04544E61A730301844809187-090924%20-%20CC%20Agenda%20Bill%20Surf.%20Water-CFP-Nat.%20Env-K.pdf
http://kenmore.civicweb.net/FileStorage/9B2F10A558FB4DF28A75937C90874394-Exhibit%20A%20-%20DRAFT_Surface_Water_Element_Hearing%2009.pdf
http://kenmore.civicweb.net/FileStorage/22755D1E44FB4830B2BC38A779CAF3EC-Exhibit%20B%20-%20DRAFT%20Surface_Water_Facilities_TableCF.pdf
http://kenmore.civicweb.net/FileStorage/A8400D3B6826412982C3B8281C3728EE-Exhibit%20C-%20DRAFT_Hearing_Natural%20Environment%20Eleme.pdf
http://kenmore.civicweb.net/FileStorage/944E140637264EA98DCEB82842D58DB4-Exhibit%20D%20-%20DRAFT%20Code%20amendments_hrg%20-%20Ch.%2018.20.pdf
http://kenmore.civicweb.net/FileStorage/944E140637264EA98DCEB82842D58DB4-Exhibit%20D%20-%20DRAFT%20Code%20amendments_hrg%20-%20Ch.%2018.20.pdf
http://kenmore.civicweb.net/FileStorage/3FC91C4628F444DA9793DC131D95B9F2-Exhibit%20E-DRAFT%20Code%20amendments_Hearing%20-%20Ch.%2018.5.pdf
http://kenmore.civicweb.net/FileStorage/98E8AE1ABC364A438153BE22F5463F30-Exhibit%20F-%20Summary%20of%20Proposed%20Amendments%20SWtr-CFP.pdf
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Planning Commissioners presented their findings to the Council. The Commission noted 

that the Downtown Element amendments were a “light touch” because the Commission 

needs professional guidance and context on a downtown strategy before they can make 

substantive changes to the element. The Community Development team and Planning 

Commission will revisit the interim draft when a new strategy and plan for the downtown 

has been created.  

 

The Council had additional comments pertaining to the separate elements. The Council 

also commended the Planning Commission for the productive and hard work. 
 

B. Business Agenda item B, “Amendments to the Exceptional Tree Ordinance” was 
removed during Agenda Approval above.  

 

C. 1st Quarter 2024 Financial Report, presented by Finance & Administration Director 
Melinda Merrell, to receive and file 
Agenda Bill - 1st Quarter 2024 Financial Report 

Attachment 1 - 1st Quarter 2024 Financial Report 

Presentation - General and Other Revenue Funds, Year to Date as of 6/30/2024 

(added 9/9) 
 

D. 2nd Quarter 2024 Financial Report, presented by Finance & Administration Director 
Melinda Merrell, to receive and file 
Agenda Bill - 2nd Quarter 2024 Financial Report 

Attachment 1 - 2nd Quarter 2024 Financial Report 

Presentation - General and Other Revenue Funds, Year to Date as of 6/30/2024 

(added 9/9) 

 

Finance and Administration Director Melinda Merrell presented the quarterly reports. 
She highlighted the following points: 
▪ General Fund revenues are slightly over for the biennium at 78.9%  
▪ General Fund expenditures are below budget at 58.5%  
▪ Interest revenue high at 121% of budget  
▪ Development Fees & Permits revenues is 116.5% of budget 
▪ Real Estate Excise Tax (REET) revenues are lagging at about 80% of target  
▪ All other funds tracking as expected 

 

STAFF REPORTS 

No staff reports.  

 

COUNCILMEMBER REPORTS & COMMENTS 

Initiative Measure No. 2066 

https://kenmore.civicweb.net/FileStorage/C8B87A98E39F4EA3A2C15EF4C0B051A6-Agenda%20Bill%20-%201st%20Quarter%202024%20Financial%20Report.pdf
https://kenmore.civicweb.net/FileStorage/662A05C05DDB4BB68D1486A2EB85258E-Attachment%201%20-%201st%20Quarter%202024%20Financial%20Report.pdf
http://kenmore.civicweb.net/FileStorage/7B8913526D7E493AA72119BA4DF5FAEB-Budget%20Presentation%20Q2%202024.pdf
http://kenmore.civicweb.net/FileStorage/7B8913526D7E493AA72119BA4DF5FAEB-Budget%20Presentation%20Q2%202024.pdf
https://kenmore.civicweb.net/FileStorage/52C2B5E7E9C243CB9718449D3A38CADF-Agenda%20Bill%20-%202nd%20Quarter%202024%20Financial%20Report.pdf
https://kenmore.civicweb.net/FileStorage/6A6FDD39C4334A76A81F9948C48B17E9-Attachment%201%20-%202nd%20Quarter%202024%20Financial%20Report.pdf
http://kenmore.civicweb.net/FileStorage/607EEF247B90411ABD99C3F267B2BEAD-Budget%20Presentation%20Q2%202024.pdf
http://kenmore.civicweb.net/FileStorage/607EEF247B90411ABD99C3F267B2BEAD-Budget%20Presentation%20Q2%202024.pdf
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There was Council consensus to discuss Initiative 2066 at a future Council meeting. 

Mayor Herbig agreed to connect with the City Manager for the proper timing. 

 

Proclamation for a Month for Renters 

There was Council consensus to bring this proclamation to a future meeting.  

 

Recognition 

Deputy Mayor recognized Councilmember Nathan Loutsis for earning his Certificate of 

Municipal Leadership, issued by the Association of Washington Cities.  

 

Right of Way Maintenance cost-sharing with property owner 

The Council would like to discuss a possible policy on cost-sharing maintenance requests 

in the right-of-way.  

 

ADJOURNMENT 

Deputy Mayor O’Cain adjourned the meeting at approximately 10:52 PM.  

 

 

        _________________________________ 

         Nigel Herbig, Mayor 

 

__________________________________ 

Anastasiya Warhol, City Clerk 

Nigel Herbig (Oct 7, 2024 20:35 PDT)

Anastasiya Warhol (Oct 21, 2024 18:14 PDT)

https://na4.documents.adobe.com/verifier?tx=CBJCHBCAABAAPmaYPi4CsoNgytNN5t6fK0lr58nsnqft
https://na4.documents.adobe.com/verifier?tx=CBJCHBCAABAAPmaYPi4CsoNgytNN5t6fK0lr58nsnqft
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